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Important Numhbers & Academic Calendar

College Telephone Directory

General Information 763-433-1100
Enrollment Services 763-576-7710
Adult Basic Education 763-576-7840
Bookstore 763-576-7750
Business Office 763-576-7720
Counseling 763-576-4036
Disability Services 763-576-4069
Financial Aid 763-576-7730
Job Placement Services 763-576-7780
Library 763-576-7850
Placement Testing (Accuplacer) 763-576-7830
Professional & Workforce Training 763-433-1200
Records & Registration Office 763-576-7740
Student Senate 763-576-7890
Veterans Educational Benefits 763-576-7740

In case of emergency call, 911immediately, then call the Security Office at 612-819-4585 and
advise them that 911 has heen called and for what reason.

Academic Calendar

Fall Semester 2018

First DAY Of FAll SCIMESTET ....c.veiuieiieiieiieieetteieet ettt ettt sttt e et e bt esa et e esaesseensesseensesseensesseensesnnensesnsensens Monday, Aug. 27
Holiday Observed, College Closed, INO CIASSES .......ceevuirierierieriieientieieeteeteeieeteeeeesesseessesseesseensessesnsesseensesseessenseenes Monday, Sept. 3
INO ClaASSES. .. veuveeurerieieeeieeteetteteetteteeste st estessesssesseassesseessasseenseessanseessensesseansesnsensesnsessesnsensennsenseans Thursday, Oct. 18 to Friday, Oct. 19
Holiday Observed, College CloSed, INO CIASSES ......ccvevuerveriieieeiieieeienieeeesteeteseeeaesseessessaessesssesseessenseessenseensesseenses Monday, Nov. 12
Holiday Observed, College Closed, NO CIASSES ......cccevverierieeieriieieeiieiesieeieeeeeeeeeeeee e seeennes Thursday, Nov. 22 to Friday, Nov. 23
ComMMENCEMENE CEICIMOMNY .......eevieuieeieeesieetesetesessteseesseseassesseassesseassesseessesssessesssensesssessesssensesssenseessesseensesseessesses Thursday, Dec. 20
Last DAy Of FAll SEIMESTET.........ccuetiiiiriirtirtiitieterte sttt ettt ettt bbbttt et et e st e bt ebeebeebesbesbesbesae st ebe e Friday, Dec. 21
Spring Semester 2019

First DAy Of SPIing SEMESTET.......ccuiiiiitieiietieeeete ettt ettt e et et e et e teeseesseeaeeseeeneesseenaesseenseeseenseeneenes Monday, Jan. 14
Holiday Observed, College Closed, INO CIASSES .......eeririeriirierieeiestieiest ettt ettt eeeesee e seeeee s st etesseeneeeseeneeeneenes Monday, Jan. 21
INO CaASSES. ¢ euteueentieuteett et et et et eteea e et s atesseemte bt emte st em e e eseemeees e emsees e e st emee st eaeeeaeemeeeseemee st ente st en s e en e enteene e st enee et eneenaeennas Friday, Feb. 15
Holiday Observed, College Closed, INO CIASSES .....cecueiuieieriieiietieieeiiesie ettt ee st ete st eseeseee st e e seeneesseenseeneenees Monday, Feb. 18
Spring Break, NO CLaSSES ......eeuiiirieiieieeiieie ettt s et ee s eee e Monday, March 11 to Friday, March 15
ComMMENCEMENE CEICIMOMNY .......eeveeuierueeeestiestestteteesteteeseeseeeneeaseenseaseeneeeseesesseeseaseenseensanseensanseenseaseenseeneensesneensesneas Thursday, May 16
Last DAy Of SPIINg SEIMESLOT .......ccuieuieiieeietieieete ettt ettt et e et e e st e e et e et e e st e bt esee st eneesaeeneesaeeneesneensesseensesneensesneans Friday, May 17
Summer Semester 2019

First Day Of SUMMET SESSI0M ...c.vviiiiiiiieiieiieeiteeste et ete ettt e et e st e eteesteeesbeesseessbeessaeesseesseeasseeseesnsaenseessseesssennseenes Tuesday, May 28
Holiday Observed, College Closed, INO CIASSES .......ceecveeciierieeiiieiieeiteestteeieesteesteesaesseesseesseesseesssesssessseesssessseenns Thursday, July 4
Last DAY Of SUMIMIET SESSION. ... .cccuieitieeiieiitieitierte st este et esteesteeteessteesseessseessaaasseesseessseesseessseesseessseesseesssessseeessessseesns Friday, July 19
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Welcome to Anoka Technical College & our Academic Catalog!

We are thrilled you have committed to pursuing an exciting academic career with Anoka
Technical College. Now is the time to discover what our college has to offer you! Anoka Tech’s
faculty, counselors, advisors and staff are here to help you be successful.

Located in the historic river city of Anoka, MN, Anoka Technical College has provided
technical training and degrees since 1967. Our programs bring you closer to career growth,
earning potential and confidence! A college education is a valuable investment. It allows you
the opportunity for expanded career choices and a plan to achieve your personal and professional
goals. As an Anoka Technical College student, your studies move beyond lecture and dive into
hands-on learning opportunities. Faculty members are innovative educators — experts in their
career fields.

Our Strategic Plan is guiding the work that is being done by faculty and staff to promote student
success and build on values of support. I ask you to actively engage with staff and connect
with faculty in your classrooms. Our dedicated faculty and staff foster a belief of diversity and

inclusion to help create a welcoming culture for students of all walks of life.

Welcome and thank you for choosing Anoka Technical College. We congratulate you for taking
action on your future and becoming a student today.

Sincerely,

Lood Thodo

Kent Hanson, Ph.D.
President, Anoka-Ramsey Community College & Anoka Technical College
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Introduction

About Anoka Technical College

Founded in 1967, Anoka Technical College is a member of Minnesota
State and offers more than 35 career programs leading to occupational
careers. For more information, visit AnokaTech.edu.

Mission: Provide innovative career and technical education to help our
students and communities live and learn well.

Vision: A vital student-and community-focused institution, providing
the finest career and technical education in Minnesota.

The following are goals of Anoka Technical College:

» Commit to student success

» Promote academic excellence

» Foster a vibrant, sustainable organization

+ Establish a strong identity and reputation for excellence
+ Strengthen and extend meaningful partnerships

Core College Competencies

The Assessment Committee at Anoka Technical College has identi-
fied the following three core college competencies to be included and
formally assessed in every certificate, diploma, and AAS degree. All
degreed students will be able to

*Communicate effectively

*Problem Solve

eInteract in complex, dynamic environments

A more detailed explanation of each competency follows:

1. Communicate Effectively

Effective communication involves writing, speaking, or communi-
cating using language appropriate to the audience, technology, and
purpose. Effective communication also includes receiving informa-
tion/listening actively with understanding, demonstrating college-level
reading comprehension, and writing in standard English.

2. Problem Solve

Problem solving involves recognizing, analyzing, and defining prob-
lems, drawing logical well-supported conclusions, and testing them
against relevant criteria and standards. Problem solving also includes
examining issues by identifying and challenging assumptions (includ-
ing one’s own), developing alternative solutions or strategies, and
evaluating practical and ethical implications.

3. Interact in Complex, Dynamic Environments

Interacting in complex, dynamic environments involves collaborating
and interacting effectively with others and identifying individual and
group roles. It also includes recognizing social responsibilities, ethics,
and individual rights in society. Another element is recognizing social
diversity, including contributions, traditions, cultures, lifestyles, and/
or values of others.

Rev1/2018

Largest programs: Practical Nursing, Information Technology,
Welding, Medical Assistant

Unique programs: Broadcast Captioning, Judicial Reporting, Oc-
cupational Therapy Assistant, Golf Course Grounds Management,
Surgical Technology, Medical Scribe Specialist, Gaming Program-
ming Technology, and online Legal Administrative Assistant
programs

Accredited by the Higher Learning Commission

Anoka Technical College is located in the historic river city of Anoka,
MN, on 29.3 acres along U.S. Highway 10, about two miles northwest
of downtown Anoka. The one-story, 295,000 square-foot main build-
ing is a former manufacturing facility built in multiple stages in the
1950s and purchased and renovated for vocational/technical educa-
tion between 1965 and 1969. The building received a major renewal
upgrade in 2002 that addressed long-standing building improvement
needs. The campus is highly visible due to its location along a major
Twin Cities commuter highway (Highway 10) and light rail line
(Northstar Corridor).

2018 Student Profile

*  82% of our first year full-time students receive some form of finan-
cial aid or scholarship

42% receive a Pell Grant

41.% of our students are male and 59% are female

56% of our students are full-time and 44% of our students are part-
time

Fall to fall retention rate is 55% (full-time students)

Overall graduation rate for males is 19% (full-time students)
Graduation rate for females is 19% (full-time students)

Overall transfer rate is 17%

Ethnic diversity is:

* 75.5% White

» 8.7% Black or African American

* 4.0% Hispanic/Latino

* 4.1% Asian/Pacific Islander

* 2.9% Two or more races

* 0.6% American Indian or Alaskan Native

* 89.7% of career technical program graduates were employed

Source: IPEDS College Data 17-18 Enrollment Data
Statistics/Minnesota State Colleges and Universities

Anoka Technical College is accredited by the Higher Learning Com-
mission. The college was granted initial accreditation in 1999, and its
most recent accreditation was granted in 2014. The College is due for
reaccreditation in 2024. Higher Learning Commission, 230 S. LaSalle
St, Ste 7-500, Chicago, IL 60604, 800-621-7440
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All programs offered at Anoka Technical College are approved by

the Minnesota State Colleges and Universities system, the Minnesota
Division of Rehabilitation Services, and the state-approving agency of
Veterans Education. In addition, the following programs are accredited
by outside accrediting organizations: Automotive Technology (Na-
tional Institute for Automotive Service Excellence (ASE) Education
Foundation); Health Information Technology (Commission on Accred-
itation for Health Informatics and Information Management Educa-
tion (CAHIIM); Medical Assistant (Commission on Accreditation of
Allied Health Education Programs (CAAHEP); Occupational Therapy
Assistant (Accreditation Council for Occupational Therapy Educa-
tion (ACOTE); Practical Nursing (Minnesota Board of Nursing); and
Surgical Technology (Commission on Accreditation of Allied Health
Programs (CAAHEP).

Other programs within the colleges are certified, licensed or approved
by outside agencies, but do not use the term accreditation. Those pro-
grams are Construction Electrician (State of Minnesota Department of
Labor and Industry), Emergency Medical Services (State of Minnesota
Emergency Medical Services Regulatory Board), and Judicial Report-
ing (National Court Reporters Association).

Equal Opportunity Institution

Anoka Technical College acknowledges its legal and moral responsi-
bility to ensure equal employment and educational opportunities with
no discrimination regarding race, creed, disability, color, religion,
national origin, sex, sexual orientation, age, marital status, or inclusion
in any group or class protected by state or federal law.

Anoka Technical College is committed to compliance with Title IX,
Section 504, the Americans with Disabilities Act, and all state statutes
and regulations relating to removing barriers to equal employment and
educational opportunity.

Anoka Technical College is a member of a college community that

is committed to creating a positive, supportive environment and
welcomes a diversity of opinions and ideas for students, faculty and
staff of all cultures. The college will not tolerate racism, harassment,
or any derogatory remarks about a student’s race, sexual orienta-
tion, religion, class, gender or physical limitations. Anoka Technical
College believes the best and most effective learning environment for
tomorrow’s leaders is in a multicultural environment.

This catalog is also available in alternate formats. Contact the Office
on Disabilities at 763-576-4069.

Admission Policy

Anoka Technical College follows an open-door admissions policy,
which means that any resident who graduated from an accredited
high school, successfully completed a General Educational Develop-
ment (GED) examination, or demonstrated an Ability to Benefit by
taking a placement test is eligible for college admission. In addi-
tion, current high school students who meet the requirements for the
Postsecondary Enrollment Options (PSEO) program are eligible for
college admission. Admission to the college does not automatically

Rev1/2018

qualify a student for all courses and programs at the college. Some
courses have special prerequisites and requirements and certain
programs require an additional admission process.

The full Admissions Policy can be found at www.anokatech.edu
under Policies and Procedures.

Immunization Policy

All students who are registered for more than one class must provide
proof of current immunization by the 45th day of the semester to reg-
ister for the next semester. However, students who were born in 1956
or earlier or have graduated from a Minnesota high school since 1997
are exempt. All students entering a health occupation program that
requires an off-campus clinical experience are required to provide
acceptable proof of required immunizations.

Transfer Credit Policy

A student wishing to transfer credits into Anoka Technical College
must complete the admissions process, be accepted into a program of
study, and have official transcript(s) from previous college(s) sent di-
rectly to Anoka Technical College’s Office of Records and Registra-
tion. Anoka Technical College is able to pull transcripts from other
Minnesota State institutions once a student has been accepted, so
students do not need to request official transcripts from other institu-
tions within Minnesota State.

All other transcripts must be official, which means that the transcript
must be received by Anoka Technical College in a sealed envelope.
If delivered in person, a transcript must be delivered unopened with
the official seal intact. Student copies and faxed transcripts are not
considered official.

The evaluation will be completed according to Minnesota State
Board Policies and Procedures and will involve the following three
conditions:

1. Educational quality of the learning experience which the
student transfers,

2. Comparability of the nature, content, and level of the learn-
ing experience offered by the receiving college, and

3. Appropriateness and applicability of the learning experience
to the programs offered by the receiving higher education
entity in light of the student’s educational goals

General Transfer Policies

Only those courses that are applicable to a student’s certificate,
diploma or degree will be considered for transfer. Anoka Technical
College will accept in transfer courses that it determines to be com-
parable or equivalent to specific courses it offers.

Technical College Credits

Transfer of technical credits will be considered for courses that have
been completed within five years prior to application for admission
to Anoka Technical College. Students with technical courses which
were completed more than five years prior to application should con-
sult with program faculty for options for applicability.
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Transfer of MnTC and Other Courses

Anoka Technical College will accept all Minnesota Transfer Cur-
riculum (MnTC) courses and goal areas as defined by the sending
institution. However, there is no guarantee that courses from private
and non-Minnesota colleges will satisfy MnTC goals; such courses
are evaluated on an individual basis.

Anoka Technical College will accept courses from other institutions
with grades of “D” or higher. While the college will accept grades of
“D”, individual departments (due to varying departmental policies
regarding acceptable grades for graduation) may not accept them.

Transfer Resources
»  Transferology
*  Anoka Technical College Articulation Agreements
*  Minnesota Transfer website
*  CAREERwise Edcuation

Appealing the Transfer Evaluation

If a student is not satisfied with a decision regarding transfer of
credit, the student may petition using the Appeal of Transfer Credit
form. Program faculty and the Academic Dean review the appeal. If
a student is not satisfied with the transfer appeal decision, the student
may appeal the decision at the system level to the Minnesota State
Senior Vice Chancellor of Academic and Student Affairs. The deci-
sion of the Senior Vice Chancellor is final.

Credit for Prior Learning [CPL)

Credit for Prior Learning is a process in which students get academic
credit for learning they have gained in non-credit or experiential set-
tings. Credit for prior learning (CPL) shall be granted according to the
standards and equivalencies of the American Council on Education or
the equivalent.

There is a cost per credit. Anoka Technical College adheres to Minne-
sota State policies and procedures on CPL. Interested students should
contact the Office of Records and Registration at 763-576-7740 or
visit the college website at AnokaTech.edu.

Anoka Technical College may accept the following as credit for prior
learning:

* Advanced Placement (AP)

» Articulated College Credit (formerly Tech Prep)
* College Level Examination Program (CLEP)

* Credit by Examination

» Military Education Experience

* Prior Learning Assessment

Records & Registration

Registration

Students are responsible for timely and accurate registration. Students
are liable for tuition and fees for all registered courses. Students must
withdraw or drop their registration online through their eServices
account or in writing at the Office of Records and Registration if they
do not plan to attend Anoka Technical College. Please note that course
registrations will not be dropped for students who have a processed
financial aid application (FAFSA). Deadlines and restrictions apply.

Rev1/2018
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Non-Degree Seeking/Visiting Students

This option is designed for students who are not seeking a degree or
certificate, do not want financial aid, and want to take less than nine
credits. Students should complete a Non-degree/Visiting Student
form and submit it along with an immunization form to the Office of
Records and Registration. The form is available online at AnokaTech.
edu.

Change from Non-Degree Seeking to Admitted Status

To change from a non-degree seeking/visiting student to a degree-
seeking student, students should complete the steps for general/regu-
lar student admission. Contact the Office of Enrollment Services at
EnrollmentServices@anokatech.edu for additional information.

Senior Citizen Registration Policy

Minnesota resident senior citizens, 62 years of age or older, may
enroll in credit courses on a space-available basis for an administra-
tive fee of $20 per credit plus fees. Registration for Minnesota senior
citizens at the reduced fee begins the first business day after the first
class session. Senior citizens who register before the second day of
the class are required to pay full tuition and fees. To audit a course at
no charge on a space-available basis, seniors must notify the Office
of Records and Registration of their intent at the time of registration.

Change of Registration (adds and drops]

Students may add or drop courses through the online registration
process the first five business days of the semester. This five day pe-
riod is called the “Add/Drop period” when students are able to drop
classes with a full refund and without a “W” grade recorded on their
transcript. For classes beginning after the first week of the semester,
students have one (1) business day from the start of the class to add
or drop individual classes.

Called to Active Duty Withdrawal Policy

Minnesota State Procedure 5.12.1 provides guidance for students
who are members of any branch of the U.S. military and who are un-
able to complete a semester due to being called to active duty. These
students must, to the extent possible, be provided with one of the
following options after providing a copy of the call-up papers:

1. The student may withdraw from one or more courses for which
tuition and fees have been paid and be given a full refund of tuition
and fees. The student may either receive a retroactive drop from
the course(s) or “W” grade(s) with an approved tuition waiver and
Military Withdrawal annotation on the student’s record, which-
ever is deemed in the student’s best interest. A student receiving
financial aid who chooses this option must be informed that they
may be liable for any required refunds of state or federal financial
aid funds.

2. The student may be given a grade of incomplete in a course and
complete it upon release from active duty.

3. The student may continue and complete the course for full credit.
Class sessions missed by the student due to performance of active
military service must be counted as excused absences and cannot
be used to adversely impact the student’s grade or standing in the
class. A passing grade must be awarded if, in the opinion of the
faculty member teaching the course, the student has completed
sufficient work and has demonstrated sufficient progress toward
meeting course requirements to justify the grade.
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Additionally, it is strongly recommended for financial aid recipients to
check with the Financial Aid Office.

Grades

Grades will be available through eServices approximately five (5)
days after the last day of the semester. Students may also obtain and
print an unofficial transcript through eServices.

Official Transcripts

Official Transcripts can be requested in three ways:

* Online at www.getmytranscript.com

* In person at the Office of Records and Registration

e By Mail: Students can mail the Transcript Request Form located
on the college website along with payment information to the Of-
fice of Records and Registration. After the office receives the tran-
script request form and the Business Office processes the transcript
charge, the transcript will be issued.

* Ifno holds exist on the student record, Anoka Technical College
will send official transcripts to the institution or organization which
the student has requested.

+ Students are not required to request or pay for transcripts that other
Minnesota State institutions can access via eTranscripts.

Tuition and fees for each term are based upon the number of credits a
student enrolls. The 2018-19 general tuition and fees rate is $186.12
per semester credit. Tuition and fees are set by the Board of Trustees of
the Minnesota State system and are subject to change without notice.
Some courses or academic programs have differential tuition rates due
to the increased cost of offering courses or academic programs. Visit
AnokaTech.edu for up-to-date tuition and fee rates.

Programs with Differential Tuition and Fees
* Judicial Reporting $266.53 per credit
 Surgical Technology $208.57 per credit
* Practical Nursing $187.77 per credit

» Welding $187.77 per credit

* Online courses $181.98 per credit

Fees included with Tuition
The following fees are set annually and may be found on the college
website. The following fees are charged on a per-credit basis and

included in the tuition/fee rate:

» Minnesota State College Student Association fee
» Parking/Access fee

» Student Association fee

» Technology fee

Other Fees

* Non-sufficient fund (NSF) fee: $25

+ Late fee (maximum per semester): $50

» Payment plan fee (maximum per semester): $24
» Placement (Accuplacer) retest fee: $10

 Prior Learning Assessment: $75 per credit

* Transcript: $7.50

Rev1/2018

* Student ID Replacement Card fee: $5
* Duplicate Diploma: $10

Drop for Non-Payment Policy

Students must pay or make payment arrangements for their tuition and
fees by the due dates published on the college’s academic calendar
located on the website. Failure to pay tuition and fees may result in
courses being dropped for non-payment. Please note that courses

will not be dropped for students who have applied for financial aid.
Course registrations will not be dropped even if a student is not ap-
proved for financial aid. Students who do not intend to take courses
during a given semester must officially drop their courses online
before the start of the term.

Tuition Refund Policy

Full refunds will be given for any course cancelled by the college. In
order to receive a 100% refund for tuition and fees, students must drop
their courses online via their eServices account prior to the Sth busi-
ness day of the semester. Tuition Refunds after the Sth business day of
the semester are prorated according to the chart found here:
AnokaTech.edu/BecomeStudent/TuitionFees/Withdrawals refund.

Exception to Policy

Students have 60 days after the end of the semester to petition for

a late course withdrawal or a late complete withdrawal with partial
refund. All petitions must be signed by the student, legal guardian,
power of attorney or executor (in case of death). Documentation may
be required if the petition is from someone other than student.

Students should complete the Exception to Policy Form located in the
Student Forms section of the college website and include a written
statement describing the circumstances and reasons for their appeal
and any required documentation.

Financial Aid

Availability of Financial Aid

Financial aid is available for full and part-time students. To be eligible
for financial aid, students must be accepted into a program that is
financial aid eligible, is at least 16 credits in length, and is leading to
an Associate of Applied Science (AAS) degree, diploma or certificate.
There are both state and federal regulations related to financial aid,
and these regulations are subject to change.

If you have been arrested, charged, or convicted of any criminal
offense, you should investigate the impact that the arrest, charge, or
conviction may have on your chances of employment in the field you
are intending to study or on your chances to obtain federal, state and
other higher education financial aid.

Financial Rid Programs

Anoka Technical College participates in federal and state grant, loan,
and work-study programs. Unless otherwise indicated, eligibility for
aid programs is based on the following:

* An undergraduate student who does NOT have a bachelor’s degree
* AU.S. citizen or eligible non-citizen

* Earned a high school diploma or GED

* Admitted to the college as degree-seeking student enrolled in an
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eligible program
 Eligible programs must be at least 16 credits in length and leads
to an Associate of Applied Science (AAS) degree, certificate or
diploma
» Ifmale, be registered with the Selective Service Administration
* Maintaining Satisfactory Academic Progress (SAP) as defined in
the college’s Satisfactory Academic Progress Policy which can be
found in another section of the Student Handbook.
* Not in default on a federal student loan or owe an overpayment on
a federal grant
* Must not have been convicted of a drug offense while receiving
federal aid
 Students will be considered for all financial aid programs in which
they are eligible to receive which may include:
- Federal Pell Grant
- Federal Supplemental Educational Opportunity Grant
(SEOG)
- Minnesota State Grant
- Minnesota Child Care Grant
- Minnesota GI Bill
- Minnesota SELF (Student Educational Load Fund) Loan
- American Indian Scholarships
o Federal Bureau of Indian Affairs
o Minnesota Indian Scholarship Program
- College Foundation Scholarships
- Federal and State Work-Study programs
- Federal Direct Loans
o Subsidized Loan
o Unsubsidized
o Federal Direct PLUS (Parent loan for under
graduate students)

Loan Entrance Counseling must be completed for all first-time
federal direct loan borrowers before loan funds can be disbursed. Ad-
ditional information is provided on your award letter.

Exit Counseling must be completed after graduating or dropping
below half-time. Students will be notified of this requirement, and be
provided information and directions for completing this requirement,
by the financial aid office at the appropriate time.

Loan Repayment begins six months after a student graduates or is no
longer enrolled at least half-time.

Applying for Financial Aid

All students are encouraged to apply for financial aid whether or not
you think you be may be eligible. To apply for financial aid, students
must complete the Free Application for Federal Student Aid (FAFSA)
at www.fafsa.gov. It is recommended that students apply for financial
aid each year by mid-March or as soon as they complete their federal
income tax returns.

Returning students should complete a renewal application also avail-
able at www.fafsa.gov. Your FAFSA requires an electronic signature
or FSA ID which can be obtained at fsaid.ed.gov

The federal processors may require that the college verify the ac-

curacy of the data on your FAFSA through a process called “verifi-
cation.” Approximately 30% of all students are selected for federal
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verification. If a student is selected for verification, the student will
receive an email from the Financial Aid Office to their student email
address requesting additional information which may include: a copy
of student, parent (if dependent student) or spouse (independent
student) IRS Tax Transcript, W-2’s, untaxed income information and
other household information.

When the financial aid application has been completed, the student
will receive an Award Letter, via the student eServices account, from
the Financial Aid Office which details financial aid eligibility for
grants, work-study and loans including required enrollment levels.

Enroliment and Success Coaches, 763-576-7710, Rm 117
Assistance provided to create a personalized success plan to reach
your academic, career or personal goals. Walk-ins are welcome, and
appointments have priority.

Career Services/lob Placement

Student Success Center Rm 190F, 763-576-7780

Staffed by an employment counselor from the Minnesota WorkForce
Center-Anoka County, this office provides assistance with resumes,
cover letters, interview preparation and other job search activities. Ap-
pointments are preferred.

Computer Learning Lah

Academic Resource Center Rm 180, 763-433-1510 (Press 1)
Computer and internet access for students who are taking classes at
Anoka Technical College. Complete assignments, work on group
projects, and complete coursework for on-line classes. Assistance
provided by Computer Lab Assistant (CLA) and others with computer
expertise.

Counselor

Student Success Center Rm 190L, 763-576-4036

Academic, career and personal concerns counseling. Walk-ins are
welcome, and appointments have priority.

GED Testing through Metro North Adult Basic Education (ABE)
Student Success Center Rm 190 O, 763-576-7840

Resources for adults preparing for the GED test. See Anokatech.edu
for more information on hours and services.

Library

Academic Resource Center (ARC)

Research and reference assistance, Student ID cards, fax transmittal
and photocopying services, reservation of textbooks.

Fall and Spring Semester Hours:

Monday - Thursday: 7:30 am to 8 pm

Friday: 7:30 am to 4 pm

Mathlab, Rm 173
Free service for students seeking assistance with math. Drop-in tutor-
ing provided by peer tutors and math instructors.

Metro North Adult Basic Education (ABE)

Student Success Center Rm 190N, 763-576-7845

Free program

Prepare for college; improve basic reading, writing and math skills;
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prepare for GED or adult diploma; prepare for Accuplacer testing and
retesting; and take English Language Learner (ELL) classes.

Office of Disabilities

Student Success Center Rm 190G, 763-576-4069
Accommodations and service delivery provided for students with a
documented disability. Call for appointment. Bring documentation to
your scheduled meeting.

Peer Tutoring Program

Rm 130, 763-576-4069

Improve academic performance in technical coursework by working
with a peer tutor. Free service. Peer tutors are faculty-recommended,
exceptionally knowledgeable students enrolled in the same program as
you. Tutor schedules are available in the Writing Center Rm 130.

Testing Center

Rm 103, 763-576-7830

Testing services include Accuplacer, ATI TEAS, make-up testing,
distance proctoring for students attending other colleges within the
MN State system, fee-based distance proctoring for non-MN State
students, fee-based licensure exams. Test accommodations provided
upon referral from the Office on Disabilities. Call for details or stop
by the Testing Center.

Veterans Genter

Rm 333

The Veterans Center is space dedicated to veterans, reservists and
family members and contains resources and information to support the
transition from military to civilian life.

North Metro Regional VA Coordinator
Charles Egerstrom, 763-433-1113 cegerstrom@anokaramsey.edu

Veteran’s Certifying Official 763-576-7740

Anoka Technical College welcomes and supports veterans, reserv-
ists and their families and recognizes the contributions they make as
citizens and as students.

Writing Center

Rm 130, 763-576-4069

Free service for students seeking assistance with writing. (See sched-
ule in Writing Center for hours.)

Anoka Technical College is committed to providing a wide range of
student life organizations that advance the college mission to help
students and communities to live and learn well.

The student organizations are multidimensional and give students an
opportunity to become engaged in campus activities to balance work
and life, meet friends, and develop leadership skills and to enjoy the
college experience. The student life organizations at Anoka Technical
College are built around student and community interests and needs.
To learn more, visit AnokaTech.edu.

Multicultural Student Center, Rm 177

Welcome! Lali! Willcommen! Bienvenue! Xin Chao, Bienveni-
dos! The Multicultural Student Center at Anoka Technical College
welcomes many different cultures and ethnicities. Truly unique to
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a two-year technical college, the center serves as a meeting place
and resource center for students, faculty, staff and other community
organizations.

Student Senate, Rm 175

The Student Senate serves as advocates for all Anoka Technical Col-
lege students. In addition to being the voice in front of local and state
elected officials for fighting for lower tuition and more financial aid,
the Student Senate represents the student body at meetings and in
college committees. They also subsidize the cost of professional con-
ferences and competitions for students and provide social, educational,
cultural and leadership activities for the entire college.

The Student Senate meetings are open to all students. The meetings
are held on the 1st and the 3rd Wednesday of the month.

Phi Theta Kappa
Phi Theta Kappa’s mission is two-fold:
1. Recognize and encourage the academic achievement of
two-year college students and
2. Provide opportunities for individual growth and devel-
opment through participation in honors, leadership, ser-
vice and fellowship programming.

Clubs and Organizations

Anoka Technical College strives to provide students opportunities to
engage with other students, faculty, and staff through student activity,
student organization, and other student life programming.

Current Student Life opportunities at Anoka Technical College
include:

¢ Horticulture Club provides students opportunities for leadership
development and service.

¢ Multicultural Club provides students with opportunities to
enhance the appreciation and understanding of the diversity within
the college and the community.

¢ Occupational Therapy Club (TECOTA) offers students the
opportunity to develop leadership skills and engage more in their
field.

¢ Peer Tutors are students trained to tutor their peers in a variety of
academic subjects.

¢ Student Activities provide a regular schedule of on and off campus
gatherings, events, and entertainment opportunities.

¢ Student Ambassadors are students working together to promote
the college and welcome new students to Anoka Technical College.

¢ Welding Club (Skills-USA) provides opportunities for students to
complete in their field.

Career Planning Resources

College Central is a job search website for Anoka Technical College
students and alumni. College Central offers a tools such as a resume
builder, and resources related to job search and interviewing. Visit
www.collegecentral.com/anokatech/

Student Rights and Responsibilities

Student Code of Conduct
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As an institution dedicated to teaching and learning, Anoka Technical
College has a vested interest in maintaining an environment in which
all students are free to pursue their academic interests and responsibil-
ities. Conduct by a single student or group of students that unreason-
ably restricts such freedom and interferes with the college mission of
promoting student learning is subject to regulation and/or sanction by
the college. The creation of such an environment is premised on the
assumption that students have both rights and responsibilities. There-
fore, a major function of the college is to guarantee student rights and
at the same time to expect student responsibility.

The Anoka Technical College Student Code of Conduct serves two
purposes: to serve as a guide for student behavior and outline the pro-
cedure to be followed, both by students and college officials, should
violations of the Code occur. It is expected that all students will read
and abide by the full Student Code of Conduct available in the Student
Handbook.

Policy 3.12 Student Complaint Process

Student Data Practices

Minnesota State complies with the Family Educational Rights and
Privacy Act (FERPA), the Minnesota Government Data Practices Act
(MGDPA), and other applicable laws and regulations concerning the
handling of educational data. The full Student Data Practices policy
and procedures can be found on the college website.

Use of Email for Official Communication

Anoka Technical College uses college-assigned email addresses as the
official means of communications with all students. All new students
will receive their my.anokatech.edu email account during New Stu-
dent Orientation. Students are responsible for information sent to them
via their email account. My.anokatech.edu, a free web-based Micro-
soft Outlook Live email account, is Anoka Technical College’s official
means of communicating with students.

Grades

Student academic performance shall be evaluated solely on the basis
of academic standards, including any requirements that are noted in
the catalog, course syllabus, or student handbook. Students may re-
view their corrected examinations or other required assignments used
by the faculty in evaluating the student’s academic performance.

Explanation of Grades

Grades Of E‘A?’, ‘EB?J, ‘EC’J, ‘LD’?, “F’J, ‘LP?), ‘ES77 and ‘6U’7 are used in
evaluating performance in the classes or major and are given to a
student each term.

A - denotes excellent achievement

B - denotes above average achievement

C - denotes average achievement

D - denotes below average achievement

F - denotes unsatisfactory achievement

P - denotes passing achievement

S - denotes satisfactory achievement

U - denotes unsatisfactory achievement

I - denotes incomplete work because of unavoidable circumstances. An
incomplete must be made up under a schedule arranged with the
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instructor within one semester.
IP - denotes a course for which no grade has been assigned.
W - denotes withdrawal from a course during the withdrawal period.
FN - denotes that a student never attended the course but never
offcially dropped the course.
FW - denotes that a student began attending the course, never
completed it, and never officially withdrew from the course.
AU - denotes that a student has registered for and attended a class,
but did not earn credit.
Z - denotes a course that is active or not reported.

Grade Average Point (GPA]
The following system will be used to determine a student’s grade-
point average:

* A= four grade-points per credit

« B = three grade-points per credit

* C=two grade-points per credit

* D =one grade-point per credit

* F, FN, FW = zero grade-points per credit

« AU,LS,P, U, W, Z, IP=not considered in determining GPA

A student’s GPA is determined by adding all grade-points earned

and dividing by the sum of all credits attempted in courses for which
grade-points are earned. GPA is calculated on a semester and a cu-
mulative basis. The GPA calculation does not include test-out grades,
transfer grades, advanced placement or credit for prior learning.

Incompletes

If a student is passing and misses an examination or fails to turn in a
major assignment or project as determined by the instructor, a grade of
Incomplete may be given. A student with an incomplete must arrange
a schedule of completion with the instructor. Incompletes not success-
fully concluded by the end of the following term will be recorded as
an “F” grade. However, incompletes given at the end of Spring semes-
ter will be changed to an “F” at the end of fall semester if not properly
made up, since summer session is excluded.

Prerequisite Courses

If the completion of a course in which the student earns an incomplete
is a prerequisite for another course, registration for the subsequent
course is at the discretion of the instructor of the second course. This
policy does not apply to developmental prerequisites.

Grades — Repeating Courses

Students may repeat courses for purposes of achieving a higher grade
or to review material. Students must register and pay tuition for
repeated courses. Test-outs and independent studies are not acceptable
means of making up a failed course. Both courses and grades earned
will be reflected on the student transcript. The course that was previ-
ously taken is not counted in the GPA calculation or earned credits
but will count as an attempted credits for calculation of satisfactory
academic progress.

A student will be allowed to repeat a course one time. Failure to suc-
cessfully complete a course (i.e., receiving an “F” “FN” “FW” “U” or

<4 ANOKA

“wmm TECHNICAL COLLEGE

A member of Minnesota State

AnokaTech.edu


http://www.anokatech.edu/AboutATC/~/link.aspx?_id=28BB3E4F859E40D38E33E47481879177&_z=z

a “W”) when repeating it will result in not being allowed to re- regis-
ter for that course for six months. Appeals can be directed to the Dean
of Academic Affairs.

Failing to successfully complete a repeated course may exclude the
student from certain program majors.

Policy 3.8 Grading

Policy 3.9 Academic Grade Appeal

Satisfactory Academic Progress (SAP)

Anoka Technical College and the Minnesota State Board Policy
2.9.1, in compliance with federal and state regulations require that all
students maintain satisfactory academic progress toward the comple-
tion of a degree, diploma or certificate in order to be eligible to
receive financial aid (including Federal and State work study, loans,
grants, and some scholarships) and remain in good academic standing
and continue their enrollment. The purpose of this requirement is to
encourage all students to progress steadily at a reasonable rate toward
graduation.

The full Satisfactory Acadmic Policy (SAP) policy and can be found
at AnokaTech.edu.

Policy 2.7 Satisfactory Academic Progress

Academic Petition

An Academic Petition can be used to request a waiver to the academic
policies of the college, such as course prerequisites, program require-
ments, repeating courses, Accuplacer re-testing policy, etc. The form
can be found at AnokaTech.edu

Academic Due Process

Academic Due Process is used when a student believes s/he has a
valid complaint regarding the content or conduct of a course or grad-
ing. The form can be found at AnokaTech.edu

Academic Forgiveness

The Academic Forgiveness Petition can be used when a student is
seeking forgiveness of previous unsatisfactory academic coursework
at Anoka Technical College. The student must meet the conditions
listed on the form and contained in the Anoka Technical College
Policy 2.11. The form can be found at AnokaTech.edu

Policy 2.11 Academic Forgiveness

Graduation Requirements
1. A student will earn a certificate, diploma or Associate of Ap-
plied Science (AAS) degree upon satisfactorily completing all
requirements for graduation and complying with all applicable
policies of the college.

2. Students who do not meet graduation requirements will be
notified by letter. Students must reapply for graduation after
meeting the requirements.

3. Students will graduate at the end of the term in which they
complete all course requirements. However, a student may
be allowed to participate in commencement if he/she desires
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to walk with his/her cohort but have outstanding graduation
requirements of seven (7) credits or less and the courses are
offered the following semester. The student will not receive an
award until they successfully complete outstanding program
requirements. If more than seven (7) credits are to be complet-
ed, the student will be allowed to participate in commencement
after all program requirements are completed the following
term.

4. When the student completes all the requirements for gradu-
ation and is awarded a certificate, diploma, or Associate of
Applied Science (AAS) degree, he/she will receive an official
transcript at no charge along with the award in the mail. Ad-
ditional copies of official transcripts may be obtained for a fee
by submitting a request at www.getmytranscript.com.

5. Official Transcripts and awards cannot be released until all
financial obligations to Anoka Technical College are met.

6. Honor students who achieve a cumulative GPA of at least 3.5
by the last semester completed prior to graduation will be
recognized at the graduation ceremony. This does not include
the student’s final semester grades.

7. To receive a degree from Anoka Technical College, students
must earn one third of their credits through enrollment in
Anoka Technical College courses.

8. Students seeking exceptions to the requirements must submit
an appeal to the Registrar.

Policy 2.4 Graduation

Partial Completion

Students who applied for graduation but did not meet all graduation
requirements for a certificate, diploma or Associate of Applied Science
(AAS) degree will receive notification by mail along with an unoffi-
cial transcript showing all attempted courses and grades.

Important Note
Program plans are subject to change. Please contact your program
advisor for the most current program information.
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Award Types

Associate of Applied Science (AAS)
The Associate of Applied Science (AAS) degree is intended for stu-
dents who plan to use the knowledge and skills gained through their
degree for immediate employment. This degree will include at least
15 credits of Minnesota Transfer Curriculum (MnTC) credits selected
from three of the ten goal areas. All AAS degrees will take at least two
years to complete.
Transfer Note
The AAS degree is not designed to transfer to a four-year college or
University. However, the MnTC courses typically do transfer and
some of the career-oriented courses taken at Anoka Technical College
may also transfer to specific majors at selected schools. Many of the
AAS degree programs have articulation agreements with four-year
institutions for transfer of the program.
*  Administrative Specialist
*  Architectural Technology
*  Automotive Technician
*  Biomedical Equipment Technician
*  Business Data Analyst
*  CNC Design & Manufacturing Technology
*  Community Social Services
*  Electronic Engineering Technology
*  Golf Course Grounds Management
*  Health Information Technology
*  Information Technology Management
+ Database Design & Development
* Game Programming
* Mobile Development
* Network Analyst
* Network Management & Security
* Software Development
* Web Design & Development
*  Judicial Reporting
*  Legal Administrative Assistant
*  Mechanical Drafting and Design
*  Medical Administrative Specialist
*  Medical Assistant
*  Occupational Therapy Assistant
*  Special Electronics
*  Supervisory Management
*  Surgical Technology
*  Welding

Diploma

A diploma is a comprehensive program with extensive technical
coursework to help develop job skill that will lead directly to employ-
ment. Students choose a specific area of study and will complete
their education in one or two years. Many courses within a diploma
program may apply toward an AAS degree in the discipline.

Administrative Specialist

Advanced CNC Manufacturing Technology
Architectural and Construction Technician
Automotive Technician

Construction Electrician

Database Design & Development
Electronic Technology

Game Programming

Golf Course Grounds Management
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Information Systems Analyst
Legal Administrative Assistant
Mechanical CAD Drafter
Medical Assistant

Medical Coding Specialist
Medical Receptionist

Mobile Development

Network Analyst

Network Management & Security
Practical Nursing

Software Development

Web Design & Development
Welding Technology

Certificate

Certificates are designed for those students who wish to develop oc-
cupational skills for specific job that will lead directly to employment.
Students will chose a specific area of study and will complete their
education in less than one year. Many courses within a certificate pro-
gram may apply toward a diploma or an AAS degree in the discipline.

*  Administrative Specialist

*  Advanced CAD Drafting

*  Architectural 2D CAD

*  Basic Welding

*  Broadcast Captioning/CART

*  Construction Estimating

*  Emergency Medical Services

*  Grounds Maintenance Technician
*  Health Technology

. Human Resource Development
*  Legal Administrative Assistant
*  Machine Technology 1

*  Machine Technology 2

*  Machine Technology 3

*  Mechanical CAD Operator

*  Medical Scribe Specialist

*  Multi-Axis Machining

*  Nursing Assistant/Home Health Aide
*  Pipe Welder

*  Quality Supervision

*  Scoping/Proofreading

*  Sterile Processing

*  Supervisory Leadership

*  Welding Fabricator

General Education

The General Education department offers select courses to prepare
individuals for employment in their programs. Courses are currently
offered in Biology, English, Mathematics, Philosophy, Psychology,
Sociology and Speech. Courses are offered every semester including
summer semester. Many offer online or partially online sections in
addition to classroom instruction.

Some general education courses are approved as part of the Minnesota
Transfer Curriculum (MnTC) and are intended to be accepted at other
Minnesota State institutions.

Note: Anoka Technical College does not certify completion of the
MnTC. However, the college does recognize and indicate courses and
their goal area(s) in the MnTC on the student’s Degree Audit Report
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Career Clusters

* Administration & Management

* Automotive Technology

» Engineering, Manufacturing & Technology
* Golf Course Grounds Management

* Health Science Technology

* Human Services

 Information Technology Management

Special Note for Students Interested in Health Careers

Minnesota Law requires that any person who provides services that
involve direct contact with patients and/or residents at a health care
facility licensed by the Minnesota Department of Health have a back-
ground study conducted by the state. An individual who is disqualified
from having direct patient contact as a result of the background study,
and whose disqualification is not set aside by the Commissioner of
Health, will not be permitted to participate at a clinical site.

The student has the right to request reconsideration of the disquali-
fication. For consideration to continue in the program, the student
must request reconsideration and provide a copy of such request. The
student is responsible for requesting the commissioner to reconsider
the disqualification. The college will withdraw any student who is
disqualified by the Minnesota Department of Health.

Minnesota Transfer Curriculum (MnTC)

The Minnesota Transfer Curriculum (MnTC) general education credits
from Anoka Technical College transfer to all Minnesota State institu-
tions.
Core Goal Areas

Goal 1: Communication

Goal 2: Critical Thinking

Goal 3: Natural Sciences

Goal 4: Mathematics/Logical Reasoning

Goal 5: History and the Social and Behavioral Sciences

Goal 6: The Humanities and Fine Arts

Goal 7: Human Diversity

Goal 8: Global Perspective

Goal 9: Ethical and Civic Responsibility

Goal 10: People and the Environment

Goal 1

COMM 1050 Strengths & Wellness 2cr
COMM 1055 Strengths & Wellness 3ecr
ENGL 1107  Composition I 4cr
ENGL 1110  Research Project lecr
ENGL 2105  Business & Technical Writing 4 cr
SPCH 1120  Public Speaking 3ecr
SPCH 1200  Interpersonal Communication 3cr
SPCH 1500 Intercultural Communication 3er
Goal 2:

BIOL 1106 Principles of Biology 4 cr
BIOL 1130 Human Biology 4cr

BIOL 2100
BIOL 2106
BIOL 2200
COMM 1050
COMM 1055
ENGL 1107
ENGL 1150
ENGL 2105
INTS 1000
Goal 3
BIOL 1106
BIOL 1130
BIOL 2100
BIOL 2200
BIOL 2106
NSCI 1020
NSCI 1030
Goal 4
MATH 1500
MATH 1550
MATH 1600
MATH 1650
MATH 1700
Goal 5
PSYC 1406
PSYC 1506
PSYC 1605
SOSC 1010
SOSC 2000
Goal 6
ENGL 1150
ENGL 2110
Goal 7

ASL 1000
ENGL 1150
SOSC 1010
SPCH 1200
SPCH 1500
Goal 8

ASL 1100
Goal 9
PHIL 1200
Goal 10:
NSCI 1020
NSCI 1030
ENGL 2110
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Anatomy & Physiology I
Microbiology

Anatomy & Physiology II
Strengths & Wellness
Strengths & Wellness
Composition |
Multicultural Literature

Business & Technical Writing

Critical Thinking Applications for College

Principles of Biology
Human Biology
Anatomy & Physiology I
Anatomy & Physiology II
Microbiology

Plant Science

Introduction to Environmental Science

Mathematical Ideas
Introduction to Statistics
College Algebra
College Trigonometry

Pre-Calculus

General Psychology
Lifespan Development
Abnormal Psychology
Introduction to Sociology

Sociology at Work

Multicultural Literature

Literature and the Environment

ASL Deaf Studies/Culture
Multicultural Literature
Introduction of Sociology
Interpersonal Communication

Intercultural Communication
American Sign Language I
Technology, Ethics and Society
Plant Science

Intro to Environmental Science

Literature and the Environment
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4 cr
4 cr
4 cr
2cr
3ecr
4 cr
4 cr
4 cr

3cr

4 cr
4 cr
4 cr
4 cr
4 cr
3ecr

3cr

3ecr
4 cr
4 cr
3cr

5cr

4 cr
4 cr
4 cr
3ecr

4cr

4 cr

4 cr

3ecr
4 cr
3ecr
3ecr

3cr

3cr

3cr

3cr

3cr

4 cr
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Associate of Applied Science (AAS) Degree

Technical Requirements
General Education/MnT
Total Credits

The Anoka Technical College Administrative Specialist Associate of
Applied Science (AAS) degree is a 60-credit program that prepares
students with the broad range of technical and communications skills
needed for success in today’s office work environment. Students

will gain competence in word processing, spreadsheet, database, and
presentation software. Keyboarding speed and accuracy is developed
while grammar, punctuation and writing skills are polished. Students
study bookkeeping theory and learn general ledger software in order
to prepare them for general bookkeeping or accounts receivable or
accounts payable positions. Students are well prepared to fulfill any
office support position and may advance to office management.

Program Learning Outcomes

By completing this program, students will achieve the following

learning outcomes.

1. Exhibit effective interpersonal skills and professional attitudes by

demonstrating the ability to communicate with authority figures

and peers; follow work rules and expectations appropriately; main-
tain confidentiality; and recognize an appropriate business appear-
ance.

Demonstrate the ability to express thoughts clearly, concisely, and

appropriately in verbal and written format by consistently using

correct mechanics, grammar, format, and message approach (di-

rect, indirect).

Demonstrate the use of critical thinking skills to analyze and solve

business problems by demonstrating the ability to define problems,

find relevant information, synthesize and evaluate information, and
implement decisions.

Exhibit technical competency in keyboarding by demonstrating

keyboarding skill proficiency of 45 wpm on a five-minute timing

for degrees and diplomas and knowledge of correct document for-
matting.

5. Demonstrate technical competency by utilizing a wide range of
software applications necessary for business office operations;
demonstrates initiative in learning to use new technology, and ap-
plies new technology accurately in office settings.

6. Demonstrate knowledge of roles and functions of various profes-
sionals; collaborate and problem-solve as part of the office team.

7. Demonstrate ability to set priorities, organize work, and sequence
tasks appropriately, and consistently complete projects on a sched-
ule.

8. Demonstrate the ability to perform mathematical calculations nec-
essary in business applications including accounting, by working
with percentages; decimals and fractions; understanding account-
ing principles as they are applied to business office bookkeeping;
and using formulas for creating spreadsheets and databases.

9. Develop and evaluate customer service skills by ascertaining the
characteristics of a customer service organization and using cus-
tomer service skills in servicing customers professionally.

Students are required to have an Accuplacer reading score of 78 or higher
or appropriate test score for admittance to the program. If students do not
achieve 78 or higher, they may take Anoka Technical College READ0960
or ATC READ0900 achieving a C or higher for admittance to the
program.

N

W

»
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See Credits:
Al The prerequisite to ADSC1010 Keyboarding I is ADSC1003
Introduction to Keyboarding and Speedbuilding.
Bl The prerequisite to ADSC1021 Keyboarding IT is ADSC1010
Keyboarding I.

Some courses may require appropriate test score or completion of basic
math, basic English, and/or reading courses with a “C” or better.

Graduation Requirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Administrative assistants perform a full range of office tasks. They use a
variety of software packages (word processing, spreadsheets, databases,
graphics, desktop publishing, multi-media, etc.) to creates, record, edit,
and store correspondence, reports, tables and forms from many sources.

They may also read and route incoming mail, file and retrieve
correspondence and other records manually or electronically, transcribe
business correspondence from machine dictation, answer telephones and
give information to callers or route calls to the appropriate individual,
operate copying and faxing equipment, perform bookkeeping duties,
transactions and make travel arrangements.

In some offices, administrative support specialists may be responsible
for one or two of these areas. In a small office, they may be responsible
for all of them.

Wage/Outiook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Technical Credits: 45 Credits

Introduction to Keyboarding & Speedbuilding ... 2
Keyboarding T .......ccoiiiiiiiieeeeeeeeeene

Keyboarding ITBl........ccccoeviiiiiiieeicieeeienen

Business English Skills.....................
Administrative Office Procedures ....
Office Bookkeeping.......c..cccoceeveuennee
Integrated Software Applications ...
Microsoft PowerPoint ...........ccocccevivieinecnncnnns
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2018-2019 Sample Program Sequence
Administrative Specialist Rullilime
Associate of Applied Science (AAS) Degree Fall Semester Spring Semester
ADSC 1003...... ADSC 1010 AT . 3
O ADSC 1171  Microsoft EXCel ......coveerinirieennicieiinieiccnenieeene = ADSC 1031...... ADSC 18I oo 2
[0 ADSC 1181 MIiCrOSOft ACCESS «...everereecevreereeesereeeeeesesseneenas | ADSCI1054..... ADSC 1206 4
; < | ADSC 1197 ADSC 1451 oo 3
O ADSC 1197 Microsoft Word.........ccceceeveieienienieneneneeceeeeene z INTS 1000 . SMGT Elective >
O ADSC 1206 Written Business Communications...... TOTAL ... TOTAL w14
O ADSC 1451 Technology Tools for the Workplace..................3 |~ e
51 Sl\t/i[GT 2602 Project Management...........ccecuevvereerueneeneeeeenenen Fall Semester Soring Semester
ectives ADSC 1142
Choose any two (2) credit Supervisory Management course = ﬁgzg 18421; P SMGT 2602 ........... .
E ADSC 1162 ......................... General Ed/MnTC.
" " " = [ TOTAL .cuoueeueeecrecnennane
General Education/MnTC Requirements: 15 Credits | ADSCITI...........
5 5 5 5 . General Ed/MnTC...
Fifteen (15) general education credits of Minnesota Transfer Curriculum TOTAL oo
(MnTC) are required. MnTC credits must be from three different goal

areas. Student is required to take: ..
q Aand B: See Course Prerequisites

O INTS 1000 Critical Thinking Application for College............... 3
O Choose 12 credits from MnTC from THREE different MnTC goal
areas

Also see: Administrative Specialist diploma and Administrative
Specialist certificate

Start Dates

Fall SEMESLET.......cueieieveieiirieieeirireieiee et e August

SPIING SEMESLET .....cveviveveeieiririeieieiieietereeeseeee e se e eeesenes January
Faculty Contact

Darla Cullen ... s 763-576-4018

Db Catlett.....cvvverererereeccicicieieiereieieieees e e 763-576-4025

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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2018-2019

Diploma

The Anoka Technical College Administrative Specialist diploma

is a 45-credit program that prepares students with the broad range
of technical and communications skills needed for success in
today’s office work environment. Students will gain competence

in word processing, spreadsheet, database, and presentation
software. Keyboarding speed and accuracy is developed while
grammar, punctuation and writing skills are polished. Students study
bookkeeping theory and learn general ledger software in order to
prepare them for general bookkeeping or accounts receivable or
accounts payable positions. Students are well prepared to fulfill any
office support position and may advance to office management.

By completing this program, students will achieve the following
learning outcomes.

1. Exhibit effective interpersonal skills and professional attitudes by
demonstrating the ability to communicate with authority figures
and peers; follow work rules and expectations appropriately; main-
tain confidentiality; and recognize an appropriate business appear-
ance.

Demonstrate the ability to express thoughts clearly, concisely, and
appropriately in verbal and written format by consistently using
correct mechanics, grammar, format, and message approach (di-
rect, indirect).

Demonstrate the use of critical thinking skills to analyze and solve
business problems by demonstrating the ability to define problems,
find relevant information, synthesize and evaluate information, and
implement decisions.

Exhibit technical competency in keyboarding by demonstrating
keyboarding skill proficiency of 45 wpm on a five-minute timing
for degrees and diplomas and knowledge of correct document for-
matting.

Demonstrate technical competency by utilizing a wide range of
software applications necessary for business office operations;
demonstrates initiative in learning to use new technology, and ap-
plies new technology accurately in office settings.

Demonstrate knowledge of roles and functions of various profes-
sionals; collaborate and problem-solve as part of the office team.
Demonstrate ability to set priorities, organize work, and sequence
tasks appropriately, and consistently complete projects on a sched-
ule.

Demonstrate the ability to perform mathematical calculations nec-
essary in business applications including accounting, by working
with percentages; decimals and fractions; understanding account-
ing principles as they are applied to business office bookkeeping;
and using formulas for creating spreadsheets and databases.
Develop and evaluate customer service skills by ascertaining the
characteristics of a customer service organization and using cus-
tomer service skills in servicing customers professionally.
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Technical Requirements
General Education/MnT
Total Credits

Students are required to have an Accuplacer reading score of 78 or
higher or appropriate test score for admittance to the program. If
students do not achieve 78 or higher, they may take ATC READ0960
or ATC READO0900 achieving a C or higher for admittance to the
program.

See Credits:
Al The prerequisite to ADSC1010 Keyboarding I is ADSC1003
Introduction to Keyboarding and Speedbuilding.
Bl The prerequisite to ADSC1021 Keyboarding IT is ADSC1010
Keyboarding 1.

Some courses may require appropriate test score or completion of
basic math, basic English, and/or reading courses with a “C” or better.

Graduation Requirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

Administrative assistants perform a full range of office tasks. They
use a variety of software packages (word processing, spreadsheets,
databases, graphics, desktop publishing, multi-media, etc.) to creates,
record, edit, and store correspondence, reports, tables and forms from
many sources.

They may also read and route incoming mail, file and retrieve
correspondence and other records manually or electronically,
transcribe business correspondence from machine dictation, answer
telephones and give information to callers or route calls to the
appropriate individual, operate copying and faxing equipment,
perform bookkeeping duties, transactions and make travel
arrangements.

Wage/Outlook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).
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2018-2019 Sample Program Sequence
Administrative Specialist Rullilime
Diploma Fall Semester Spring Semester
ADSC 1003...... ADSC 1010 AT . 3
= | ADSC1031...... ADSC 1142 ..o 4
Technical Credits: 42 Credits — | ADSC 1054...... ACCT 181 2
O ADSC 1003 Introduction to Keyboarding & Speedbuilding...2 z ADSC 1197 ...... ADSC 1206 oo 4
0 ADSC 1010 Keyboarding T8, 3 INTS 1000... ADSCIAS] e 3
. TOTAL e TOTAL ...cueeeernnerenenencnns 16
O ADSC 1021 Keyboarding TT B ..o 3
O ADSC 1031 Business English SKills ........cccoeoiieiiiincinene. 3
0O ADSC 1045 Administrative Office Procedures............c........... 4 Fa“somos"::]
O ADSC 1054 Office BoOKKEEPINg.......c.eeveerueeeieeieieeiieeeeieee = ﬁgzg 18421; """"""""""
O ADSC 1142 Integrated Software Applications = ADSC 1162
0O ADSC 1162 Microsoft PowerPoint ...........c..occccurincccnnccnen = ADSC 1171 ...
O ADSC 1171  Microsoft EXcel......ccoooveireniiiniciieecieieee o~ SMGT Elective ...
[0 ADSC 1181  MicCroSOft ACCESS ....vvivvieeveecriecreereeeeeeereeeieeee e X0 3 VN DR
O ADSC 1197 Microsoft Word .........cccceceeeeiienieieeeeeeeee
0O ADSC 1206 Written Business Communications ..... Aand B: See Course Prerequisites
O ADSC 1451 Technology Tools for the Workplace... 3
Electives 2 Credits

Choose any two (2) credit Supervisory Management class
Also see: Administrative Specialist AAS & Administrative Specialist

Certificate
General Education/MnTC Requirements: 3 Credits
O INTS 1000 Critical Thinking Application for College............... 3

Gainful Employment

Follow this link for a Gainful Employment Report.

Start Dates

Fall SeMESTOT.....c.eouiieeeiieiieieieeteeeee et August

SPIING SEMESTET ....cueevenieuiieiieieietc ettt January
Faculty Contact

Darla Cullen........ccceeererereenienienienieneneeeeeeeeeee e 763-576-4018

Db Catlett....ccvreereeirereereirenrercenireereenesiereeresreneeeeaes 763-576-4025

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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2018-2019

Certificate

Technical Requirements
General Education/MnT
Total Credits

The Anoka Technical College Administrative Specialist certificate
is a 27-credit program that prepares students with the broad range
of technical and communications skills needed for success in
today’s office work environment. Students gain competence in
word processing, spreadsheet, database, and presentation software.
Keyboarding speed and accuracy is developed while grammar,
punctuation and writing skills are polished. Students study
bookkeeping theory and learn general ledger software in order to
prepare them for general bookkeeping or accounts receivable or
accounts payable positions.

Program Learning Outcomes

By completing this program, students will achieve the following

learning outcomes.

1. Exhibit effective interpersonal skills and professional attitudes by
demonstrating the ability to communicate with authority figures
and peers; follow work rules and expectations appropriately; main-
tain confidentiality; and recognize an appropriate business appear-
ance.

2. Demonstrate the ability to express thoughts clearly, concisely, and
appropriately in verbal and written format by consistently using
correct mechanics, grammar, format, and message approach (di-
rect, indirect).

3. Demonstrate the use of critical thinking skills to analyze and solve
business problems by demonstrating the ability to define problems,
find relevant information, synthesize and evaluate information, and
implement decisions.

4. Exhibit technical competency in keyboarding by demonstrating
keyboarding skill proficiency of 45 wpm on a five-minute timing
for degrees and diplomas and knowledge of correct document for-
matting.

5. Demonstrate technical competency by utilizing a wide range of
software applications necessary for business office operations;
demonstrates initiative in learning to use new technology, and ap-
plies new technology accurately in office settings.

6. Demonstrate knowledge of roles and functions of various profes-
sionals; collaborate and problem-solve as part of the office team.

7. Demonstrate ability to set priorities, organize work, and sequence
tasks appropriately, and consistently complete projects on a sched-
ule.

8. Demonstrate the ability to perform mathematical calculations nec-
essary in business applications including accounting, by working
with percentages; decimals and fractions; understanding account-
ing principles as they are applied to business office bookkeeping;
and using formulas for creating spreadsheets and databases.

9. Develop and evaluate customer service skills by ascertaining the
characteristics of a customer service organization and using cus-
tomer service skills in servicing customers professionally.

Some courses may require appropriate test score or completion of
basic math, basic English, and/or reading courses with a “C” or better.
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Graduation Reguirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Administrative assistants perform a full range of office tasks. They
use a variety of software packages (word processing, spreadsheets,
databases, graphics, desktop publishing, multi-media, etc.) to creates,
record, edit, and store correspondence, reports, tables and forms from
many sources.

They may also read and route incoming mail, file and retrieve
correspondence and other records manually or electronically,
transcribe business correspondence from machine dictation, answer
telephones and give information to callers or route calls to the
appropriate individual, operate copying and faxing equipment,
perform bookkeeping duties, transactions and make travel
arrangements. In some offices, administrative support specialists may
be responsible for one or two of these areas. In a small office, they
may be responsible for all of them.

Wage/Outlook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Technical Credits: 24 Credits

O ADSC 1003 Introduction to Keyboarding & Speedbuilding ... 2
O ADSC 1031 Business English Skills.. .3
O ADSC 1054 Office Bookkeeping...... .4
O ADSC 1162 Microsoft PowerPoint............cecveveverienenienennenne 2
O ADSC 1171 Microsoft EXcel ......ooevvirieieieieieieieniesesienene 2
O ADSC 1197 Microsoft WOrd ..........cceeveieieieieieienieneneeeene 4
O ADSC 1206 Written Business Communications...................... 4
O ADSC 1451 Technology Tools for the Workplace.................... 3

Also see: Administrative Specialist AAS & Administrative Specialist
Diploma

General Education/MnTC Requirements: 3 Credits

O INTS 1000 Critical Thinking Application for College............... 3
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2018-2019

Administrative Specialist

Full Time

Certificate First Semester Second Semester
ADSC 1003 oo, 2

Start Dates = ADSC 1171... )

= ADSC 1206.... .4

Fall SEMESLET.......ccvviiviirieieeieeeece e August i~ ADSC 1451 . 3
SPIring SEMESTET ......c.evvemieeirieiieieietiriecetetetee e January a TOTAL o 1

Darla Cullen .....c..couveveeeieiieeeeeeeieeee et ees e 763-576-4018
DD CAtlEtl.nvinrireereereerieeeeeeeecreere e eeeere e enenes 763-576-4025

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or

EnrollmentServices@anokatech.edu
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Associate of Applied Science (AAS) Degree

Technical Requirements
General Education/Mn
Total Credits

The Anoka Technical College Associate of Applied Science (AAS)
degree in Legal Administrative Assistant is a 60-credit program
that consists of a core of general administrative courses, designed
to develop basic skills, and additional credits of specialized legal
courses.

In addition to basic keyboarding, accounting, and English language
skills, the legal administrative assistant student will receive training
in computer operations and legal software, legal transcription and
document preparation.

Program Learning Outcomes

By completing this program, students will achieve the following
learning outcomes:
1. Communicate effectively, think critically to solve problems,

interact in complex environments, and other general education
competencies needed for success in careers.

2. Demonstrate competency in creating letters and legal documents,
including the use of Microsoft Word.

3. Demonstrate the requisite skills for employment as defined by
NALS and the LAA Program Advisory committee. The LAA
Program will deliver an industry-validated technical education
LAA curriculum.

4. Successfully fulfill their internship at the legal host sites.

5. Be employed in a related job or continue their education in the
legal field.

Students are required to have an Accuplacer reading score of 78 or
higher or appropriate test score for admittance to the program. If
students do not achieve 78 or higher, they may take ATC READ0960
or ATC READO0900 achieving a C or higher for admittance to the
program.

See Credits:
A The prerequisite to ADSC1010 Keyboarding I is ADSC1003
Introduction to Keyboarding and Speedbuilding.

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.
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Transier Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

*  Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

As a legal administrative assistant, you will work for lawyers
in private law firms, governmental offices, legal departments
of corporations, court houses, legal aid offices, or the offices of
county attorneys or public defenders. The legal administrative
assistant functions as an assistant to the lawyer or judge.

Duties may include preparing legal documents, billing and accounting,
processing correspondence, transcribing, communicating with clients,
utilizing a variety of software, and organizing and managing a busy
legal practice.

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Technical Education: 44 Credits

O ADSC 1003 Introduction to Keyboarding and Speedbuilding.......... 2
O ADSC 1006 Business Law ........ccccevveeieieieieieieienieneseeiene
O ADSC 1010 Keyboarding I !

O ADSC 1031 Business English Skills ........ccccceeveeievienenenennns 3
O ADSC 1054 Office BOOKKEePINgG .......cceevveveeieieieienierierieneenne 4
0O ADSC 1064 Government, Courts and Criminal Law .............. 3
O ADSC 1075 Corporate Law, Collections and Bankruptcy ...... 3
O ADSC 1085 Probate and Real Estate Law ........cccocvevvereviennenne
O ADSC 1095 Family Law and Civil Litigation

O ADSC 1100 Legal Research, Citations, and Office Procedures ......... 4
O ADSC 1111 Legal Transcription ........c.cccceeeeveeeerecneeenennes 2
O ADSC 1135 Legal Admin. Assistant Internship .........c..c.c.c.... 2
O ADSC 1171 Microsoft Excel

O ADSC 1197 Microsoft Word

General Education/MnTC Requirements: 16 Credits

Sixteen (16) general education credits of Minnesota Transfer Curriculum
(MnTC) are required. MnTC credits must be from three different goal
areas. Student is required to take:

O ENGL 1107  Composition I ........ccocecevernineiniiirecieceeee 4
OR

O ENGL 2105 Business and Technical Writing............cccoceceenne. 4
O INTS 1000  Critical Thinking Applications for College ......... 3
O General Education/MnTC COUISES .......c.covrvererrereerererenrereecnennnen 9

Also see: Legal Administrative Assistant diploma and Legal
Administrative Assistant certificate
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2018-2019 Sample Program Sequence

Legal Administrative Assistant SUEEINE
Associate of Applied Science (AAS) Degree Fall Semester Spring Semester
—— | ADSC1003....ccccceverrerenne 2 ADSC 1006......c.ccecvreerennnn 4
~ | ADSC 1010... .3 ADSC 1054.... .4
Start Dates < ADSC 1031... 3 ADSC 1197 ....... 4
=
Fall SEMESLET.......cvuiverircirieiciniaeieiseseise et seaes August IAI\]I?F Sscl (1)?)34 g ?(\;(;]1;111107 or 2105 .. 12
SPrING SEMESLET .......vvvviiieiriririr e January TOTAL ... 1 . | T :
SUMMET SEMESLET ...ttt sesesseseieesenaes May | ettt
Fall Semester Spring Semester
Faculty Contact "1 ADSC 1075 oo 3 ADSC 1095 oo 4
E ADSC 1085.... .4 ADSC 1100. .4
Deborah ALLEN. ...couvvvveiveiieeiieeeeeeeeteeeee et 763-576-4024 = ADSC 1111..... 2 ADSC 1135. 2
N
ADSC 1171 ... .2 Gen Ed/MnTC............c....... 5
For information on how to apply, to schedule a tour, or for service Gen Ed/MnTC .. .4
during summer hours, contact Enrollment Services at 763-576-7710 or 0.5 V- DR 15 08 V- N DR 15

EnrollmentServices@anokatech.edu
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Legal Administrative Assistant

Diploma

The Anoka Technical College Legal Administrative Assistant diploma
is a 51-credit online program that consists of technical legal specialty
courses plus a core of general education classes designed to develop
basic skills.

This online program combines basic administrative assistant courses
with specialized legal courses to provide graduates a broad based skill
set for success in the work place.

Program Learning Outcomes

By completing this program, students will achieve the following
learning outcomes:
1. Communicate effectively, think critically to solve problems,

interact in complex environments, and other general education
competencies needed for success in careers.

2. Demonstrate competency in creating letters and legal documents,
including the use of Microsoft Word.

3. Demonstrate the requisite skills for employment as defined by
NALS and the LAA Program Advisory committee. The LAA
Program will deliver an industry-validated technical education
LAA curriculum.

4. Successfully fulfill their internship at the legal host sites.

. Be employed in a related job or continue their education in the
legal field.

W

Admission Requirements

Students are required to have an Accuplacer reading score of 78 or
higher or appropriate test score for admittance to the program. If
students do not achieve 78 or higher, they may take ATC READ0960
or ATC READO0900 achieving a C or higher for admittance to the

=
3
i
o
=4

See Credits:
41 The prerequisite to ADSC1010 Keyboarding I is ADSC1003
Introduction to Keyboarding and Speedbuilding.

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/

BecomeStudent/Transfers.aspx)
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Technical Requirements
General Education/MnTC
Total Credits

Industry Information

As a legal administrative assistant, you will work for lawyers
in private law firms, governmental offices, legal departments
or corporations, court houses, legal aid offices, or the offices of
county attorneys or public defenders. The legal administrative
assistant functions as an assistant to the lawyer or judge.

Wages/Outlook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Follow this link for Gainful Employment Report.

Technical Education: 44 Credits

O ADSC 1003 Introduction to Keyboarding and Speedbuilding ........ 2
0O ADSC 1006 BusSiness Law .......c.ccceveveeirerericennreenenrenecneneenes 4
0O ADSC 1010 Keyboarding T ™ .........ocooirieiieeeeeeee 3
O ADSC 1031 Business English SKills .....cccoeovveneiniinienee 3
O ADSC 1054 Office BookKeeping ........c.ccceveireneeenecnencenenes 4
O ADSC 1064 Government, Courts, and Criminal Law ............. 3
O ADSC 1075 Corporate Law, Collections and Bankruptcy ...... 3
0O ADSC 1085 Probate and Real Estate Law ........c.cccceveveennnenee 4
O ADSC 1095 Family Law and Civil Litigation ...........c.cccceu.... 4
O ADSC 1100 Legal Research, Citations and Office Procedures .......... 4
O ADSC 1111 Legal Transcription ...........cecceceevereeeneeenencenennes 2
O ADSC 1171 Microsoft Excel

0O ADSC 1197 Microsoft Word

O Technical EIECHVE........ccuveeveeeieieeeeceeeeeeeeeeeeeeeeeeve e

General Education/MnTC Requirements: 7 Credits

Seven (7) general education credits of Minnesota Transfer Curriculum
(MnTC) are required. Student is required to take:

O ENGL 1107  Composition T ........cccceeirerieinieineeeneceeeee 4
OR
O ENGL 2105 Business and Technical Writing............ccccceeeenenee. 4

O INTS 1000  Critical Thinking Applications for College ......... 3
Also see: Legal Administrative Assistant AAS degree and Legal
Administrative Assistant certificate
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- . . Sample Program Sequenc
Legal Administrative Assistant Full Time
Diploma First Semester Second Semester
ADSC 1003. L2 ADSC 1006..
ADSC 1010. .3 ADSC 1111 ..
Start Dates ADSC 1031. .3 ADSC 1171 ..
Fall SEMESLEL......c.ceririeieiiirieiccrierctc ettt August ADSC 1064. .3 ADSC 1197 ..
SPIING SEMESLET ...c.ceeieiieree s January INTS 1000... .3 L 0] V2V DRRERS——
TOTAL .cuueuevvenennrecrernenne 14
Faculty Contact .
Third Semester Fourth Semester
Deborah AN .....c.covevveerieeeenieinieeneneeeeceeeneeenene 763-576-4024 ADSC 1054 4 ADSC 1100 4
) ) ) ADSC 1075.... .3 ADSC 1095........... .4
For information on how to apply, to schedule a tour, or for service ADSC 1085........ 4 ENGL 1107 or 2105 ............ 4
during summer hours, contact Enrollment Services at 763-576-7710 or Technical Elective ) X0 VN DN 12
EnrollmentServices@anokatech.edu TOTAL ... .13
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Spring 2018

Legal Administrative Assistant

Certificate

Technical Requirements..
General Education/MnTC
Total Credits

Program Information

The Anoka Technical College Legal Administrative Assistant
certificate is a 17-credit online program that consists of administrative
support career and legal specialty courses to provide graduates a
specialty area in law for success in the workplace.

Program Learning Outcomes

By completing this program, students will achieve the following
learning outcomes:

1. Ilustrate proficiency in use of Microsoft Excel.

2. Demonstrate knowledge of keyboard.

3. Compose legal correspondence and legal documents.

4. Employ Microsoft Word.

5. Recognize legal terminology.

Some courses may require appropriate test score or completion of
basic math, basic English, and/or reading courses with a “C” or better.

Graduation Requirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

e Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

»  Anoka Technical College transfer student:
(www.anokatech.edu/BecomeStudent/Transfers.aspx)

Industry Information

Legal Administrative Assistants support lawyers in private law firms,
government offices, legal departments of corporations, courthouses,
legal aid offices, or the offices of county attorneys, public defenders,
and judges. Duties may include preparing legal documents, processing
correspondence, transcribing, communicating with clients, and
utilizing a variety of software.

Wages/Outlook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job
seekers/job-outlook/index.jsp).

Gainful Employment

Follow this link for Gainful Employment Report.

TYEAR
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Technical Education: 14 Credits

0O ADSC 1003  Introduction to Keyboarding and Speedbuilding ........ 2
0O ADSC 1111  Legal Transcription .........c.coceeeeereeveerenrevecneneenes 2
0O ADSC 1171  Microsoft EXCel ......cccoveueeinnrevioenniccninierecnenanes 2
0O ADSC 1197 Microsoft WOrd ........ccoeeeerevveeicenniccrnnerccneneenes 4
Electives 4
O ADSC 1006 Business Law .......ccccocevevinenenieieieienienenienee 4
0O ADSC 1100 Legal Research, Citations and Office Procedures .......... 4
O ADSC 1085 Probate and Real Estate Law ........cccccevevenenene 4
0O ADSC 1095 Family Law and Civil Litigation ......c.c..ccccceuneeee. 4

Also see: Legal Administrative Assistant AAS degree and diploma

General Education/MnTC Requirements: 3 Credits

Three (3) general education credits of Minnesota Transfer Curriculum
(MnTC) are required. Student is required to take:
O INST 1000  Critical Thinking Applications for College ......... 3

StartDates

Fall SeMESHEr.....ccocueriiiiiieiiie e August

SPIiNg SEMESLET .....cveuiruiieiiieierieieiereeerteeet e January
Facuity Contact

Deborah ALIEN ....oveveeeeereveirireercieneeereerereeseneenenene 763-576-4024

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or

EnrollmentServices@anokatech.edu

Full Time

ADSC 1003......ccoovererirnne 2
ADSC 1111...
ADSC 1171...
ADSC 1197...
Elective .....
INTS 1000.
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Supervisory Management

Associate of Applied Science (AAS) Degree

Technical Requirements..
General Education/Mn’
Total Credits

The Anoka Technical College Associate of Applied Science (AAS) de-
gree in Supervisory Management is a 60-credit program that includes
certificates in Supervisory Leadership, Human Resource Development
and Quality Supervision. The certificates are the building blocks of the
AAS degree. Each certificate can stand alone or the three certificates
can be combined with 15 general education credits, for a total of 60
credits needed for the AAS degree. The certificate and degree require-
ments are listed.

Program Learning Outcomes

By completing this program, students will achieve the following
learning outcomes.
1. Apply effective diversity strategies in the workplace.

2. Demonstrate analytical skills in identifying and solving problems.

3. Develop and implement change strategies.

4. Understand contemporary behavior and apply human relations
skills.

5. Demonstrate leadership skills and identify approaches to motiva-
tion and achieve a productive work environment.

6. Apply marketing, management, and organizational theories in a
supervisory setting.

7. Apply human resource management practices.

8. Plan, prepare, and deliver effective oral and written communica-

tions.

9. Demonstrate financial management skills.

10. Utilize current technology.

11. Apply strategies for customer-focused decisions to individual su-
pervisory responsibilities—service, quality, and productivity.

12. Demonstrate administrative management skills.

13. Exercise creativity and innovation.

14. Demonstrate interpersonal communication skills.

15. Understand the opportunities and challenges of globalization.

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
e Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Rev1/2018

The supervisory field covers all areas of the private and public sector.
Business and industry consistently seek out qualified employees who
can move into the supervisory ranks. Anoka Technical College’s
Supervisory Management program prepares individuals to perform
successfully as supervisors.

Wage/Outlook/Advancement

Wage information is available from the Minnesota Department of

Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Technical Education: 45 Credits

Human Resources Development Certificate........cceceeverevvcsuncans

O SMGT 1612 Human Resources Management ............cccceeenee
O SMGT 1614 Performance Management .............ccoceververeennene
O SMGT 1616 Employment Law .........ccccoeveieieciecienienienieneneenne
O SMGT 1618 Employee Training & Coaching .......c.cccceceeeeuenee
O SMGT 1620 Work Teams & Facilitation Skills
O SMGT 1622 Field Study IT .....ccooevieiniiiiiicecccceee
Quality Supervision Certificate

O SMGT 1624 Quality Tools & Creativity .........ccocceeerererereenne
O SMGT 1626 Management of Safety ..........ccocevvevvevienenenennns
O SMGT 1628 Documentation/Written Communication Skills ..2
0O SMGT 1630 Field Study IIT ......coovvireeeiiriieeeeeeceeeeee 2
O SMGT 2600 Accounting for Non-Financial Managers ........... 2
O SMGT 2602 Project Management/Problem Solving ............... 3
O SMGT 2604 Leadership Development ..........cccecvevvererieniennnne

Supervisory Leadership Certificate

O SMGT 1600
O SMGT 1602
O SMGT 1604
O SMGT 1606
O SMGT 1608
O SMGT 1610

Management Education Planning
Supervision Fundamentals ......................

Interpersonal Skills/Customer Service ............... 2
Managing Change & Conflict .........cccecvevveuennenne. 2
Personal Leadership
Field Study I ...oooveieeeeeeeeeeeee e

Page 27

General Education/MnTC Requirements: 15 Credits

Fifteen (15) general education credits of Minnesota Transfer Curriculum
(MnTC) are required. Student is required to select classes from three or
more MnTC goal areas.

O General Education/MnTC COUTSES.........ccvrvevereireerererenrenerenens 15
Refer to Anoka Technical College website for a list of MnTC courses
and goal areas.

Also see: Human Resources Development certificate, Supervisory
Leadership certificate ,and Quality Supervision certificate
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Supervisory Management

Associate of Applied Science (AAS) Degree

Start Dates

Fall SeMESTEr.....c.eoviiiiiieiiieicieeee e
Spring Semester

NICK HOCKETT.....vveveeevereveveeeeeerereveeeeeerereseseseresesensenenesenens 763-576-4195
Erank PlacheckKi.......ccccovevveerieireecicieciecreceeeeeevee e 763-576-4157

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or

EnrollmentServices@anokatech.edu

Sample Program Sequence

*Courses are only offered certain semesters.

“Fall Semester

SMGT 1600
SMGT 1602...
SMGT 1604
SMGT 1612

SMGT 1614...

SMGT 1622
SMGT 1624

SMGT 1626...

SMGT 2600

“Spring Semester
SMGT 1606
SMGT 1608
SMGT 1610
SMGT 1616
SMGT 1618
SMGT 1620
SMGT 1628
SMGT 1630
SMGT 2602
SMGT 2604

Rev1/2018 Page 28
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Human Resources Development

Certificate

Program Information

The Anoka Technical College Human Resource Development
certificate is a 15-credit program that can stand alone or can be
combined with the Quality Supervision certificate, the Supervisory
Leadership certificate and 15 general education credits for a total of 60
credits to complete the Associate of Applied Science (AAS) degree in
Supervisory Management.

None.

Graduation Reguirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transier Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

e Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from_
inst=70&from_prog=&to_inst=&Search=Search)

e Anoka Technical College transfer student (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

The human resources field covers all areas of the private and public
sector. Business and industry consistently seek out qualified em-
ployees who can move into the supervisory ranks. Anoka Technical
College’s Supervisory Management program prepares individuals to
perform successfully as supervisors.

Wage/Outiook/Advancement

Wage information is available from the Minnesota Department of

Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Technical Education: 15 Credits

0O SMGT 1612 Human Resources Management .........c..cccceeeneeee 3
O SMGT 1614 Performance Management ...........c.cccceceeeeruennse. 3
O SMGT 1616 Employment Law .........cceeeiineineniiiieeneees 2
O SMGT 1618 Employee Training & Coaching ..........ccccceeueeeee. 3
O SMGT 1620 Work Teams & Facilitation Skills ..........cccoeueeeee. 2
O SMGT 1622 Field Study II ...c.cocevivieiiiciecieneccrienees 2

Also see: Supervisory Management AAS, Supervisory Leadership
certificate, and Quality Supervision certificate

Start Dates

Fall SEMESLET.......ccveviiriiriieiieieeeeee s August
SPIiNG SEMESLET ...c.veveveriieiieiieieieteie ettt ettt neeas January
Rev7/2018
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NICK HOCKET . .c.vieetieeeiieeetie ettt 763-576-4195
Frank Plachecki 763-576-4157

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or

EnrollmentServices@anokatech.edu

Sample Program Sequence

*Courses are only offered certain semesters.
“Fall Semester
SMGT 1612....c..cceinennnee 3

“Spring Semester
SMGT 1616

(-
==
=1 SMGT 1614 3 SMGT 1618....
S V0 VN JR 6 SMGT 1620
SMGT 1622
(0% VN DR
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Quality Supervision

Certificate

Program Information

The Anoka Technical College Quality Supervision certificate is a
16-credit program that can stand alone or can be combined with the
Human Resource Development certificate, the Supervisory Leadership
certificate and 15 general education credits for a total of 60 credits

to complete the Associate of Applied Science (AAS) degree in
Supervisory Management.

None.

Graduation Reguirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

e Anoka Technical College transfer student (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

The supervisory field covers all areas of the private and public sec-
tor. Business and industry consistently seek out qualified employees
who can move into the supervisory ranks. Anoka Technical College’s
Supervisory Management program prepares individuals to perform
successfully as supervisors.

Wage/Outiook/Advancement

Wage information is available from the Minnesota Department of

Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Gainful Employment

Follow this link for a Gainful Employment report.

Technical Education: 16 Credits

O SMGT 1624 Quality Tools & Creativity ........c.ccoceeeereercvervennens 3
O SMGT 1626 Management of Safety .........ccoeceveevinccncnnee 2
O SMGT 1628 Documentation/Written Communication Skills ..2
0O SMGT 1630 Field Study IIT ..o 2
O SMGT 2600 Accounting for Non-Financial Managers ........... 2
O SMGT 2602 Project Management/Problem Solving ............... 3
O SMGT 2604 Leadership Development ..........cccoceceveeveeeneennnne. 2

Also see: Supervisory Management AAS degree, Supervisory
Leadership certificate, and Human Resources Development
certificate

Rev1/2018

Fall SeMESter.......ccovieiieiieiicece e
Spring Semester

Faculty Contact

Nick Hockert..... ...763-576-4195
Frank PlachecKi.......cccocoviveeiieciiiiiiieecieceiee e 763-576-4157

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or

EnrollmentServices@anokatech.edu

*Courses are only offered certain semseters.

“Fall Semester *Spring Semester
SMGT 1628........cceuvuvunnnn. 2
SMGT 1630.......cccceviinnnee 3

SMGT 2602........cccoeuvunnene. 2
SMGT 2604 .........cceveneee. 2

TYERR
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2018-2019

Certificate

Program Information

The Anoka Technical College Supervisory Leadership certificate is a
14-credit program that can stand alone or can be combined with the
Human Resource Development and Quality Supervision certificates
and 15 general education credits for a total of 60 credits to complete
the Associate of Applied Science (AAS) degree in Supervisory
Management.

None.

Graduation Reguirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

e Anoka Technical College transfer student (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

The supervisory field covers all areas of the private and public sec-
tor. Business and industry consistently seek out qualified employees
who can move into the supervisory ranks. Anoka Technical College’s
Supervisory Management program prepares individuals to perform
successfully as supervisors.

Wage/Outlook/Rdvancement

Wage information is available from the Minnesota Department of

Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Technical Education: 14 Credits

O SMGT 1600 Management Education Planning ...................... 2
O SMGT 1602 Supervision Fundamentals ...........ccccoocerereneennee 3
O SMGT 1604 Interpersonal Skills/Customer Service ............... 2
O SMGT 1606 Managing Change & Conflict .........ccoceveeeeeeennne 2
O SMGT 1608 Personal Leadership

O SMGT 1610 Field Study I ....cocooovieiiiiiiiieeeeeee

Also see: Supervisory Management AAS degree, Human Resources
Development certificate, and Quality Supervision certificate

Start Dates

Fall SeMESTOT.....c.coveiiuiieiiriiicieeec e August
SPIring SEMESTET ......c.cvveieuirieiirieieierieteteeeteee e January
Rev1/2018
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NiCKk HOCKETT . ..cvveeeevieeiieeeieeeiee ettt 763-576-4195
Frank Plachecki 763-576-4157

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or

EnrollmentServices@anokatech.edu

*Courses are only offered certain semesters.

“Fall Semester *Spring Semester

| SMGT 1600 2 SMGT 1606

L SMGT 1602 3 SMGT 1608....

.‘.”.F SMGT 1604 ......................... 2 TOTAL ------------------------------
SMGT 1610
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Automotive Technician

Associate of Applied Science (AAS) Degree

Technical Requirements
General Education/MnT
Total Credits

Program Information

The Anoka Technical College Automotive Technician Associate of
Applied Science (AAS) degree is intended for advanced individuals
who are looking for additional possibilities in their automotive future.
This is a 72-credit program not only provides an individual with

an entry level career in the automotive service industry, it can also
increase future educational or career options. The general education
credits contained within the AAS can lead to leadership positions
within the industry as well as act as a stepping stone to a Bachelor of
Arts (BA) degree in Engineering or Business Management.

Program Learning Outcomes

By completing this program, students will achieve the following

learning outcomes.

1.  Develop the knowledge and demonstrate an understanding of
automotive related systems, components, terminology and acro-
nyms.

2. Develop and demonstrate knowledge, skills, and attitudes essen-
tial to the automotive repair industries expectations of perfor-
mance.

3. Demonstrate the ability to utilize computer and non-computer
based vehicle service information systems.

4.  Use automotive tools, shop and test equipment, materials, and
chemicals safely and effectively.

5. Develop critical and creative thinking processes required to

effectively and efficiently diagnose and repair vehicle technical
problems.

Admission Requirements

Successful completion of the Automotive diploma or instructor
approval.

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

For insurance purposes, internships may require that students be 18
years old for the automotive program. Students must also possess a
valid driver’s license.

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

e Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from_
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Rev1/2018

Industry Information

With more than 230,000,000 light-duty cars and trucks on the road in the
United States alone, there will always be jobs for qualified technicians.
One of the automotive technician’s most in-demand and valuable skills
is the ability to make a quick and accurate problem diagnosis. This
requires a thorough knowledge and understanding of light-duty vehicles
and their systems. Good reasoning abilities and critical thinking along
with the ability to locate and understand vehicle service information

is also important. Daily, the technician will rely on computerized
service information to locate system theory of operation, diagnostic

and troubleshooting procedures, specifications, repair procedures and
technical service bulletins as they service customer vehicles. It may be
necessary to provide accurate repair estimates and communicate with
customers and co-workers.

Many technicians will perform a variety of repairs while others will

seek additional training in order to specialize. Areas of specialization
include the diagnosis and repair of engines or transmissions, electrical
systems, drivability or performance (fuel and ignition), air conditioning,
suspension systems and wheel alignment. Due to the ever increasing use
of electronics and new technology in the vehicles of the future, the ability
to adapt and continue learning will be very important.

The AAS degree can accelerate career opportunities and lead to many
other related paths within the automotive service/sales area including
merchandising, parts and vehicle sales. Experienced technicians who
are able to communicate well with customers may become service
advisors. Those with leadership abilities may advance to supervisory
or management positions and manufacturer representatives. Some may
elect to open their own repair shops or seek additional education in
engineering or business management.

Wages/Outiook/Rdvancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-

seekers/job-outlook/index.jsp).

Technical Education: 57 Credits

O AUTO 1000 Orientation and Safety .........cccceeeevvevievienenenennnne 1
O AUTO 1010 General AUtO SErvice.......ooveueeeeeevesienienienieneenne 2
O AUTO 1167 Vehicle Electronics ..........oceeceeveiecierienienenieneenne 5
O AUTO 2005 Supervised Internship I .... .2
O AUTO 2006 Supervised Internship II ...... .2
O AUTO 2007 Supervised Internship III .... .2
O AUTO 2119 Engine Repair and Service ........c.ccocecevveenrceenennee 6
O AUTO 2129 Automatic Transmission Condition .................... 6
O AUTO 2135 Manual Drive Train System and Service ............ 4
O AUTO 2145 Suspension and Steering System Service ........... 4
O AUTO 2159 Brake System and Service ..........ccocceveverereneenne 4
O AUTO 2164 Chassis Electrical Systems .........cccccoceverereneenne 3
O AUTO 2166 Starting and Charging Systems .................. .2
O AUTO 2175 Automotive Climate Control and Service .. .4
O AUTO 2183 Fuel and Ignition Management Systems ............. 6

O AUTO 2187

Automotive Computer Systems and Driveability 4
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(continued)

2018-2019

Automotive Technician

Associate of Applied Science (AAS) Degree

General Education/MnTC Requirements: 15 Credits

Fifteen (15) general education credits of Minnesota Transfer Curriculum
(MnTC) are required. Student is required to take the following courses:

O ENGL 1107 CompoSition I .......ccccceeeeieieiesienienieneneneseeene 4
O MATH 1500 Mathematical Ideas ..........cccevvevuevienenenencnenenne 3
O SOSC 2000  Sociology of WOrk ......ccceceeieieiienienienienenicneenene 4
MnTC General Education Elective..........cccoeerierienienieneneececeee 4

Also see: Automotive Technician diploma

Start Dates
Fall SEMESLET.......ccveeveiieiieiieieieeee e August

Faculty Contact

Dave Holmquist.... ... 763-576-4187
Dave Larson ......ccceceeeeeeeieieieieieeeeiesresresee e eves s 763-576-4019

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu

Rev1/2018

Full Time
Fall Semester Spring Semester
S AUTO 1000 AUTO 2005 ..o 2
1 AUTO 1010.... AUTO 2164.... 3
=g AUTO 1167.... AUTO 2166.... 2
| AUTO 2145.... AUTO 2183.... .6
AUTO 2159 MATH 1500.......... 23
TOTAL .auueeeeeeeeneeceeenen General Ed/MnTC 4
g X0 VN P 20
Fall Semester Spring Semester
" AUTO 2006 ..o 2 AUTO 2007 .o 2
E AUTO 2119... AUTO 2135
= AUTO 2175
& AUTO 2187 ..o
SOSC 2000 ..
4 (01 VN PR
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2018-2019

Automotive Technician

Diploma

Program Information

The Anoka Technical College Automotive Technician diploma is a
60-credit program that prepares graduates for an entry level career

in the automotive service industry. Most entry level automotive
technicians start as tire or lube techs. Within a few months they will
be performing many routine service tasks and perform simple repairs.
It usually takes two to five years of on-the-job training to become

a journey-level technician. This means that the technician is skilled
enough to perform difficult repairs. However, graduates of a college-
level training program are often able to advance to that level in a
shorter period of time.

Program Learning Outcomes

By completing this program, students will achieve the following

learning outcomes.

1. Develop the knowledge and demonstrate an understanding of
automotive related systems, components, terminology and acro-
nyms.

2. Develop and demonstrate knowledge, skills, and attitudes essen-
tial to the automotive repair industries expectations of perfor-
mance.

3. Demonstrate the ability to utilize computer and non-computer
based vehicle service information systems.

4.  Use automotive tools, shop and test equipment, materials, and
chemicals safely and effectively.

5. Develop critical and creative thinking processes required to

effectively and efficiently diagnose and repair vehicle technical
problems.

Admission Requirements

Accuplacer Reading score must be 50 or better to be accepted into the
program.

Course Prerequisites

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

For insurance purposes, internships may require that students be 18
years old for the automotive program. Students must also possess a
valid driver’s license.

Graduation Reguirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Rev1/2018

Technical Requirements............. 57
General Ed/MnTC or Elective ... 3
Total Credits

Industry Information

With more than 230,000,000 light-duty cars and trucks on the road

in the United States alone, there will always be jobs for qualified
technicians. One of the automotive technician’s most in-demand and
valuable skills is the ability to make a quick and accurate problem
diagnosis. This requires a thorough knowledge and understanding of
light-duty vehicles and their systems. Good reasoning abilities and
critical thinking along with the ability to locate and understand vehicle
service information is also important. Daily, the technician will rely on
computerized service information to locate system theory of opera-
tion, diagnostic and troubleshooting procedures, specifications, repair
procedures and technical service bulletins as they service customer
vehicles. It may be necessary to provide accurate repair estimates and
communicate with customers and co-workers.

Many technicians will perform a variety of repairs while others will
seek additional training in order to specialize. Areas of specialization
include the diagnosis and repair of engines or transmissions, electrical
systems, driveability or performance (fuel and ignition), air condition-
ing, suspension systems and wheel alignment. Due to the ever increas-
ing use of electronics and new technology in the vehicles of the future,
your ability to adapt and continue learning will be very important.

There are many other related career paths within the automotive
service/sales area including merchandising, parts and vehicle sales.
Experienced technicians who are able to communicate well with
customers may become service advisors. Those with leadership
abilities may advance to supervisory or management positions and
manufacturer representatives. Some may elect to open their own repair
shops.

Wages/Outiook/Rdvancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Follow this link for a Gainful Employment Report.

Technical Education: 57 Credits

O AUTO 1000 Orientation and Safety .........cccceevevvevierienenenennnne 1
O AUTO 1010 General Automotive SErvice ..........ccecevververeereenne 2
O AUTO 1167 Vehicle Electronics ................ 5
O AUTO 2005 Supervised Internship I .... .2
O AUTO 2006 Supervised Internship II ...... .2
O AUTO 2007 Supervised Internship III .... 2
O AUTO 2119 Engine Repair and Service ............... 6
O AUTO 2129 Automatic Transmission Condition .................... 6
O AUTO 2135 Manual Drive Train System and Service ............ 4
O AUTO 2145 Suspension and Steering System Service ........... 4
O AUTO 2159 Brake System and Service ..........ccocceveverereneenne 4
O AUTO 2164 Chassis Electrical Systems .........cccccecvevererenenne 3
O AUTO 2166 Starting and Charging Systems ..........cccccecevereenne 2
O AUTO 2175 Automotive Climate Control and Services.......... 4
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(continued)

2018-2019

Automotive Technician

Diploma

O AUTO 2183 Fuel and Ignition Management Systems .............
O AUTO 2187 Automotive Computer Systems and Driveability

Select three (3) credits from the following electives OR three (3)
General Education/MnTC credits:

O AUTO 2130 Advanced Engine & Auto Transmission Diagnosis3
O AUTO 2450 Fundamental Welding for Automotive................. 3

General Education/MnTC Electives: 3 Credits

Select three (3) credit technical electives or three (3) General
Education/MnTC credits:

0 General Education/MnTC ...........ccoceovieirieeiieiieieecieeeeeieeee e 3
Also see: Automotive Technician AAS

Start Dates
Fall SeMESTOr.....c.eoveuiieiieieeieieeeeee e August
Facuity Contact
Dave Holmquist........cocueeeiniericiriniciniieicneicceseeecnneans 763-576-4187
Dave Larson ........ceceeieieieiieeiecieeeeeee et e 763-576-4019

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu

Rev1/2018

Sample Program Sequence

Full Time

Fall Semester Spring Semester
AUTO 1000 AUTO 2005 ..o 2
~= AUTO 1010.... AUTO 2164.... .3
E AUTO 1167.... AUTO 2166.... .2
= AUTO 2145.... AUTO 2183.... .6
M AUTO 2159.... TOTAL ...coverererreneasasnenenes 13
TOTAL ..cooueerrerenranrencenas
Fall Semester Spring Semester
= AUTO 2006 ......cocevrerennnene 2 AUTO 2007 ..cooeerererirnne
= AUTO 2119 AUTO 2135....
= | AUTO 2129 AUTO 2175....
1| General Ed/MnTC OR AUTO 2187.
AUTO 2130 OR 2450 ......... 3 TOTAL .couerevnnresasnsasasnons
TOTAL ..ucovvrrvnnannossasassenes 17
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2018-2019

Architectural Technology

Associate of Applied Science (AAS) Degree

Technical Requirements..
General Education/MnTC
Total Credits

Program Information

The Anoka Technical College Associate of Applied Science (AAS)
degree in Architectural Technology is a 60-credit program. The
program consists of technical courses designed to develop skills which
can be applied to a wide variety of careers in the design-construction
industry including employment with architectural and engineering
firms, residential builders and construction material supplies.

In addition to drafting and detailing skills, the student receive training
in related areas such as construction estimating, building codes,
building mechanical and electrical systems, as well as emerging
technologies in energy-efficient design. Students receive hands-

on training in industry standard computer-aided drafting software
(AutoCAD and Revit).

Program Learning Outcomes

By completing this program, students will achieve the following learn-
ing outcomes.
1. Students will demonstrate residential construction materials and

methods knowledge.

2. Students will demonstrate commercial construction materials and
methods knowledge.

3. Students will execute program/industry CAD drafting standards
for residential construction drawings.

4. Students will execute program/industry CAD drafting standards
for commercial construction drawings.

5. Students will demonstrate entry level CAD proficiency for the in-
dustry.

6. Students will demonstrate understanding of the roles and responsi-

bilities of an entry level architectural CAD technician.

Some courses may require an appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

e Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Rev1/2018

Industry Information

Graduates of the Architectural Technology AAS degree program
learn skills and technology which can be applied to a wide variety of
careers in the design-construction industry, including employment
with architectural and engineering firms, residential builders and
construction material suppliers.

Drafters who gain experience and knowledge may become design
drafters or senior drafters. With additional training or experience,
drafters may also move into related positions, such as technical writer,
sales engineer or engineering assistant.

Wages/Outiook/Rdvancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Technical Education: 45 Credits

O ARCH 1000 Residential Construction.............cccceeeveerreerveennenns 2
O ARCH 1002 Construction Print Reading...........cccecvevvererenenne 2
O ARCH 1004 Introduction to Architectural Profession.............. 2
O ARCH 1015 Commercial Construction.............cceeveeveeeveenenns 2
O ARCH 1031 Building Systems..............
O ARCH 1040 Residential Graphics..........ccoecevevererineneenienene
O ARCH 1043 Architectural CAD I ........oovveviieiieieiieiieieeens
O ARCH 1045 Commercial Graphics ...
O ARCH 1052 Architectural CAD II........
O ARCH 2005 Residential CAD Studio
O ARCH 2025 Revit Architectural 3D CAD ......c.ocoovveeveeenienns 2
0O ARCH 2027 Intermediate Revit 3D CAD ......ccoeoevvveeveeereennes 2
O ARCH 2029 Advanced Revit 3D CAD
O ARCH 2055 Commercial CAD Studio

O ARCH 2070 Commercial Design..........

O ARCH 2085 Structural Technology..........cccecveiecievienenenienene
O CEST 1000 Construction Estimating I ..........cccocevvevenenennnne 3
O CEST 1010 Construction Estimating IL...........cccccecevenenennne 3
O CEST 1030 Project Management for Estimators .................... 2

General Education/MnTC Requirements: 15 Credits

Fifteen (15) general education credits of Minnesota Transfer
Curriculum (MnTC) are required. MnTC credits must be from three
different goal areas. Student is required to take:

O General Education/MnTC COUISeS.........cccvevererrerrenrenreereennenes 15
Refer to the Anoka Technical College Web site for a list of the MnTC
goal areas.

Also see: Architectural Technology diploma, Architectural 2D CAD,
Construction Estimating certificate and Construction Electrician
diploma
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(continued)

2018-2019 Sample Program Sequence:
Architectural Technology sRullilime
Associate of Applied Science (AAS) Degree Fall Semester Spring Semester
ARCH 1000 ...cooerrrcren ﬁﬁgg ig‘l’;‘ ------------------------ 5
ARCH 1002 ccccovvirrcnc2 [ ARCHTOIS o
Start Dates W RcH 1040 ) ARCH 1045 ... 1
Fall SEMESTET....c.cveveviiieicieirreieieire et August =8 ARCH 1043, ARCH 1052..
SPring SEMESLET ......cocuerueuieierieiirieieerteeeereee e January** M | TOTAL oo ARCH 2025 ..o
CEST 1030....ccveeireeinnnn
**Students who start in the spring will need more time to complete TOTAL .cocueuvnsusususssanes
this program. Limited first semester technical courses are offered in Fall Semester Spring Semester
the Spring semester. ARCH 2005 . ARCH 1031 oo 2
~= ARCH 2027 .... .
Faculty Contact 8 ARCH 2070 ..o
=5 | ARCH 2085
JaY BOYIC .. s 763-576-4056 ]
B CEST 1000..
TOTAL .cucueeiecnenereenenn
For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or

EnrollmentServices@anokatech.edu

*Does not include General Education/MnTC credits. Students are re-
quired to complete 15 MnTC credits from three different goal areas.
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2018-2019

Architectural & Gonstruction Technician

Diploma

Program Information

The Anoka Technical College Architectural and Construction
Technician diploma is a 45-credit program that consists of skills and
technology which can be applied to a wide variety of careers in the
design-construction industry including employment with architectural
and engineering firms, residential builders, and construction material
supplies.

The Architectural and Construction Technology program consists of
technical courses designed to develop skills related to the fields of
architecture, engineering, contracting, and other design-construction
fields.

In addition to drafting and detailing skills, the student receive training
in related areas such as construction estimating, building codes,
building mechanical and electrical systems, as well as emerging
technologies in energy-efficient design. Students receive hands-

on training in industry standard computer-aided drafting software
(AutoCAD and Revit).

Program Learning Outcomes

By completing this program, students will achieve the following learn-
ing outcomes.
1. Students will demonstrate residential construction materials and

methods knowledge.

2. Students will demonstrate commercial construction materials and
methods knowledge.

3. Students will execute program/industry CAD drafting standards
for residential construction drawings.

4. Students will execute program/industry CAD drafting standards
for commercial construction drawings.

5. Students will demonstrate entry level CAD proficiency for the in-
dustry.

6. Students will demonstrate understanding of the roles and responsi-

bilities of an entry level architectural CAD technician.

Course Prerequisites

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

Graduation Requirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from_
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student (www.
anokatech.edu/BecomeStudent/Transfers.aspx)

Rev1/2018

Technical Requirements

Industry Information

Graduates of the Architectural and Construction Technician diploma
program learn skills and technology which can be applied to a wide
variety of careers in the design-construction industry, including em-
ployment with architectural and engineering firms, residential builders
and construction material suppliers.

Drafters who gain experience and knowledge may become design
drafters or senior drafters. With additional training or experience,
drafters may also move into related positions, such as technical writer,
sales engineer, or engineering assistant.

Wages/Outlook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Gainful Employment

Follow this link for a Gainful Employment Report.

Technical Education: 45 Credits

O ARCH 1000 Residential Construction............ccoeceeevveereeeveenens 2
O ARCH 1002 Construction Print Reading...........cccocevecinennennee 2
O ARCH 1004 Introduction to Architectural Profession.............. 2

O ARCH 1015
O ARCH 1031
O ARCH 1040
O ARCH 1043
O ARCH 1045
O ARCH 1052
O ARCH 2005
O ARCH 2025
O ARCH 2027
O ARCH 2029
O ARCH 2055
O ARCH 2070
O ARCH 2085
O CEST 1000
O CEST 1010
O CEST 1030

Commercial Construction............ccceeevevenene
Building Systems..............
Residential Graphics..........cccoeveevrereereninenencns
Architectural CAD T ....occooiiiiiiniiiieeees
Commercial Graphics...
Architectural CAD II........
Residential CAD Studio
Revit Architectural 3D CAD .......ccoceveiviennennns 2
Intermediate Revit 3D CAD ........ccoeveirennenens 2
Advanced Revit 3D CAD
Commercial CAD Studio
Commercial Design...........
Structural Technology.........cccccveveereirenccnnnee
Construction Estimating I ...........cccocoveininnenns
Construction Estimating II.................
Project Management for Estimators

Also see: Architectural Technology AAS, Architectural 2D CAD,
Construction Estimating certificate and Construction Electrician

diploma
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(continued)
2018-2019

i Sample Program Sequence
g:l(;llgttfucgﬁ:m%echnician s
Dinlom Fall Semester Spring Semester
bore ARCH 1000 . ARCH 1004 ....ooccccorcor.. 2
Star‘ nates = ARCH 1002 ........................ ARCH 1015 ........................ 2
Fall SEMESLET.......ccvievieeieiieiieieieiee et August E iggg 133(3) - ﬁgg igg; """""""""""" 1
SPIING SEMESLET .....vvevieeeieirieieieeeieeeieeeeeee e January** o TOTAL .o ARCH 2025 oo
CEST 1030....ccveeireeinnnn
**Students who start in the spring will need more time to complete TOTAL oo
thi. . Limited first semester technical course offered i -
e SI[’;{;‘ggs'Zm oaron Jirst semester technical courses are offered in Fall Semester Spring Semester
' ARCH 2005 ARCH 1031 oo 2
ARCH 2027 .... .
=
Faculty Contact | ARCH 2070 oo
JaY BOYIC....vuvmieieicircineincieieeieeieeeeeeiseiseieees 763-576-4056 =9 ARCH 2085
S CEST 1000..
For information on how to apply, to schedule a tour, or for service TOTAL vt
during summer hours, contact Enrollment Services at 763-576-7710 or

EnrollmentServices@anokatech.edu
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Architectural 2D CAD

Certificiate

Program Information

The Anoka Technical College Architictural 2D CAD Drafting
certificate is a 16-credit program that consists of technical courses
designed to develop specific 2D CAD skills related to the fields of
architecture, engineering, contracting, and other design-construction
fields. Students receive hands-on training in industry standard
computer-aided drafting software (AutoCAD).

Program Learning Outcomes

By completing this program, students will achieve the following learn-
ing outcomes.

1. Students will demonstrate residential construction materials and
methods knowledge.

2. Students will demonstrate commercial construction materials and
methods knowledge.

3. Students will execute program/industry 2D CAD drafting stan-
dards for residential construction drawings.

4. Students will execute program/industry 2D CAD drafting stan-

dards for commercial construction drawings.

Course Prerequisites

None.

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from_
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

Graduates of the Architectural 2D CAD Drafting certificate program
learn CAD skills which can be applied to the design-construction
industry, including employment with architectural and engineering
firms, residential builders, and construction material suppliers.
Drafters who gain industry experience and knowledge many
become design drafters or senior drafters. With additional training or
experience, drafters may also move into related posititons, such as
specification writer, sales engineer, or CAD engineering assistant.

Wage/Outiook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Rev1/2018

Total Technical Credits...............

Technical Credits: 16 Credits

Page 42

O ARCH 1000 Residential Construction ..............cceeveereeeveenneenns 2
O ARCH 1002 Construction Print Reading .........cccccoeveveverennnnne 2
O ARCH 1004 Introduction to the Architectural Profession ....... 2
O ARCH 1015 Commercial Construction..............ccccceeereeeveennenns 2
O ARCH 1040 Residential Graphics...........cceceevvevevierienienerennnne 1
O ARCH 1043 Architectural CAD T.......cooveveeieiiieieeeereeieene 1
O ARCH 1045 Commercial Graphics ..

O ARCH 1052 Architectural CAD IL........ocoooveveieieiecreereereens

Also see: Architectural Technology AAS & Architectural and
Construction Technician diploma

Follow this link for a Gainful Employment Report.

Start Dates

Fall SeMESTEr.......eeeiiieiieieiceeeee s
Spring Semester

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu

Sample Program Sequence:

*Full Time

Fall Semester
ARCH 1000

Spring Semester
ARCH 1004 ........coovverene. 2

E ARCH 1002 ARCH 1015 DR LT PPy 2
= ARCH 1040 ARCH 1045 DR LT PPy 1
"'.'# ARCH 1043 ARCH 1052.... ...... 3

TOTAL .............................. TOTAL ------------------------------ 8
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Construction Estimating

Certificate

Program Information

The Anoka Technical College Construction Estimating certificate is a
26-credit program that consists of technical courses designed to develop
skills relating to the field of construction cost estimating, quantity
surveying and building materials. In addition to estimating skills, the
student receive training in related areas such as plan reading, residential/
commercial construction, specifications, construction scheduling and
Computer Aided Drafting (CAD) software.

Program Learning Outcomes

By completing this program, students will achieve the following
learning outcomes.

Construction Print Reading

Residential construction materials estimating
Commercial construction materials estimating
Construction general conditions estimating

Computer Estimating

Course Prerequisites

Some courses may require appropriate test score or completion of basic
math, basic English and/or reading courses with a “C” or better.

All Anoka Technical College students seeking an Associate of Applied
Science (AAS) degree, diploma or certification must meet the grade-
point average (GPA) of 2.0 or higher. Please contact your advisor for
any further program graduation requirements.

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Lk W

Anoka Technical College transfer student (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

Graduates of the Construction Estimating certificate program learn skills
and technology that can be applied to a wide variety of construction
industry employers including construction subcontractors, lumber
suppliers, home improvement centers and construction material
suppliers.

Wages/Outlook/Rdvancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Gainful Employment
Follow this link for a Gainful Employment Report.

Rev1/2018

Technical Requirements.............

General Education/MnTC

Total Credits .................... . /
Technical Education: 21 Credits
O ARCH 1000 Residential Construction............ccoeeeeuveeeveeeneeennes 2

O ARCH 1002 Construction Print Reading..
O ARCH 1015 Commercial Construction....

O ARCH 1031 Building Systems................. .2
O ARCH 1043 Architectural CAD T ......cccoovvvveiienniccncnciccnenee 3
O CEST 1000 Construction Estimating L..........ccccecevenenenenene 3
O CEST 1010 Construction Estimating IL...........cccceeevenenenene 3
O CEST 1020 Computer EStimating.........ccceceeveeeeievienenenenenne 2
O CEST 1030 Project Management for Estimators .................... 2

General Education/MnTC Requirements: 5 Credits

Five (5) general education credits of Minnesota Transfer Curriculum
(MnTC) are required. Student is required to take:

O SPCH 1200 Interpersonal Communications............ccceceeeuenee. 3
O COMP 1002 Computer Technologies for Communication....... 2
Also see: Architectural Technology AAS amd diploma.

Start Dates

Fall SEMESTET.......ceeieieieierieeieeeeieeteeete e August
SPIiNG SEMESLET ....ovvevveierieeieeieeieterieeete ettt eeeereae e e e January**

**Students who start in the spring will need more time to complete
this program. Limited first semester technical courses are offered in
the Spring semester.

Faculty Contact

Jay BOYIC....ovieiiiieieiiiicccrct e 763-576-4056

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu

Sample Program Sequence

Full Time
Fall Semester Spring Semester
ARCH 1000 . ) ARCH 1015 oo, 2
S5 ARCH 1002 > ARCH 1031... 2
1| ARCH 1043.... .3 CEST 1010..... -3
2| CEST 1000..... 3 CEST 1020.... -2
2 COMP 1002 .. ) CEST 1030 2
(01 VN DR 12 SPCH 1200 oo 3
4 (01 VN DR 14
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2018-2019

Construction Electrician

Diploma

Program Information

The Anoka Technical College Construction Electrician diploma is a
72-credit program designed to develop skills in the installation and
testing of electrical fixtures. Students will study wiring, including
blueprint reading, wiring code, electrical theory and wiring laboratory.
Many graduates of this program join unions to complete their
apprenticeship training.

Program Learning Outcomes

By completing this program, students will achieve the following

learning outcomes

1. Work safely amongst others.

Troubleshoot electrical circuits using proper technique.

3. Design and install single family dwelling circuits to NEC stan-
dards.

N

4. Design and install commercial and industry circuits to NEC stan-
dards.

5. Design and install control circuits to NEC standards.

6. Effectively follow verbal and written instructions.

7. Identify code articles that pertain to the project.

Endorsements

The Construction Electrician diploma is approved by:
»  State Board of Electricity
»  Twin Cities Joint Apprenticeship Committee,
*  Many unions in the upper Midwest including:
» Local 110 (St. Paul)
» Local 292 (Minneapolis)
» Local 343 (Mankato)
» Local 242 (Duluth)
» Local 294 (Bemidji and Iron Range)
» Local 1426 (Fargo, East Grand Forks and Grand Forks)
» Local 426 (Sioux City, Sioux Falls, Colorado and Kansas)

Course Prerequisites

Although no prior knowledge or experience is necessary to succeed
in this program, prospective Construction Electrician students should
have a high school diploma or GED. Helpful high school courses
include electronics, drafting, carpentry, and algebra/trigonometry.
Physical exertion is often required and electrical construction may be
performed outdoors or under such conditions as heights, unfinished
construction or high voltages.

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Rev1/2018

Technical Requirements..

General Education/MnTC
Total Credits ....................

Transfer Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
* Minnesota Transfer: (www.mntransfer.org/students/plan/s_agree-
ments.php?numResults=25&archive=false&from_inst=70&from_
prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

As a construction electrician, program graduates will work with
electrical materials on construction and remodeling jobs. More
specifically, construction electricians plan, assemble, install and test
electrical fixtures, apparatus and wiring that is used in both new and
existing buildings. Construction electricians must have complete
knowledge of electrical codes, theory and materials in order to
correctly install and troubleshoot all types of electrical equipment and
controls as required for each type of building.

Wages/Outlook/Rdvancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Experienced electricians who work for large companies have several
options for advancement. Those who have good people skills may
become supervisors. Those who have good organizational skills may
become managers. Construction electricians may transfer to electrical
jobs in the shipbuilding, automobile or aircraft industries. Some
electricians start their own businesses. Those who have a master
electrician’s license may become contractors.

Follow this link for a Gainful Employment Report.

Technical Education: 60 Credits

O ELEC 1001  Electrical Theory L.......cccccveieieiieieieienieneneeiee 5
O ELEC 1020 Residential Wiring Lab L..........ccccceevevienenenennne 4
O ELEC 1030 National Electrical Code I ...........cccoevvveevieenienennns 2
O ELEC 1061 Electrical Theory II...........

O ELEC 1080 Residential Wiring Lab II ....

O ELEC 1090 National Electrical Code IT...........cccoveevieeniennnnns
O ELEC 1101 Power Limited .......c..cccoevvieieeieiieeeeceeeeecreeneens
O ELEC 1107 PLC’s and Electronics for Electricians.

00 ELEC 1110 Lighting....ovveeeeveeeeeeeeeeeeeeeeeeseseceeen

O ELEC 1121 Electrical Heating & Air Conditioning.

O ELEC 1130  Plan Reading.........ccceeveevievievieieieieieieniese e
O ELEC 1140 Safety Principles/OSHA I ........ccoeoviniinenenee 1
O ELEC 1141 Safety/OSHA IL.....ccoooeevieiieieieieieieienieeie e eeeee 2
O ELEC 2010 Commercial Wiring Lab L.........cccccocvevieninenennnns 3
O ELEC 2020 Motors and Controls I

O ELEC 2030 National Electrical Code I1I..............cooeevvevrennnns 3
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(continued)

2018-2019 Sample Program Sequence

Construction Electrician Rullilime

Diploma Fall Semester Spring Semester Summer Semester

(4 weeks)

O ELEC 2040 Three-Phase Electrical Theory............ccccocvvneen.. 4 = ELEC 1001.....5 ELEC 1061.....5 ELEC 1101.....2

O ELEC 2060 Commercial Wiring Lab IL............cccoocovvveuereene 3 =~ ELEC 1020....4 ELEC 1080.....4 ELEC 1110.....2

O ELEC 2071 Motors and Controls IL..........cccccceveverenencneennnne 3 z E]]:Eg 1(1)1318 """ ? Eigg }(I)Z(l) """ 3 Eigg igé ~~~~~ ;

O ELEC 2080 National Electrical Code I'V........cccccccoviveincannnee 2 MATH 1400 .5 TOTAL...... 14 TOTAL .... 8
. . . TOTAL........17

Twelve (12) general education credits of Minnesota Transfer ELEC 2010.....3 ELEC 1107.....4

Curriculum (MnTC) are required. Student is required to take: E ELEC 2020.....2 ELEC 2060 ....3

O ENGL 1107  COmpoSition L ..........coourvieririeniininiensiniesenenn. 4 = | ELEC2030.....3 ELEC 2071.....2

O MATH 1400 Algebra and Trigonometry..........occeeeeereeeeeennnn. 5 LTl ELEC 2040....4 ELEC 2080.....3

O SPCH 1200 Interpersonal Communication .............c.ceeeeevenen. 3 ?g%lll 107“1:5‘ stl(;CTi]izOO];‘

Also see: Architectural Technology AAS, Architectural Technology ~— BEEE — ~ ~ 7"~ | ~———~ "

diploma, Architectural 2D CAD, and Construction Estimating
certificate

Start Dates

Fall Semester........
Spring Semester

**Students who start in the spring will need more time to complete
this program. Limited first semester technical courses are offered in
the Spring semester.

Faculty Contact

Brian Schelkoph 763-576-4228
Tim Simpson ...763-576-4142

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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2018-2019

Biomedical Equipment Technician (BMET)

Associate in Applied Science (AAS) Degree

Technical Requirements..
General Education/MnTC
Total Credits

Program Information

The Anoka Technical College Biomedical Equipment Technician
(BMET) program is a 72-credit Associate of Applied Science (AAS)
degree that includes technical and general education components. This
degree provides the skills for working in hospitals, manufacturing,
and field service plus the possibility to pursue a Bachelor of Arts (BA)
degree with cooperating colleges and universities. Full time students
can obtain an applied associate science degree in two years. Financial
assistance is available for those who qualify and there are several
BMET program-specific scholarships available.

Designed by biomedical and manufacturing industry leaders, the
program provides a comprehensive, hands-on, career-oriented
curriculum. Students will obtain a solid education in biomedical
devices/industry fundamentals, electronic engineering fundamentals,
computer/networking fundamentals.

Biomedical technicians play a vital role in health care, enhancing

the user experience by ensuring all medical equipment is safe and in
proper working condition. Technicians inspect, calibrate, maintain,
and repair diagnostic equipment, monitoring equipment, therapeutic
and life-saving medical equipment (defibrillators, ventilators, drug
delivery pumps, CT and MRI Scanners, and more) found in hospitals,
medical clinics, imaging centers and medical device companies.

Program Learning Outcomes

By completing this program, students will achieve the following

learning outcomes.

1. Interpersonal and employability skills: Communicate with peers
and customers using professional, ethical and appropriate verbal
and nonverbal communication skills; by accepting constructive
feedback and displaying appropriate behavior; participating as
a member of a team, exhibiting leadership and lifelong learning
skills.

2. Electronic Theory: Demonstrate a solid understanding of electron-
ics; by interpreting electronic schematics and diagrams; research,
organize and interpret information from various technical sources;
identifying components; electronic test equipment used by techni-
cian in industry.

3. Biomedical Systems: Convey the understanding of complex rela-
tionships between sections of specialized equipment through writ-
ten, verbal, and/or demonstrative methods.

4. Troubleshooting: Demonstrate principles of troubleshooting and
logical diagnosis by using critical thinking skills to define, analyze,
and implement a solution.

5. Biomedical Applications: Evaluate and determine that all bio-
medical equipment is in proper working condition, ensuring a safe,
reliable health care environment.

6. Safety Compliance: Participate in class in a professional manner,
by acting in compliance with documented safety procedures and
appropriate industry standards.

7. Test Equipment: Demonstrate solid understanding of test equip-
ment used by technicians in the health care industry.

Rev1/2018
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Accuplacer Reading 78 or READ 0900 with a C or better and
Accuplacer Math 71 or MATH 0801 with a B or better.

Course Prerequisites

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

Graduation Reguirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

In today’s health care market, technology is paramount. The need for
a workforce knowledgeable in the theory of operation, underlying
physiological principles, and safe application of biomedical equipment
is a central concern of many hospitals and companies.

The BMET is a skilled technician that demonstrates the knowledge
to ensure a safe, reliable health care environment. Referenced from
International Certification Commission (ICC) handbook http://www.
aami.org/certification/

Wages/Outlook/Rdvancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Technical Education: 57 Credits

O BMED 2100* Design & Manufacturing in Medical Device Industry ... 3
O BMED 2200 *Introduction to Medical Device Regulations/Ethics....... 3

O BMED 2300*Introduction to Quality Assurance..........c..c.c....... 3
O BMET 1200 Biomedical Equipment and Terminology ............ 2
O BMET 1301 Biomedical Networking..........ccccoceeveereerencenenee 2
O BMET 2012 Biomedical Instrumentation.............ccccceveveenunene. 4

O ETEC 1102 Mechatronics 1 DC........ccccvvveuieennreennrenccninnnee 3
O ETEC 1113 Mechatronics 2 AC ........ccccevevrevcennreencnnenccnenenes 3
O ETEC 1130 Intro to Electronic Engineering Technology........ 2
O ETEC 1140  Circuit Analysis 1 ......ccccoceereneineneenecreceeee
O ETEC 1151 Computer Troubleshooting A+ ....................

O ETEC 1170  Programmable Logic Controllers (PLCs)
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(continued)
2018-2019

i i i Sample Program Sequence
Biomedical Equipment P A eed
Technician (BMET)
A e At Setanes (AAS) Dege: Fall Semester Spring Semester Summer Semester
‘ ETEC 1102........... 3 BMET 1301.......... 2 MATH 1550% ....... 4
O ETEC 1202  Solid State Electronic .........c.coceeveeeveerenreencennes 5 8| ETEC1130.......... 2 | ETEC1113.. SPCH 1200%......... 3
O ETEC 1250 Digital 1 ...cocveviiiiiiiiieiieieieieeiee e 3 = ETEC 1140........... 2 ETEC 1170........... TOTAL.....cceceuenee 7
O ETEC 1260 Lasers and OPHics.........c.cvvrvevevrereerererereererenennns 2 8 ETEC 1151.......... 3 | ETEC1202..........
O ETEC 1271 Technical Documentation ...........c.cocceveeveeenueennnee 3 ETEC 1250.......... 3 | ETEC1260.
O ETEC 1281 Engineering Technology Programming: Eg?l“iliyll """ 12 %1%3281..
LabVIEW and CH....c.oocovveiniiiincininccncenens 2 s —_—
O ETEC 2011 Machine-to-Machine Wireless Communications 2 Fall Semester Spring Semester
O ETEC 2138 LabVIEW and Data ACqUiSItion ............c.cccceveeeruennnne. BMED 2100......... 3 | BMED 2200......... 3
0O ETEC 2276  Industrial Networking IOT/M2M = gﬁg? 122388 ~~~~~~~~~ ; E?é‘iﬂf&%g ~~~~~ 4
* Eveni taken at Anoka-R. it 11 Ll T T
vening courses taken at Anoka-Ramsey Community College 3 ErEC2i38. + | BOL 130, 4
. . . ETEC 2011........... 2
General Education/MnTC Requirements: 15 Credits Gen Ed/MnTC*...4
Fifteen (15) general education credits of Minnesota Transfer TOTAL oo 17

Curriculum (MnTC) are required. MnTC credits must be from three ~ *Students who start in the spring will need more time to complete

different goal areas. Student is required to take: this program. Limited first semester technical courses are offered in
O BIOL 1104* The Human Body-Structure & Function ............. 4 the Spring semester.
OR

O BIOL 1130 Human Biology.........cccecveeveevevienienieriesieseeeneennns
O MATH 1550 Introduction to Statistics .
O SPCH 1200 Interpersonal Communication ..............cececevueunee. 3
O General Education/MnTC Courses............cocoerveeneeneneenennnes 4
* Course is taken at Anoka-Ramsey Community College

Also see: Electronic Engineering Technology AAS and Electronic
Technology diploma

Start Dates

Fall SeMESTEr.....c.eoveieiiieiceieieieeee e
*Spring Semester

TOM REIA...evieeieiiicteeeiereeeeeeeeeeeeeee e 763-576-4139
Daniel TrucChON.......coveeveeevieereceeerecee e 763-576-4185

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu

‘4 ANOKA

“wmm  TECHNICAL COLLEGE

A member of Minnesota State

Rev1/2018 Page 47 AnokaTech.edu


mailto:treid%40anokatech.edu?subject=
mailto:dtruchon%40anokatech.edu?subject=
mailto:EnrollmentServices@anokatech.edu

2018-2019

Electronic Engineering Technology

Associate of Applied Science (AAS) Degree

Technical Requirements

General Education/MnT
Total Credits

Program Information

The Anoka Technical College Electronic Engineering Technology
(EET) program offers a 72-credit Electronic Engineering Technology
Associate of Applied Science (AAS) degree that prepares students to
work with mechatronics, robotics, automation and controls, computer
servicing/networking, and biomedical equipment.

Students gain a thorough understanding of how computers and
machines communicate as well as system level troubleshooting, plus
a solid education in electronic engineering technology fundamentals.

Students will also learn about:

* Mechatronics

« Lasers and Optics

* Robotics

* Computer Troubleshooting A+

* Networking

* Programmable Logic Controllers (PLCs)
e LabVIEW programming applications

* Motor Control

* Microcontrollers

* Advanced Troubleshooting

* Project Management

» Interpersonal Skills, such as customer service and teamwork

Designed by electronic engineering industry leaders, the program
provides a comprehensive, hands-on, career-oriented curriculum.
Students will obtain a solid education in electronic engineering
fundamentals, mechatronics, robotics, automation and controls,
computer servicing/networking and Biomedical Equipment Technician
(BMET). Full time students can obtain an Electronic Technician
diploma in two semesters, and an associate applied science degree in
four semesters. Financial assistance is available for those who qualify
and there are several EET program-specific scholarships available.

Program Learning Outcomes

By completing this program, students will achieve the following

learning outcomes.

1. Interpersonal and employability skills: Communicate with peers
and customers using professional, ethical and appropriate verbal
and nonverbal communication skills; by accepting constructive
feedback and displaying appropriate behavior; participating as
a member of a team, exhibiting leadership and lifelong learning
skills.

2. Electronic Theory: Demonstrate a solid understanding of electron-
ics; by interpreting electronic schematics and diagrams; research,
organize and interpret information from various technical sources;
identifying components; electronic test equipment used by techni-
cian in industry.

3. Mechatronic Systems: Convey the understanding of complex rela-
tionships between sections of specialized equipment through writ-
ten, verbal, and/or demonstrative methods.

4. Troubleshooting: Demonstrate principles of troubleshooting and
logical diagnosis by using critical thinking skills to define, analyze,
and implement a solution.

Rev1/2018

5. Mechatronic Applications: Evaluate and determine that all mecha-
tronic equipment is in proper working condition, ensuring a safe,
reliable manufacturing environment.

6. Safety Compliance: Participate in class in a professional manner,

by acting in compliance with documented safety procedures and
appropriate industry standards.

Admission Reguirements

Accuplacer Reading 78 or READ 0900 with a C or better and
Accuplacer Math 71 or MATH 0801 with a B or better.

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

Graduation Requirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

For students who want to continue their education and obtain their
four-year degree, the Electronic Engineering Technology (EET)
program has articulation agreements with Minnesota State University
(Mankato), Minnesota State University (Moorhead), Bemidji State
University, and University of Minnesota Crookston. Students can
complete most of these four-year degrees through online courses.

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to inst=&Search=Search)

Anoka Technical College transfer student (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

As part of the Electronic Engineering Technology (EET) program,
Electronic Engineering Technology (EET) Associate of Applied
Science (AAS) degree provides students with the technical knowledge
and practical experience necessary for an exciting career in
electronics, mechatronics, robotics, automation and controls, computer
servicing/networking, Biomedical Equipment Technician (BMET) and
engineering support.

Wages/Outiook/Rdvancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).
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(continued)

2018-2019

Electronic Engineering Technology

Associate of Applied Science (AAS) Degree

Technical Education: 57 Credits

0O BMET 1301 Biomedical Networking
O ETEC 1102 Mechatronics 1 DC..........
O ETEC 1113 Mechatronics 2 AC ........ccoeoivencincinicencnee
O ETEC 1130 Introduction to Electronic Engineering

Technology.....c.coeevererieiiieieceeeeeeee 2
O ETEC 1140  Circuit ANalysiS ......cccceceeeeieienienienenieneneeeenene 2
O ETEC 1151 Computer Troubleshooting A+.........c.ccoceeeveenee 3
O ETEC 1170 Programmable Logic Controllers (PLCs)............ 2
O ETEC 1202 Solid State Electronics..........cccceveveeveerenvereneennee 5
O ETEC 1250 Digital 1 ..covcveiriniceiiriiccencccinecceneccsesieneees 3
O ETEC 1260 Lasers and OPHicCS .....c.ceceeveeevierieneneneneneneeneens 2
O ETEC 1271 Technical Documentation ............cccccceeeveuenueunnnee 3
O ETEC 1281 Engineering Technology Programming:

LabVIEW and CH+....ooiiiiiiiiiiiccsceceeee 2
ETEC 2011 Machine-to-Machine Wireless

Communications ..........ccceeeeeuerueueenene
O ETEC 2138 LabVIEW and Data Acquisition
O ETEC 2143 Advanced Programmable Logic

Controllers (PLCS)....cccceoveievienenieneneneneeeeeeen 3
O ETEC 2162 Robotics and Automation Controls...................... 5
O ETEC 2172 Mechatronics Capstone Project .........ceceeeeeeneeee 5
O ETEC 2177 Mechatronics Capstone Design

and Documentation...........c.ccccoeeveereeinrecnennennn 2
O ETEC 2276 Industrial Networking IOT/M2M.........cccceceeueneee 4

General Education/MnTC Requirements: 15 Credits

Fifteen (15) general education credits of Minnesota Transfer
Curriculum (MnTC) are required. MnTC credits must be from three
different goal areas. Student is required to take:

O MATH 1550 Introduction to Statistics ........c..coeceeverererreenuennnes 4
O General Education/MnTC Courses...... w11
Also see: Biomedical Equipment Technician AAS and Electronic
Technology diploma

Start Dates

Fall SEMESLET.......coviiieiieiieiieieieiese e August

HSPIING SEMESTET ...oveeieeieiienieiieieierieeteereere e eeereae e sseneens January
Faculty Contact

TOm REId....cueeeeeeieieieieirieie e 763-576-4139

Daniel TruchOn.......cccevevererreieieieiese e eeeenees 763-576-4185

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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Sample Program Sequence

Full Time
Fall Semester Spring Semester Summer Semester
(-
—
i
:-
e
Fall Semester
W ETEC2138
1| ETEC2162
= ETEC2143
| ETEC 2276
TOTAL ..............

*Students who start in the spring will need more time to complete this
program. Limited first semester technical courses are offered in the
Spring semester.
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Special Electronics Technician

Emphasis

Technical Requirements..
General Education/MnTC
Total Credits

Associate of Applied Science (AAS) Degree

Program Information

The Anoka Technical Electronic Engineering Technology (EET)
program includes a 72-credit Special Electronics Technician Associate
of Applied Science (AAS) degree emphasis program that prepares
students in core electronic engineering technology skills, as well as a
broad background in computer support and networking.

Program Learning Outcomes

By completing this program, students will achieve the following
learning outcomes.

1. Interpersonal and employability skills: Communicate with peers
and customers using professional, ethical and appropriate verbal
and nonverbal communication skills; by accepting constructive
feedback and displaying appropriate behavior; participating as
a member of a team, exhibiting leadership and lifelong learning
skills.

Electronic Theory: Demonstrate a solid understanding of electron-
ics; by interpreting electronic schematics and diagrams; research,
organize and interpret information from various technical sources;
identifying components; electronic test equipment used by techni-
cian in industry.

Mechatronic Systems: Convey the understanding of complex rela-
tionships between sections of specialized equipment through writ-
ten, verbal, and/or demonstrative methods.

Troubleshooting: Demonstrate principles of troubleshooting and
logical diagnosis by using critical thinking skills to define, analyze,
and implement a solution.

Mechatronic Applications: Evaluate and determine that all mecha-
tronic equipment is in proper working condition, ensuring a safe,
reliable manufacturing environment.

Safety Compliance: Participate in class in a professional manner,
by acting in compliance with documented safety procedures and
appropriate industry standards.

D

b b hed

>

1. This program requires instructor approval.
2. Accuplacer Reading 78 or READ 0900 with a C or better and
Accuplacer Math 71 or MATH 0801 with a B or better.

Course Prerequisites

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
e Minnesota Transfer: (www.mntransfer.org/students/plan/s_

Rev1/2018

agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

As part of the Electronic Engineering Technology (EET) program,

the Special Electronics Technician (EET) emphasis Associate of
Applied Science (AAS) degree provides students with the technical
knowledge and practical experience necessary for an exciting career in
electronics, mechatronics, robotics, automation and controls, computer
servicing/networking, biomedical equipment technician (BMET) and
engineering support.

Wages/Outlook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Technical Education: 57 Credits

O Special Electronics Technician Core Credits ...

O BMET 1301 Biomedical Networking.................
O ETEC 1102 Mechatronics 1 DC......cccccoeieieieieieierierecieneene
O ETEC 1113 Mechatronics 2 AC ........ccceeeeieieieieienienieseneene
O ETEC 1130 Introduction to Electronic Technology ................
O ETEC 1140  Circuit ANALySis ......ccceeveeveeieeeieieierieniesiesieneene
O ETEC 1151 Computer Troubleshooting A+ ....................
O ETEC 1170 Programmable Logic Controllers (PLCs)....
O ETEC 1202  Solid State Electronics.........cccceevevververuenenne.
0 ETEC 1250 DAGIAl 1 .eoooveeeeeeeeeeeeeee e seeeeeeseseseeenen
O ETEC 1260 Lasers and Optics ......cccceeeeeeeeeieieierienienienieneene
O ETEC 1271 Technical Documentation .............cccecerververeeneenne 3
O ETEC 1281 Engineering Technology Programming:

LabVIEW and CHt....ooeeiviiieieeeecee 2
O ETEC 2011 Machine-to-Machine Wireless

COmMMUNICAtIONS ......evinriereieienieiirieieerreeeienene 2
O ETEC 2143  Advanced Programmable Logic

Controllers (PLCS)..c.ovevevererieieieieiesieeveeeene 3
O Special Electronics Technician 20

General Education/MnTC Requirements: 15 Credits

Fifteen (15) general education credits of Minnesota Transfer
Curriculum (MnTC) are required. Student is required to take:

O MATH 1550 Introduction to StatiStiCs ........ccceeevvereeereeerereenenes 4
O General Education/MnTC Courses.........c.ceceveeereeeeneeeneeanens 11
Also see: Biomedical Equipment Technician AAS, Electronic
Engineering Technology AAS and Electronic Technology diploma
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(continued)

2018-2019
- - - Sample Program Sequence
Special Electronics Technician Full Time
Emphasis .
Associate of Applied Science (AAS) Degree / Fall Semester Spring Semester Summer Semester
ETEC 1102...........
Start Dates W ETEC 1130..........
Fall Semester . 1| ETEC 1140...........
=g | ETEC 1151...........
W | ETEC 1271...........
ETEC 1250.
TOTAL...............
Tom Reid.....ouevueireiieinieieiiiccnieeeenecneeeeseeeeneene 763-576-4139 -
Daniel TIUChON....c..veucereercereceecereceeeereceeceseneseceeces 763-576-4185 ~, FallSemester Spring Semester
E ETEC 2143........... 3 ETEC 2011........... 2
For information on how to apply or schedule a tour, contact = *see advisor *see advisor
Enrollment Services at 763-576-7710 or EnrollmentServices@ N

anokatech.edu
*Students who start in the spring will need more time to complete this
program. Limited first semester technical courses are offered in the
Spring semester.
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2018-2019

Electronic Technology

Diploma

Program Information

The Anoka Technical Electronic Engineering Technology (EET)
program includes a 32-credit Electronic Technology diploma that
provides students with the technical knowledge necessary to start a
career in electronics.

Full-time students may complete an Electronic Technology diploma
in two semesters. Full-time students who continue in the program can
obtain an AAS degree in Electronic Engineering Technology (EET)
with an additional two semesters.

Students will obtain a solid education in electronic fundamentals, as
well as system-level troubleshooting.

Students also learn about:

* Computer Troubleshooting A+

¢ LabVIEW programming applications

« Lasers and Optics

* Mechatronics

* Networking

* Programmable Logic Controllers (PLCs)
* Robotics

Financial assistance is available for those who qualify and there are
several EET program-specific scholarships available.

Program Learning Outcomes

By completing this program, students will achieve the following

learning outcomes.

1. Interpersonal and employability skills: Communicate with peers
and customers using professional, ethical and appropriate verbal
and nonverbal communication skills; by accepting constructive
feedback and displaying appropriate behavior; participating as
a member of a team, exhibiting leadership and lifelong learning
skills.

2. Electronic Theory: Demonstrate a solid understanding of electron-
ics; by interpreting electronic schematics and diagrams; research,
organize and interpret information from various technical sources;
identifying components; electronic test equipment used by techni-
cian in industry.

3. Mechatronic Systems: Convey the understanding of complex rela-
tionships between sections of specialized equipment through writ-
ten, verbal, and/or demonstrative methods.

4. Troubleshooting: Demonstrate principles of troubleshooting and
logical diagnosis by using critical thinking skills to define, analyze,
and implement a solution.

5. Mechatronic Applications: Evaluate and determine that all mecha-
tronic equipment is in proper working condition, ensuring a safe,
reliable manufacturing environment.

6. Safety Compliance: Participate in class in a professional manner,
by acting in compliance with documented safety procedures and
appropriate industry standards.

Rev1/2018
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Total Technical Credits

Accuplacer Reading 78 or READ 0900 with a C or better and
Accuplacer Math 71 or MATH 0801 with a B or better.

Course Prerequisites

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

Graduation Reguirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

As part of the Electronic Engineering Technology program, the
Electronic Technology diploma provides students with the technical
knowledge necessary to start their career in electronics and
manufacturing support.

Wages/Outlook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Technical Education: 32 Credits

O BMET 1301 Biomedical Networking..........ccccoceeeerieeeencenennee 2

O ETEC 1102 Mechatronics 1 DC........ccccoveveuicennreenenerecnenenes 3

O ETEC 1113 Mechatronics 2 AC .......ccceevvvevicervreencnrerecneneenes 3

O ETEC 1130 Introduction to Electronic Engineering
Technology.............

O ETEC 1140 Circuit Analysis

O ETEC 1151 Computer Troubleshooting A+ .........ccccoveeineneee 3

O ETEC 1170  Programmable Logic Controllers (PLCs)............ 2

O ETEC 1202 Solid State Electronics.........ccccceereeveverenrerecnenunes 5

0 ETEC 1250 DiGItAl 1 ..o

O ETEC 1260 Lasers and Optics

O ETEC 1271 Technical Documentation ..........c.ccccceeeveveeenennenee 3

O ETEC 1281 Engineering Technology Programming:
LabVIEW and CH+......oooiiiiiiiiicceceeee 2

Also see: Biomedical Equipment Technician AAS and Electronic
Engineering Technology AAS
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(continued)

201820185 Sample Program Sequence

Electronic Technology Full Time

Diploma Fall Semester Spring Semester
ETEC 1102 BMET 1301

Start Dates ~§ ETEC 1130. ETEC 1113...

Fall SEMESTEL......oiieiiiciiieeeeeee e ~ g?gg HASKI) g;gg };Z)g

*SPIING SEMESTET .....vrvieveiieiieteiiteieteeete ettt es & -
ETEC 1250.. ETEC 1260..........
ETEC 1271 ETEC 1281..........
TOTAL...oneee..... TOTAL. ...

Tom REId....coreererienineieiniererreneerceeneereeeneerevse e 763-576-4139

- *Students who start in the S=spring will need more time to complete
Daniel Truchon 763-576-4185

this program. Limited first semester technical courses are offered in
the Spring semester.

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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2018-2019

CNC Design & Manufacturing Technology

Associate of Applied Science (AAS) Degree

Technical Requirements..
General Education/MnTC
Total Credits

Program Information

The CNC Design & Manufacturing Technology associate of Applied
Science (AAS) is a 69-credit degree program includes technical and
general education components to provide the skills for trade entry
plus the possibility to pursue a Bachelor of Arts (BA) degree with
cooperating colleges and universities.

The CNC Manufacturing Technology degree program prepares people
to write and edit CNC programs, perform complex setups, basic
troubleshooting of machine problems, cycle time reduction practices,
fixture design and building, recognize areas for process improvements
and operate the following equipment: manual lathes, grills mills,
grinders, CNC programming, CNC mills, CNC lathes, coordinate
measuring machine, CAD/CAM and 4&5 axis CNC mills.

Graduates are also skilled in the areas of basic troubleshooting of
machine problems, cycle time reduction practices, fixture design and
building, blueprint reading, GD&T, statistical process control, lean
manufacturing, math, inspection and the correct sequence of operation
required. Graduates may also be skilled in the areas of tool and

cutter, CNC wire EDM and CNC sinker EDM, and CNC parametric
programming depending on elective taken.

Program Learning Outcomes

By completing this program, students will achieve the following

learning outcomes.

1. The student will demonstrate machine skills and practices consis-
tent with the manufacturing industry.

2. Exhibit safety principles and practices in a manufacturing environ-
ment.

3. Communicate effective use of machine shop theory and process
terminology.

4. Work efficiently as a member in a machine shop environment to
manage time and meet project deadlines.

5. Work effectively as a member of a team while accepting construc-

tive criticism.

Although no prior knowledge or experience is necessary to succeed
in this program, a background in shop math and algebra, mechanical
drafting machine shop and mechanical skills can be helpful.

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Rev1/2018

Transfer Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

The machinist is a skilled metal worker who produces metal parts by
using machine tools and hand tools. Training and experience enable
the machinist to plan and carry through all the operations needed

to turn out a finished machine product and to switch readily from
one kind of product to another. The machinist’s background and
knowledge enables him/her to turn a block of metal into an intricate,
precise part.

All options are an art as well as a skill, and are considered to be
demanding occupations. There is a great variety in the construction
of dies and molds, depending on the design of a part, the type of
materials used, the ingenuity of the designer, and the knowledge

and skill of the die and mold maker, who must machine intricate
components of various tooling to tolerances expressed in fractions of
one-thousandths of an inch.

Employees in this position are expected to write and edit CNC
programs, perform complex setups, basic troubleshooting of machine
problems, cycle time reduction practices, fixture design and building
and recognize areas for process improvements on manual lathes,
drills, mills, grinders, CNC mills, CNC lathes, CNC wire EDM and
CNC sinker EDM, coordinate measuring machine, and CAD/CAM.
Employees are also expected to invoke lean manufacturing process
and practices.

Wages/Outlook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-

seekers/job-outlook/index.jsp).

Technical Education: 54 Credits

O MACH 1101 Milling ...cvvveveiininiereininieieininieeceneeieeeneeveenenene 4
O MACH 1106 Lathe ....c.cccoveveeeniniereinineieinieieceneeceneeveenenene 3
O MACH 1121 Metrology .....ccceeveeenueniininieiieiieieieiesienesiesieee 2
O MACH 1132 Blueprint Reading I .. 3
O MACH 1140 CAD T ..cooiiiiiiiieiciiineictreeeiceneeeieeeeeveiee e 1
O MACH 1200 Advanced Machining...........ccceeeeeeeuereecnieneenenns 3
O MACH 1220 GIinding......c.cccovveveennereninererieneeieerenrereeneneenes 2
O MACH 1231 Blueprint Design/ CAD IT ........cccooeirenieenenee. 1
O MACH 1240 Geometric Dimensioning & Tolerancing ........... 3
O MACH 1251 CNC Machining.........cccceeeveeeeeeieienienienenienenne 3
O MACH 1261 CNC Programming L........c.ccceoeeiiiieiienincnenenne 3
O MACH 1275 Quality Standards ..........ccceoereireneinecieceee 1
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(continued)

2018-2019 _ .

CNC Design & Manufacturing

Technology

Associate of Applied Science (AAS) Degree

O MACH 2310 CNC Milling.....eveevireeieinirieieirieieeenieeeeneeienenes 3
O MACH 2320 CNC TUIMNING ...vevvevieieiieeieiieeeteeeniesie e seeseeeaea 3
O MACH 2331 CAM ..ottt 1
O MACH 2340 CNC Programming II ........

O MACH 2351 Mold/Die Making Theory

O MACH 2360 Fixture and Tooling ..................

O MACH 2451 CNC Design and Manufacture ...........cccceceeeeneen. 3
O MACH 2462 Multi-AxiS Milling .....c.ccvvvveenirereiirieiccnnenenes 3
O MACH 2472 Multi-AXiSTUIMING......c.cevveiereieieserieneeeeeeneens 3

General Education/MnTC Requirements: 15 Credits

Fifteen (15) general education credits of Minnesota Transfer
Curriculum (MnTC) are required. MnTC credits must be from three
different goal areas. Student is required to take:

O MATH 1650 College Trigonometry .........ccocerervererererveruenens 3
O ENGL 1107 CompoSition L ........ccccceeviecievrerieneneseseneseeeennns 4
O General Education/MnTC CoUurses..........ccceeververerererereereennens 8

Also see: Advanced CNC Machine Technology diploma and
Machine Technology Certificates 1, 2, and 3

Start Dates

Fall SeMESTOr.....c.eoveiieiieieieieeeeee e August

SPIing SEMESTET ......cuevenieuieeiieieietereeiceteeet et January
Faculty Contact

Jesse Oldenburg ..........coeeeeveirieneeeneereseerieeeeereaene 763-576-4065

Brendon PaulSon ........c.cccceeeeeerieninienecneceeneeeeeene 763-576-4243

Matt ROGETS.c..eeueeuviririerieieeiietetentenienie e seeseeeneeeeneens 763-576-4088

JeITy SHOWAILET ...vcviereereeieererceineenecreenereeseereneeenees 763-576-4043

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu

Sample Program Sequence

Full Time
First Semester

MACH 1101................

MACH 1106..
MACH 1121..

1=YEAR

MATH 1650..

Third Semester

MACH 2310................

MACH 2320.....
MACH 2331.....
MACH 2340.....
MACH 2351.....
MACH 2360.

2"YERR

MACH 1132................
MACH 1140................

Second Semester

MACH 1200.......cccorvvvmnnnees
MACH 1220...
MACH 1231...
MACH 1240...
MACH 1251...
MACH 1261...
MACH 1275...
Gen Ed/MnTC
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2018-2019

Advanced CNC Machine Technology

Diploma

Program Information

The Anoka Technical College Advanced CNC Machine Technology
diploma is a 64-credit program that includes technical and general
education components. The career major prepares students to

write and edit CNC programs, perform complex setups, basic
troubleshooting of machine problems, cycle time reduction practices,
fixture design and building, recognize areas for process improvements
and operate the following equipment: manual lathes, drills, mills,
grinders, CNC mills, CNC lathes, CNC wire EDM and CNC sinker
EDM, coordinate measuring machine, CAD/CAM and 4&5 axis CNC
mills.

Program graduates are skilled in the areas of CNC programming,
parametric programming, basic troubleshooting of machine problems,
cycle time reduction practices, fixture design and building, blueprint
reading, GD&T, statistical process control, lean manufacturing, math,
inspection and the correct sequence of operation required.

Those employed in this position are expected to write and edit CNC
programs, perform complex setups, basic troubleshoot of machine
problems, cycle time reduction practices, fixture design and building
and recognize areas for process improvements on manual lathes,
drills, mills, grinders, CNC mills, CNC lathes, CNC wire EDM and
CNC sinker EDM, coordinate measuring machine and CAD/CAM.
Employees are also expected to invoke lean manufacturing process
and practices.

The CNC Manufacturing Technology program provides the skills
for trade entry plus the possibility to pursue a Bachelor of Arts (BA)
degree with cooperating colleges and universities.

Program Learning Outcomes

By completing this program, students will achieve the following
learning outcomes.

Write and edit CNC programs

Perform complex setups

Basic troubleshooting of machine problems

Cycle time reduction practices

Fixture design and building

Recognize areas for process improvements

A

Although no prior knowledge or experience is necessary to succeed
in this program, a background in shop math and algebra, mechanical
drafting, machine shop and mechanical skills can be helpful.

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

Graduation Reguirements

All Anoka Technical College students seeking an Associate in Applied

Science (AAS), diploma, or certificate must meet the cumulative grade

point average (GPA) of 2.0 or higher.

Rev1/2018

Total Technical Credits

Transfer Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

The machinist is a skilled metal worker who produces metal parts by
using machine tools and hand tools. Training and experience enable
the machinist to plan and carry through all the operations needed

to turn out a finished machine product and to switch readily from
one kind of product to another. The machinist’s background and
knowledge enables him/her to turn a block of metal into an intricate,
precise part.

All options are an art as well as a skill, and are considered to be
demanding occupations. There is a great variety in the construction
of dies and molds, depending on the design of a part, the type of
materials used, the ingenuity of the designer, and the knowledge

and skill of the die and mold maker, who must machine intricate
components of various tooling to tolerances expressed in fractions of
one-thousandths of an inch.

Wages/Outlook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Gainful Employment
Follow this link for a Gainful Employment Report.

Technical Education: 64 Credits

O MACH 1101 MillING .evvviieiiiiieiinieirieeeee e 4
O MACH 1106 Lathe .......ccccovieiiiiiieiiiciicectcceeeeenes 3
O MACH 1121 Metrology. ....cccovevererieirieinenieinieeeeseeiesieeeneees 2
O MACH 1132 Blueprint Reading I ..

O MACH 1140 CAD L...ociiiiiiiiiieiiccticetteeeiceecceenes 1
O MACH 1171 Math for Machinist L.........ccccocecivinninerncnnene. 3
O MACH 1200 Advanced Machining...........cccccceverveerecnenennenee 3
O MACH 1220 Grinding........cccoeeerereiriernenieineerereeseeenenees 2
O MACH 1231 Blueprint Design/ CAD IT ......c.coccoviveineennennee 1
O MACH 1240 Geometric Dimensioning & Tolerancing............ 3
O MACH 1251 CNC Machining........cccoeeveeneeineneeneeneeenenees 3
O MACH 1261 CNC Programming L.........ccccocecininninccnennenee 3
O MACH 1275 Quality Standard...........ccceeeeeevieciecierienenieneeenne 1
O MACH 2310 CNC Milling.........

O MACH 2320 CNC Turning
O MACH 2331 CAM ..ottt
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(continued)

2018-2019 Sample Program Sequence
Advanced CNC Machine Technology Rullilime
Diploma First Semester Second Semester

MACH 1101 MACH 1200 ........................ 3
O MACH 2340 CNC Programming IL...........ccooeiererieninieeniennne. MACH 1106 MACH 1220....oosee 2
O MACH 2351 Mold/Die making Theory ..........ccc.ccoevevrrerenne. = MACH 1121 xigg };i(l) """""""""""" ;

. . P MACH 1 1 32 FETTTTTTTT T P
O MACH 2360 Fixture and Tooling ..........cccecvevererererenenreennan. = MACH 1251 oo 3
O MACH 2411 Tool and Cutter Grinding ...........ccccccevveveininnennne. & xﬁgg H;“l) MACH 1261 eommooooo 3
O MACH 2420 EDM Machining.......cc.ceeeeescveeersccerrrscneeeren TOTAL o MACH 1275 1
O MACH 2435 Swiss Machining. .........cccoceeevevveeneenenecnennnes TOTAL .uuucrcrcrcascnscssens 16
O MACH 2440 CNC Programming II1..........cccccoeererenineneennnne Third Semester Forth Semester
O MACH 2451 CNC Design and Manufacture. .........cccccecveeenenn. 3 MACH 2310 3 MACH 2410........coeereeuernna. 2
O MACH 2462 Multi-Axis Mlllll’lg MACH 2320, 3 MACH 2420........ccoveeeen. 2
O MACH 2472 Multi-Axis Turning 8 MACH 2331 1 MACH 2435.....ccviienne 2
Also see: CNC Design & Manufacturing Technology AAS and E MACH 2340.... 2 xigg ;3‘5‘? ------ ;
j j MACH 2351.... .23 e

Machine Technology Certificate 1, 2, and 3 , MACH aagg e " x i gg ; 3 % ...... g
TOTAL ..coevvurcencnrcnncecnne 16 TOTAL o 16
Fall SeMESTET.....c.eoveiiiiieiirieicicece e

Spring Semester

Faculty Contact

JesSE OldeNDUIZ ....vevveeveeeereieereeeieieiesie e 763-576-4065
Matt Rogers........... 763-576-4088
Brendon Paulson ... 763-576-4243
Jerry SNOWAILET .....ccvvveveeeeeeeeeieieieieeseeeee e 763-576-4043

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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2018-2019

Machine Technology Certificate 1

Certificate

Total Technical Credits

Program Information

The Anoka Technical College Machine Technology Certificate 1 is a
16-credit program that prepares students for entry level skills to set
up and operate the following equipment: manual lathes, drill, mills
and grinders. Program graduates are skilled in the areas of blueprint
reading, math and inspection.

Machinists working in this field are expected to set up and operate
manual lathes, drills, mills and grinders. They are able to inspect and
produce parts to the desired dimensions under proper supervision.

Program Learning Outcomes

By completing this program, students will achieve the following

learning outcomes.

1. The student will demonstrate machine skills and practices consis-
tent with the manufacturing industry.

2. Exhibit safety principles and practices in a manufacturing environ-
ment.

3. Communicate effective use of machine shop theory and process
terminology.

4. Work efficiently as a member in a machine shop environment to
manage time and meet project deadlines.

5. Work effectively as a member of a team while accepting construc-

tive criticism.

Course Prerequisites

Although no prior knowledge or experience is necessary to succeed
in this program, a background in shop math and algebra, mechanical
drafting, machine shop and mechanical skills can be helpful.

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transier Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

1=YEAR

The machinist is a skilled metal worker who produces metal parts by
using machine tools and hand tools. Training and experience enable
the machinist to plan and carry through all the operations needed

to turn out a finished machine product and to switch readily from
one kind of product to another. The machinist’s background and
knowledge enables him/her to turn a block of metal into an intricate,
precise part.

Rev1/2018

All options are an art as well as a skill, and are considered to be
demanding occupations. There is a great variety in the construction
of dies and molds, depending on the design of a part, the type of
materials used, the ingenuity of the designer, and the knowledge

and skill of the die and mold maker, who must machine intricate
components of various tooling to tolerances expressed in fractions of
one-thousandths of an inch.

Wages/Outlook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Gainful Employment

Follow this link for a Gainful Employment Report.

Technical Education: 16 Credits

0 MACH 1101 MilliNg ..oovvveviiininiereinirieieireeieicereeieeeeveeneneenes 4
0 MACH 1106 Lathe .....c.covveveeinnieeinineieireeieiceneieieesevecneneenes 3
O MACH 1121 Metrology ...ccceceeeeierieniiniiniinieeieeiieieiesiesiesie e 2
O MACH 1132 Blueprint Reading I..........ccccooeieiiineineiieeee 3
O MACH 1140 CAD L.ociiiciiiinieccneictreeeteeeceeeeveene e 1
O MACH 1171 Math for Machinist I.........ccccoeoiniininininene 3
OR

O MATH 1650 College Trigonometry ...........oceeeeereerereeeerereeneneas 3

Also see: CNC Design & Manufacturing Technology AAS,
Advanced CNC Machine Technology diploma and Machine
Technology Certificate 2, and 3

Start Dates

Fall SEMESTET......ccueeieieieieiccereeeeee s August

SPIING SEMESLET ...c.vvevienieieietieteeieeeteeet et January
Faculty Contact

Brendon PaulSon ........c.cceeeeeeerereneeienienienienenennenn 763-576-4243

Jesse Oldenburg .... 763-576-4065

Matt Rogers............ ... 763-576-4088
Jerry SNOWAIET ....eecveveieieeiecerereeeeeeeeee e 763-576-4043

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu

Sample Program Sequence

Full Time

MACH 1101....cccocviiiinns 4
MACH 1106.....
MACH 1121.....
MACH 1132.....
MACH 1140.....
MACH 1171.........
OR MATH 1650...
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Machine Technology Certificate 2

Certificate

Total Technical Credits

Program Information

The Anoka Technical College Machine Technology Certificate 2 is a
16-credit program that prepares students with mid-level skills to set up
and operate the following equipment: manual mills, lathes and surface
grinding. Inputting of programs, offsets and the use of cutter compen-
sation on CNC mills and lathes are also covered.

Program graduates are skilled in the areas of solid modeling and
blueprint generation, GD&T, statistical process control, math and
advanced inspection practices.

Graduates working in this field are expected to perform basic setup
and operation of manual and CNC lathes, mills and grinders. They
are able to inspect and produce parts to the desired dimensions, with
proper supervision.

Program Learning Outcomes

By completing this program, students will achieve the following

learning outcomes.

1. The student will demonstrate machine skills and practices consis-
tent with the manufacturing industry.

2. Exhibit safety principles and practices in a manufacturing environ-
ment.

3. Communicate effective use of machine shop theory and process
terminology.

4. Work efficiently as a member in a machine shop environment to
manage time and meet project deadlines.

5. Work effectively as a member of a team while accepting construc-

tive criticism.

Admission Requirements
Must successfully complete Machine Technology certificate 1.

Course Prerequisites

Some courses may require appropriate test score or completion of
basic math, basic English, and/or reading courses with a “C” or better.

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transier Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

The machinist is a skilled metal worker who produces metal parts by
using machine tools and hand tools. Training and experience enable
the machinist to plan and carry through all the operations needed

Rev1/2018

to turn out a finished machine product and to switch readily from
one kind of product to another. The machinist’s background and
knowledge enables him/her to turn a block of metal into an intricate,
precise part.

All options are an art as well as a skill, and are considered to be
demanding occupations. There is a great variety in the construction
of dies and molds, depending on the design of a part, the type of
materials used, the ingenuity of the designer, and the knowledge

and skill of the die and mold maker, who must machine intricate
components of various tooling to tolerances expressed in fractions of
one-thousandths of an inch.

Wages/Outlook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Follow this link for a Gainful Employment Report.

Technical Education: 16 Credits

O MACH 1200 Advanced Machining..............ceceeeieeriecriencenenne 3
O MACH 1220 Grinding

O MACH 1231 Blueprint Design/CAD IL........cccooereinieireienneee 1
O MACH 1240 Geometric Dimensioning & Tolerancing ............ 3
0 MACH 1250 CNC Machining.........cccceceeeeereeieenieenieeeecenees 2
O MACH 1261 CNC Programming L.........ccceceeeeieienienencnenene 3
O MACH 1275 Quality Standard.........c.cccceeeeerieieieiienienenienene 1

Also see: CNC Design & Manufacturing Technology AAS,
Advanced CNC Machine Technology diploma and Machine
Technology certificate 1 and 3

Start Dates

Fall SEMESTET......ccueeieieieieiccereeeeee s August

SPIING SEMESLET ...c.veeuienieieieiieieeieeieeieetet e January
Facuity Contact

Matt ROGEIS...cevuievieieeieeieeieeteeiteeieenee e nee e 763-576-4088

Jesse Oldenburg..... ... 163-576-4065

Brendon Paulson.... ... 163-576-4243

Jerry SNOWAILET ....cocveveieieeieeiereseeeeeeeeiee e 763-576-4043

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu

Sample Program Sequence

Full Time

First Semester
" MACH 1200 MACH 1261..ccccccrvrrcrcccreen 3
1| MACH 1220 MACH 1275...cccccvvercvcscreen 1
<3| MACH 1231
| MACH 1240 {0 VN DS— 16

MACH 1251
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Machine Technology Certificate 3

Certificate

Total Technical Credits

Program Information

The Anoka Technical College Machine Technology Certificate 3 is

a 16-credit program that prepare students for entry-level positions

to operate and perform offset changes, as well as basic setups on the
following equipment: CNC mills, CNC lathes, coordinate measuring
machine and CAD/CAM.

Program graduates are skilled in the areas of blueprint reading,
GD&T, statistical process control, lean manufacturing, math,
inspection and the correct sequence of operation.

Program Learning Outcomes

By completing this program, students will achieve the following

learning outcomes.

1. The student will demonstrate machine skills and practices consis-
tent with the manufacturing industry.

2. Exhibit safety principles and practices in a manufacturing environ-
ment.

3. Communicate effective use of machine shop theory and process
terminology.

4. Work efficiently as a member in a machine shop environment to
manage time and meet project deadlines.

5. Work effectively as a member of a team while accepting construc-

tive criticism.

Admission Requirements
Must successfully complete Machine Technology certificate 2.

Course Prerequisites

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transier Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

1YEAR

Industry Information

The machinist is a skilled metal worker who produces metal parts by
using machine tools and hand tools. Training and experience enable
the machinist to plan and carry through all the operations needed

to turn out a finished machine product and to switch readily from
one kind of product to another. The machinist’s background and
knowledge enables him/her to turn a block of metal into an intricate,
precise part.

Rev1/2018

All options are an art as well as a skill, and are considered to be
demanding occupations. There is a great variety in the construction
of dies and molds, depending on the design of a part, the type of
materials used, the ingenuity of the designer, and the knowledge

and skill of the die and mold maker, who must machine intricate
components of various tooling to tolerances expressed in fractions of
one-thousandths of an inch.

Wages/Outlook/Rdvancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Wages/Outlook/Advancement

Follow this link for a Gainful Employment Report.

Technical Education: 16 Credits

0 MACH 2310 CNC Milling ....covvvevevenirieieirinierienieicenenrerecneneenes 3
0 MACH 2320 CNC TUIINE «..onvrvererirreeienireereneereerererenseveseneneenes 3
0 MACH 2331 CAM ..ottt 1
O MACH 2340 CNC Programing IL...........cccoeveeiniiiieiienenenenene 2
O MACH 2351 Mold/Die Making Theory...........ccoceereerenennennee 3

O MACH 2360 Fixture and TOOlNG.........ccceereeuirenieerieceiecenees 4
Also see: CNC Design & Manufacturing Technology AAS,
Advanced CNC Machine Technology diploma and Machine
Technology certificate 1 and 2

Start Dates

Fall Semester.......
Spring Semester

Faculty Contact

Je5SE OldenbUIZ ....ceuveeveieieierierereeeeeeeeeenee e seeeaea 763-576-4065
Brendon Paulson.... ... 163-576-4243
Matt ROGEIS...cevuieeieieeieeieeieeieeteeieenee e nee e 763-576-4088
Jerry SNOWAILET ....cocveveieierierieriereeeeeeeeiee e 763-576-4043

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu

Full Time

MACH 2310
MACH 2320
MACH 2331
MACH 2340
MACH 2351
MACH 2360.
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Advanced Certificate

Total Technical Credits

Program Information

The Anoka Technical College Multi-Axis Machining advanced
certificate is a nine (9)-credit program advanced certification that
prepares students in the understanding of multi-axis programming and
the art of machining.

Multi-Axis Machining program graduates are skilled in the areas of
multi-axis principles of programming and machining, and cycle time
reduction.

Graduates also gain a deeper insight into the knowledge needed

to create complex three-dimensional (3-D) shapes and five-sided
machining. This increases the machining operations to be performed
in one setup, reducing handling and machines necessary to complete
the job. With more companies utilizing lean manufacturing, the use of
multi-axis machining technology continues to grow.

This advanced certificate requires an evaluation examination through
the Machine Trades Department.

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Industry Information

The machinist is a skilled metal worker who produces metal parts by
using machine tools and hand tools. Training and experience enable
the machinist to plan and carry through all the operations needed

to turn out a finished machine product and to switch readily from
one kind of product to another. The machinist’s background and
knowledge enables him/her to turn a block of metal into an intricate,
precise part.

All options are an art as well as a skill, and are considered to be
demanding occupations. There is a great variety in the construction
of dies and molds, depending on the design of a part, the type of
materials used, the ingenuity of the designer, and the knowledge

and skill of the die and mold maker, who must machine intricate
components of various tooling to tolerances expressed in fractions of
one-thousandths of an inch.

Wages/Outlook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).
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Technical Education: 9 Credits

O MACH 2510 Multi Axis CNC Programming
O MACH 2520 Multi Axis CNC Machining ..........ccccceeeverenene
Also see: CNC Design & Manufacturing Technology AAS,
Advanced CNC Machine Technology diploma, Machine Technology
certificates 1, 2, and 3

Start Dates

Fall SEMESLET.......cviiviieeiiiieeiiecieecteete ettt
Spring Semester

Faculty Contact

JesSE OldeNbUIZ ....ceuveeveieieieeiereseeeeeeeeienee e seeeeea 763-576-4065
Matt ROGEIS...cevueeruieieeieeiieieeieeeteseeseeseeesieenee s enees 763-576-4088

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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Mechanical Drafting & Design

Associate of Applied Science (AAS) Degree

Technical Requirements

General Education/MnT
Total Credits

Program Information

The Anoka Technical College Associate of Applied Science (AAS)
degree in Mechanical Drafting & Design Technology is a 69-credit
program that consists of technical courses designed to develop skills
in mechanical drafting, design, and related fields.

All manufactured goods are created following a design process and
this process needs to be documented. This documentation includes
three-dimensional computer models, detailed two-dimensional
drawings, bill of materials, engineering and manufacturing changes,
physical prototypes, and more. The ability to follow strict industry
standards while utilizing creativity to solve and document complex
problems is the job of a mechanical designer.

In addition to drafting and detailing skills, students receive training
in related areas such as industrial materials, manufacturing methods,
machining, and professional communication.

Students also receive hands-on training in Anoka Technical College’s
computer aided drafting lab. (AutoCAD, Inventor, ProE/Creo, and
Solidworks)

The primary goal of the Mechanical Drafting and Design program is
to provide all graduates with the solid technical foundation necessary
to ensure their success in a wide variety of employment opportunities.
To accomplish this goal, program learning outcomes and program
objectives are defined and assessed for continuous improvement.

Program Objectives. Graduates two to three years into their careers
should have the foundation to:

1. Identify, create and evaluate solutions to complex engineering-
related problems in a timely and professional manner utilizing the
skills developed in the areas of design, manufacturing and mechanics.

2. Solve technical problems while considering the local, national, and
global requirements and impact of the solution.

3. Successfully function as a team member and leader.

Program Learning Outcomes

By completing this program, students will achieve the following

learning outcomes.

1. Apply the knowledge, techniques, skills, and modern tools of the
discipline to narrowly defined engineering technology activities.

2. Apply a knowledge of mathematics, science, engineering, and
technology to engineering technology problems that require lim-
ited application of principles but extensive practical knowledge.

3. Conduct standard tests and measurements, and to conduct, analyze,
and interpret experiments.

4. Function effectively as a member of a technical team.

5. Identify, analyze, and solve narrowly defined engineering technol-
ogy problems.

6. Apply written, oral, and graphical communication in both technical
and non-technical environments; and identify and use appropriate
technical literature.

7. Understand the need for and an ability to engage in self-directed
continuing professional development.
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o

Understand and commit to addressing professional and ethical re-

sponsibilities, including a respect for diversity.

. Commit to quality, timeliness, and continuous improvement.

10. Demonstrate knowledge and technical competency appropriate to
the objectives of the program in engineering materials, applied me-
chanics, and manufacturing methods.

11. Demonstrate knowledge and technical competency appropriate to
the objectives of the program in applied drafting practice empha-
sizing mechanical components and systems, as well as fundamen-
tals of descriptive geometry, orthographic projection, sectioning,
tolerancing and dimensioning, and basic computer aided drafting
and design with technical depth in at least one of these areas.

12. Demonstrate knowledge and technical competency appropriate

to the objectives of the program in the application of physics and

engineering materials having an emphasis in applied mechanics,
or in-depth application of physics having emphasis in mechanical
components and design.

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

Graduation Requirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

Anoka Technical College Mechanical Drafting and Design
Technology program graduates find employment with manufacturing
companies, big and small, engineering firms, electro-mechanical
companies and contract firms. Mechanical Drafting and Design
Technology graduates have the necessary knowledge and an excellent
foundation to begin their careers as mechanical drafters in engineering
departments that design and manufacture hard goods products of every
description. Most mechanical drafters begin as detail drafters, making
the drawings required for the manufacture of products. Mechanical
drafters can advance to supervisory positions within the department or
may advance to assistant engineer as they gain experience. Other areas
of advancement include purchasing and sales.

Wages/Outlook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-

seekers/job-outlook/index.jsp).
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Mechanical Drafting and Design

Associate of Applied Science (AAS) Degree

Sample Program Sequence’

Technical Education: 54 Credits

0 MACH 1090 Machining Fundamentals

0O MATH 1070 Technical Mathematics I.....

0O MATH 1080 Technical Mathematics 11 ........ccccoceveveneneneennee 2
0O MECH 1200 Mechanical CAD I......cccocvvieiiiiininininencicene 4
0O MECH 1216 Drafting Standards ..........c.ccceveveneneneneneneenene 5
0O MECH 1229 Materials and Processes..........ccoceeevereneneneennene 3
0O MECH 1235 Statics and Strengths of Materials .........cccccceenee.. 3
O MECH 1245 Sheet Metal Concepts and Applications............... 3
O MECH 2035 Process Design Drafting ..........ccccocevveveneneneennne 3
0O MECH 2045 Design Projects

O MECH 2055 Geometric Dimensioning and Tolerancing.......... 3
0O MECH 2064 Introduction to Inventor

0O MECH 2074 SOliAWOTKS ......ocviriiiiniieiieieieieieese e
0O MECH 2084 Introduction to ProE/Creo........ccccocevcereneneneenene 4
0O MECH 2080 Special Projects

O MECH 2090 Advanced CAD

General Education/MnTC Requirements: 15 Credits

Full Time
Fall Semester Spring Semester
MECH 1200 ENGL 1107/2105................. 4
E MECH 1216 MACH 1090........ccoocevunene. 2
= MECH 2064 MECH 1229 ........................ 3
;'y,_ MATH 1070 MECH 2055 reeeeireeeeiaeiaaaes 3
MATH 1080 MECH 2074 essessserssessseesssnnns 4
TOTAL woooooooooooooooo S N0 N D 16
Fall Semester Spring Semester
"0 MECH 1235, 4 MECH 1245 ..ooooooooovivvnnne 3
E MECH 2035 ..... 3 MECH 2045 ........................ 4
<" MECH 2084......... d MECH 2080 ......o.ooccocvvvne 3
(] SPCH 1200/1500 . 3 MECH 2090... ...... 3
MNTC.covorreereeeen. d MOTCo 4
TOTAL s 18 S N0 N 17

*Students who start in the spring will need more time to complete this
program. Limited first semester technical courses are offered in the
Spring semester.

Fifteen (15) general education credits of Minnesota Transfer
Curriculum (MnTC) are required. MnTC credits must be from three
different goal areas. Student is required to take:

O ENGL 1107 COMPOSItION....cvivieieeierienieieieieniesiesiesieseeeneeneens 4
OR

O ENGL 2105 Business and Technical Writing.............ccccceeeeneen. 4
O SPCH 1500 Intercultural Communications ............cceceeeeeenene 3
OR

O SPCH 1200 Interpersonal Communications.............ccccceveenee. 3
O General Education/MnTC COUISES........ccceoververrerrererereneneenens 8

Also see: Mechanical CAD Drafter diploma, Advanced CAD
Drafting certificate, and Mechanical CAD Operator

Start Dates

Fall SEMESLET.......ccveevieeieiieiieieieieee e August

Spring Semester .........ccvevveveeennnnn. January (with instructor approval)
Faculty Contact

Paul KIeVann..........ccceeveererenineeneieenecneeeeneenens 763-576-4188

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu

Rev1/2018

‘4 ANOKA

“wmm  TECHNICAL COLLEGE

A member of Minnesota State

AnokaTech.edu


mailto:PKlevann%40anokatech.edu?subject=
mailto:EnrollmentServices@anokatech.edu

2018-2019

Mechanical CAD Drafter

Diploma

Program Information

The Anoka Technical College Mechanical CAD Drafter diploma is
a 58-credit program that consists of technical courses designed to
develop skills in mechanical drafting, design, and related fields.

All manufactured goods are created following a design process and
this process needs to be documented. This documentation includes
three-dimensional computer models, detailed two-dimensional
drawings, bill of materials, engineering and manufacturing changes,
physical prototypes, and more. The ability to follow strict industry
standards while utilizing creativity to solve and document complex
problems is the job of a mechanical designer.

In addition to drafting and detailing skills, the students receive training
in related areas such as industrial materials, manufacturing methods,
machining, and professional communication.

Students also receive hands-on training in Anoka Technical College’s
computer aided drafting lab. (AutoCAD, Inventor, ProE/Creo, and
Solidworks)

The primary goal of the Mechanical Drafting and Design program is
to provide all graduates with the solid technical foundation necessary
to ensure their success in a wide variety of employment opportunities.
To accomplish this goal, program learning outcomes and program
objectives are defined and assessed for continuous improvement.

Program Objectives. Graduates two to three years into their careers
should have the foundation to:

1. Identify, create and evaluate solutions to complex engineering-
related problems in a timely and professional manner utilizing the
skills developed in the areas of design, manufacturing and mechanics.

2. Solve technical problems while considering the local, national, and
global requirements and impact of the solution.

3. Successfully function as a team member and leader.

Program Learning Outcomes

By completing this program, students will achieve the following

learning outcomes.

1. Apply the knowledge, techniques, skills, and modern tools of the
discipline to narrowly defined engineering technology activities.

2. Apply a knowledge of mathematics, science, engineering, and
technology to engineering technology problems that require lim-
ited application of principles but extensive practical knowledge.

3. Conduct standard tests and measurements, and to conduct, analyze,
and interpret experiments.

4. Function effectively as a member of a technical team.

5. Identify, analyze, and solve narrowly defined engineering technol-
ogy problems.

6. Apply written, oral, and graphical communication in both technical
and non-technical environments; and identify and use appropriate
technical literature.

7. Understand the need for and an ability to engage in self-directed
continuing professional development.

8. Understand and commit to addressing professional and ethical re-
sponsibilities, including a respect for diversity.
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Technical Requirements.............
General Education/MnT
Total Credits ....................

. Commit to quality, timeliness, and continuous improvement.

10. Demonstrate knowledge and technical competency appropriate to
the objectives of the program in engineering materials, applied me-
chanics, and manufacturing methods.

11. Demonstrate knowledge and technical competency appropriate to
the objectives of the program in applied drafting practice empha-
sizing mechanical components and systems, as well as fundamen-
tals of descriptive geometry, orthographic projection, sectioning,
tolerancing and dimensioning, and basic computer aided drafting
and design with technical depth in at least one of these areas.

12. Demonstrate knowledge and technical competency appropriate
to the objectives of the program in the application of physics and
engineering materials having an emphasis in applied mechanics,
or in-depth application of physics having emphasis in mechanical
components and design.

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

Graduation Requirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transier Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

Anoka Technical College Mechanical Drafting and Design
Technology program graduates find employment with manufacturing
companies, engineering firms, electro-mechanical companies, and
contract firms. Mechanical Drafting and Design Technology graduates
have the necessary knowledge and an excellent foundation to begin
their careers as mechanical drafters in engineering departments that
design and manufacture hard goods products of every description.
Most mechanical drafters begin as detail drafters, making the
drawings required for the manufacture of products. Mechanical
drafters can advance to supervisory positions within the department
or may advance to assistant engineers as they gain experience. Other
areas of advancement include purchasing and sales.

Wages/Outlook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).
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(continued)

2018-2019

Mechanical CAD Drafter Full Time

Diploma / Fall Semester Spring Semester

Sample Program Sequence’

MATH 1070 MACH 1090.......croren. 2
» (- MATH 1080 MECH 1229.....ccvevveeen. 3

Gainful Employment M MECH 1200 MECH 2055 ...cocccrscerrr 3

Follow this link for a Gainful Employment Report. S MECH 1216 MECH 2074 oo 4

MECH 2064

Technical Education: 54 Credits TOTAL ueeeeeeenrnnennns

MECH 2035

MATH 1070 Technical Mathematics I.... Fall Semester Soring Semester
MATH 1080 Technical Mathematics 11 ...... B ENGL210S . xggﬁ égjg ~~~~~~~~~~~~~~~~~~~~~~~~ i
.. MECH 1235 ........................
MACH 1090 Machining Fundamentals ............ccccovcerireenenen. :,_‘ MECH 2080 3
~

MECH 1200 Mechanical CAD I........ccccovvviveiieecieeeieeereeee MECH 2084 MECH 2090 ..o 3

O

O

O

O

O MECH 1216 Drafting Standards ...........ccccecveverereneneneneenene 5 TOTAL oo TOTAL aeeeeeeeeeeeeenenns 13

O MECH 1229 Materials and Processes .........cccceevevererereeeennene 3

O MECH 1235 Statics and Strengths of Materials ............c.c...... 4

0 MECH 1245 Sheet Metal Concepts and Applications ............. 3 *Students who start in the spring will need more time to complete this
O MECH 2035 Process Design Drafting ..o 3 program. Limited first semester technical courses are offered in the
O MECH 2045 Design Projects ........ccecvevveiereenienereseneneeeeens 4 Spring semester.

O MECH 2055 Geometric Dimensioning and Tolerancing......... 3

O MECH 2064 Introduction to Inventor ............ccecevceverereeeennene 4

O MECH 2074 SOLAWOTKS .....ccvevvieiieiieiieieieieriesie e siesieeeeeieenens 4

O MECH 2080 Special Projects........cccecvevvevereeneniereneseseeeeens 3

O MECH 2084 Introduction to ProE/Creo.........ccccoocevereneneennne 4

General Education/MnTC Requirements: 4 Credits

Four (4) general education credits of Minnesota Transfer Curriculum
(MnTC) are required. Student is required to take:

O ENGL 2105 Business and Technical Writing...........cc.ccecvevenenn. 4
Also see: Mechanical CAD Drafting & Design AAS, Advanced CAD
Drafting certificate, and Mechanical CAD Operator

Start Dates

Fall SeMESTOT.....c.eoviiiiiieiieieieieee e August

*SPIING SEMESLET ...ttt January
Faculty Contact

Paul Klevann........cccoceverererieneenienienieneseneeeeceeenes 763-576-4188

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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2018-2019

Mechanical CAD Operator

Certificate

Total Technical Credits

Program Information

The Anoka Technical College Mechanical CAD Operator certificate
is a 25-credit program that consists of technical courses designed to
develop skills in mechanical drafting.

In addition to drafting and detailing skills, the students receive training
in related areas such as industrial materials, manufacturing methods,
and professional communication. Students also receive hands-on
training in Anoka Technical College’s computer aided drafting lab.
(AutoCAD, Inventor, ProE/Creo, and Solidworks)

The primary goal of the Mechanical Drafting and Design program is
to provide all graduates with the solid technical foundation necessary
to ensure their success in a wide variety of employment opportunities.

Program Learning Outcomes

By completing this program, students will achieve the following

learning outcomes.

1. Apply the knowledge, techniques, skills, and modern tools of the
discipline to narrowly defined engineering technology activities.

2. Apply written, oral, and graphical communication in both technical
and non-technical environments; and identify and use appropriate
technical literature.

3. Understand the need for and an ability to engage in self-directed
continuing professional development.

4. Commit to quality, timeliness, and continuous improvement.

5. Demonstrate knowledge and technical competency appropriate to
the objectives of the program in engineering materials, applied me-
chanics, and manufacturing methods.

6. Demonstrate knowledge and technical competency appropriate to

the objectives of the program in applied drafting practice empha-
sizing mechanical components and systems, as well as fundamen-
tals of descriptive geometry, orthographic projection, sectioning,
tolerancing and dimensioning, and basic computer aided drafting
and design with technical depth in at least one of these areas.

Some courses may require appropriate test score or completion of
basic math, basic English, and/or reading courses with a “C” or better.

Graduation Reguirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transier Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Rev1/2018

Industry Information

Anoka Technical College Mechanical Drafting and Design
Technology program graduates find employment with manufacturing
companies, engineering firms, electro-mechanical companies, and
contract firms. Mechanical Drafting and Design Technology graduates
have the necessary knowledge and an excellent foundation to begin
their careers as mechanical drafters in engineering departments that
design and manufacture hard goods products of every description.
Most mechanical drafters begin as detail drafters, making the
drawings required for the manufacture of products. Mechanical
drafters can advance to supervisory positions within the department
or may advance to assistant engineers as they gain experience. Other
areas of advancement include purchasing and sales.

Wages/0Outlook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Follow this link for a Gainful Employment Report.

Technical Education: 25 Credits

O MACH 1090 Machining Fundamentals ............c.ccccoeeinennnennee 2
0O MECH 1200 Mechanical CAD I........c.ccoveeveevieeieeeceeec, 4
O MECH 1216 Drafting Standards ..........ccceceveineneenecnecnenee 5
O MECH 1229 Materials and Processes...........coceevvevveeeeereeeneenns 3
0O MECH 2074 SOLAWOIKS ......ccovievieieeeieeeeeeeeeeeeeeeee e 4
0O MECH 2090 Advanced CAD ........ccoovvieveeeeeeeeeeeeeeeeeeeeeeae 3
Elective Select one (1) 4 credit course:

OO MECH 2064 Introduction to Inventor..............cceevveeveeeveeenenns 4
0O MECH 2084 Introduction to ProE/Creo.........ccccoeeveeveeveeennns 4

Also see: Mechanical CAD Drafting and Design AAS, Mechanical
CAD Drafter diploma, and Advanced CAD Drafting certificate

Start Dates

Fall SEemMESter......coueiuiiieieienenenetceeee e August
SPIiNgG SEMESLET ......cveuiiiieiiieiceieieiee e January**

**Students who start in the spring will need more time to complete
this program. Limited first semester technical courses are offered in
the Spring semester.
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(continued)

2018-2019

Mechanical CAD Operator

Certificate {

Sample Program Sequence

Full Time

Fall Semester Spring Semester
- MACH 1090.........cccoom....... 2
= MECH 1229......ccooooerneeee.. 3
Faculty Contact = MECH 2074..... A
& MACH 2090.. 3

Paul KIeVann.........cccocevveeeeiieeiiieeieeeeee et 763-576-4188

¥*TOTAL uevvenencnennnenenene 12

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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2018-2019

Advanced CAD Drafting

Certificate

Total Technical Credits

Program Information

The Anoka Technical College Advanced CAD certificate is a 30-credit
program that consists of technical courses designed to develop skills
in mechanical drafting, design, and related fields.

In addition to drafting and detailing skills, the student receives training
in related areas, such as industrial materials, manufacturing methods,
machining and industrial relations. Students also receive hands-

on training in Anoka Technical College’s computer-aided drafting
(AutoCAD, Inventor, ProE/Creo and Solidworks) lab. Training in
these programs opens up an entirely new area of job advancement,
especially in large companies.

Course Prerequisites

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

e Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from_
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

Anoka Technical College Mechanical Drafting and Design
Technology program graduates find employment with manufacturing
companies, big and small, engineering firms, electro-mechanical
companies and contract firms.

Mechanical Drafting and Design Technology graduates have the
necessary knowledge and an excellent foundation to begin their
careers as mechanical drafters in engineering departments that design
and manufacture hard goods products of every description.

Most mechanical drafters begin as detail drafters, making the
drawings required for the manufacture of products. Mechanical
drafters can advance to supervisory positions within the department or
may advance to assistant engineer as they gain experience. Other areas
of advancement include purchasing and sales.

Wages/Outlook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Rev1/2018

Gainful Employment
Follow this link for a Gainful Employment Report.

Technical Education: 30 Credits

O MECH 1200 Mechanical CAD I......cccccovieieieiiieieienerenee 4
O MECH 1216 Drafting Standards ...........ccoeceeveevevienienenenienene 5
O MECH 1243 Descriptive Geometry and Applications............. 3
O MECH 2031 Process Design Drafting ...........cccceceveeverenenene 3
O MECH 2055 Geometric Dimensioning and Tolerancing ......... 3
O MECH 2064 Introduction to Inventor ............ceccecvevvenererennene 4
O

MECH 2074 SOIIAWOTKS ......cvevieieiinieeiieieeieeeeeieie e 4
Possible Electives. Select four (4) credits:

O MACH 1090 Machining Fundamentals ............c.ccccoeceneenenee
O MECH 1228 Materials and Processes.......
O MECH 2084 Introduction to ProE/Creo...
O MECH 2090 Advanced CAD .......cccooevinieieieieieiesiese e eiene
Also see: Mechanical CAD Drafting & Design AAS degree,
Mechanical CAD Drafter diploma, and Mechanical CAD Operator
certificate

Start Dates

Fall SEMESTET.......ceeieieieierieeieeeeieeeeeeee e August
SPIiNG SEMESLET ....cvvevveievieeieeieeieiesieieete et ere e erere e e January**

**Students who start in the spring will need more time to complete
this program. Limited first semester technical courses are offered in
the Spring semester.

Faculty Contact

Paul KIevann...........cceeveeveevieecreeeeeeeceeereeereeeve e 763-576-4188

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu

Sample Program Sequence

Full Time

Fall Semester Spring Semester
" MECH 1200 MECH 1243 ......coovevererernnnes 3
E MECH 1216 MECH 2031 ....coovveeeeereenns 3
; MECH 2064 MECH 2055 eressesesaressetasanens 3
- MECH 2074 ......cooerererernnnen 4
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2018-2019

Associate of Applied Science (AAS) Degree

Technical Requirements..
General Education/MnTC
Total Credits

Program Information

The Anoka Technical College Associate of Applied Science (AAS)
degree in Welding is a 66-credit program designed for individuals
seeking a well rounded welding background. The degree program also
offers a balance of general education courses to complement the weld-
ing courses and to provide students with opportunity to capitalize on a
broad-based welding education.

The Welding program consists of technical courses, specifically
designed to develop exceptional welding skills utilizing the major
welding processes that are vital to industry.

The technical courses are broken out into semester-long certificates to
provide quick access into a welding career.

Program Learning Outcomes

By completing this program, students will achieve the following

learning outcomes.

1. Graduates of the WT Program will demonstrate entry level com-
petencies as defined by the WT Program, WT Program Advisory
Board and AWS.

2. The WT Program will retain qualified and committed faculty who
are involved in ongoing educational/professional growth activities.

3. The WT Program will provide a student-centered educational pro-
cess.

4. The WT Program will build and maintain relationships within the
community and business/industry community.

5. The WT Program will maintain adequate enrollment of students.

Certification

The Welding program not only provides students with a thorough
background in welding and related theory, but also prepares
students with the knowledge and skills needed to take three national
certification examinations:

*  American Society of Mechanical Engineers;

. American Petroleum Institute; and

*  American Welding Society’s Welding Code

Course Prerequisites

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transier Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Rev1/2018

Industry Information

The diversification of the welding industry impacts virtually every
industry around the globe. From the depth of the world’s oceans to
the far-reaching corners of outer space, there is a welding position
for every hardworking, ambitious, smart individual who is ready and
willing to constantly improve and strive for excellence.

A career choice in welding offers a vast array of options for
employment and continuing personal development. Welding is the
most common way to permanently join metal parts. Heat is applied
to the pieces that are being joined, melting and fusing them together
which forms a permanent bond.

Therefore, welding plays a key role in industry production lines,
laboratories, research and development, national defense, sales and
service, NASCAR and drag racing, custom motorcycle building,
artwork, sculptures, pipelines, power plants, refineries, construction,
maintenance, repair and much more.

Wages/Outlook/Advancement

Welders and solderers can advance to more skilled jobs with
additional training and experience. For example, experienced welders
may become technicians, supervisors, inspectors, or instructors. Other
experienced welders and solderers open their own repair shops.

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Technical Education: 51 Credits

Basic Welding Certificate 17
WELD 1002  Math for Welders ........c.ccoceoeveinennicnccncnenee 1
WELD 1004  Oxy-Fuel Applications ..........ccccoeeererineneennene. 1
WELD 1006  Oxy-Fuel Processes ..........ccceeveneerenncneennenee 1
WELD 1008  Blueprint Reading I .........cccoeoveneininnininnne. 2
WELD 1012 Processes and Power Sources I ...........cccoeenee. 3
WELD 1014 Gas Tungsten Arc Welding I ........cccoccoeeneinnene. 3
WELD 1016  Gas Metal Arc Welding I ........cccocecevininennne. 3
WELD 1018  Shielded Metal Arc Welding I ..........cccccevvennnene 3
Welding Technology Diploma 17
WELD 1022 Blueprint Reading II .........ccccoooveneininnncnnne. 3
WELD 1024  Metals Theory I .....cccevveivinieinieieieieeiene 2
WELD 1026  Processes and Power Source I ...........cccoeeenee. 3
WELD 1028  Gas Tungsten Arc Welding II .......

WELD 1034  Gas Metal Arc Welding II ............

WELD 1036  Shielded Metal Arc Welding I1

Fabricator Certificate

WELD 1209  Basic Pipe Welding .......ccecevvvvceevvenienienienenienne
WELD 2000  Basic Pipe Layout .........cccecevivcercvevienienienieniennne
WELD 2004  Metals Theory I ......cccocevivirivinicieieeeeene
WELD 2006  Welding Code Interpretation

WELD 2008  Blueprint Reading IIT ........c.cccoceneininnninnne.
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(continued)

20182019 Sample Program Sequence
Wﬂllllllg Full Time
Associate of Applied Science (AAS) Degree First Semester Second Semester
S WELD 1002 WELD 1022 ........................
- - WELD 1024 ......oveereereen.
General Education: 15 Credits WELD 1004... WELD 1026
"9 WELD 1006..........cco...1 | WELD1026......
Fifteen (15) general education credits of Minnesota Transfer 1| WELD 1008... ggig }ggi ~~~~~~
Curriculum (MnTC) are required. MnTC credits must be from three = | WELD 1012....coo 3 [ VELD 103400
: . : _ N WELD 1014 WELD 1036..
different goal areas. Student is required to take: TOTAL
MATH 1500  Mathematical Ideas ........c.cccoveeerreccirncccennne 3 ggig igig
General Education/MnTC EIECtiVes ......c.ccccevreereerrerierecrennenenes 12 TOTAL
Also see: Welding Technology diploma, Basic Welding certificate, [0 _ - oo
Welding Fabricator certificate, and Pipe Welding certificate Third Semester Fourth Semester
WELD 1209 MATH 1500 ..occcccrrrerrnen 3
General Ed/MnTC courses 12
| WELD 2000...
Start Dates =1 WELD 2004.. o) VN SRR 15
Fall SemeSster........cccooviviiiiiiiiiiiiicccccs August =3 WELD 2006.........ccccceuuunee
SPLING SEMESLET ......cvvvieeceieeieicicieieeieeeeeeieeeeseeeeseseeenenes January 8 WELD 2008.........cooorrenenn
Faculty Contact TOTAL ..coueveeenernenenenen
Jay Gerdin .... 763-576-4055

Rich Godeen..... 763-576-4122
763-576-4086

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710
or EnrollmentServices@anokatech.edu
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2018-2019

Welding Technology

Diploma

Program Information

The Anoka Technical College Welding Technology diploma is a
34-credit program (the 34 total credits include 17 credits from the
Basic Welding certificate) specifically designed to develop exceptional
welding skills utilizing the major welding processes that are vital to
industry.

The Welding Technology diploma integrates theory with technical
skills. Through the rigorous curriculum, students will develop
fundamental knowledge of GMAW, GTAW, SMAW and Oxy fuel
welding processes. Blueprint and math ability are incorporated in the
coursework. Students will also learn metal comprehension, industry
safety practices and related equipment applications.

Classes available at Anoka Technical College and Cambridge-Isanti
High School.

Program Learning Outcomes

By completing this program, students will achieve the following

learning outcomes.

1. Students will weld to visual acceptance criteria per applicable
American Welding Society standards in Gas Tungsten Arc Weld-
ing, Gas Metal Arc Welding and the Shielded Metal Arc Welding
process.

2. Students will prepare weld joints and perform welding operations
using welding symbol information.

3. Students will follow established procedures and policies regarding
personal protective gear, shop safety and welding equipment.

4. Students will visually examine all work for discontinuities and de-
fects with the knowledge of industry specification.

5. Students will work in a team environment and accept constructive
criticism.

6. Students will operate safely and proficiently using Oxy-fuel, Plas-
ma and Carbon Air Arc equipment.

7. Students will demonstrate the ability to weld to entry level standard

per American Welding Society on carbon steel, stainless steel and
aluminum

Certification

The Welding program not only provides students with a thorough
background in welding and related theory, but also prepares students
with the knowledge and skills needed to take the national certification
examination:

*  American Welding Society’s Welding Code

Course Prerequisites

None

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Rev1/2018

Page T

Total Technical Credits

Transfer Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

The diversification of the welding industry impacts virtually every
industry around the globe. From the depth of the world’s oceans to
the far-reaching corners of outer space, there is a welding position
for every hardworking, ambitious, smart individual who is ready and
willing to constantly improve and strive for excellence.

A career choice in welding offers a vast array of options for
employment and continuing personal development. Welding is the
most common way to permanently join metal parts. Heat is applied
to the pieces that are being joined, melting and fusing them together
which forms a permanent bond.

Therefore, welding plays a key role in industry production lines,
laboratories, research and development, national defense, sales and
service, NASCAR and drag racing, custom motorcycle building,
artwork, sculptures, pipelines, power plants, refineries, construction,
maintenance, repair and much more.

Wages/Outlook/Advancement

Welders and solderers can advance to more skilled jobs with
additional training and experience. For example, experienced welders
may become technicians, supervisors, inspectors, or instructors. Other
experienced welders and solderers open their own repair shops.

Wage information is available from the Minnesota Department of
Education and Minnesota Department of Employment and Economic
Development (http://mn.gov/deed/job-seekers/job-outlook/index.jsp).

Follow this link for a Gainful Employment Report.

Technical Education: 34 Credits

Basic Welding Certificate 17 Credits
O WELD 1002 Math for Welders ..........ccccovereieenereennenccnnnnes 1
O WELD 1004 Oxy-Fuel Applications..........cccccceereeereenencnnenee 1
O WELD 1006 Oxy-Fuel Processes .........c.ccccveirereenecnenennenes
O WELD 1008 Blueprint Reading I...........cccoeeenee

O WELD 1012 Processes and Power Sources |
O WELD 1014 Gas Tungsten Arc Welding I..........

O WELD 1016 Gas Metal Arc Welding I .........ccoceoeiviinennenee
O WELD 1018 Shielded Metal Arc Welding I............cccceveenneee
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(continued)

2018-2019

Welding Technology

Diploma

Additional Credits for Diploma
O WELD 1022 Blueprint Reading II ....
O WELD 1024 Metals Theory IL........ccecveveuennenne.

17 Credits

O WELD 1026 Processes and Power Sources II .........ccccoeeeeneene 3
O WELD 1028 Gas Tungsten Arc Welding II...........cccocceveenennne. 3
O WELD 1034 Gas Metal Arc Welding I........ccccocoveveneneneennn. 3
O WELD 1036 Shielded Metal Arc Welding II..........ccocoeeeenee 3

Also see: Welding AAS, Basic Welding certificate, Welding
Fabricator certificate, and Pipe Welding certificate

Start Dates

Fall SEMESLET.......ccvviivieiieiecieeiecie e
Spring Semester

Facuity Contact

Jay GErdin ...cocvevieveeeeriieeieieeeteeeeee e 763-576-4055
RiCh GOAEEN......oooveereereeteereceeeeee e 763-576-4122
LiSa GIeNAOWET ......ccvveeveevrereerecreeee e 763-576-4086

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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Sample Program Sequence

Full Time
First Semester Second Semester
WELD 1002 - 1 WELD 1022 ........................ 3
WELD 1004 s 1 WELD 1024 ........................ 2
" WELD 1006 1 gg]}zg }gig ........................ ;
1| WELD 1008 2 s
;‘ WELD 1012 .3 WELD 1034 .....cooovveeens 3
o | WELD 1014 3 WELD 1036........ccevernenene 3
WELD 1016 3 07 VN DS 17
WELD 1018 .23
TOTAL ..coeevurccrecnrcanosaosnns 17
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2018-2019

Basic Welding

Certificate

Program Information

The Anoka Technical College Basic Welding certificate is a 17-credit
program designed for individuals seeking a well-rounded foundation
in welding. The Basic Welding certificate is designed for individuals
who want quick access into the welding careers.

Classes available at Anoka Technical College and Cambridge-Isanti
High School.

Course Prerequisites

None.

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transier Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

e Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from_
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

The diversification of the welding industry impacts virtually every
industry around the globe. From the depth of the world’s oceans to
the far-reaching corners of outer space, there is a welding position
for every hardworking, ambitious, smart individual who is ready and
willing to constantly improve and strive for excellence.

A career choice in welding offers a vast array of options for
employment and continuing personal development. Welding is the
most common way to permanently join metal parts. Heat is applied
to the pieces that are being joined, melting and fusing them together
which forms a permanent bond.

Therefore, welding plays a key role in industry production lines,
laboratories, research and development, national defense, sales and
service, NASCAR and drag racing, custom motorcycle building,
artwork, sculptures, pipelines, power plants, refineries, construction,
maintenance, repair and much more.

Wages/Outlook/Rdvancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).
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Total Technical Credits...............
Gainful Employment

Follow this link for a Gainful Employment Report.

Technical Education: 17 Credits

O WELD 1002 Math for Welders .........coccoeveneinenncnccncneeenee 1
O WELD 1004 Oxy-Fuel Applications .........c.ccccoceeeereeneennenee 1
O WELD 1006 Oxy-Fuel Processes ........ccoceveevveciecverienenenieneens
O WELD 1008 Blueprint Reading I .............c.........

O WELD 1012 Processes and Power Sources I ........cccooeveriennnne
O WELD 1014 Gas Tungsten Arc Welding I .........cccocvevererennne
O WELD 1016 Gas Metal Arc Welding I ...........
O WELD 1018 Shielded Metal Arc Welding I ...
Also see: Welding AAS, Welding Technology diploma, Welding
Fabricator certificate, and Pipe Welding certificate

Start Dates

Fall SeMESLer.......cvvviieiiieieieeceee e August

SPIiNg SEMESLET ......evevivenieiiieieiteieieei et January
Facuity Contact

JaY GEIdIN ..cvveereeerreieerreeie e naee 763-576-4055

RicCh GOEEN....ecumeeiiiieicieiirs e 763-576-4122

LiSa GIENAOWET .....eceeeviieieieiririsenererecceetesieie e 763-576-4086

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu

The Basic Welding certificate is designed to be completed in one semester.

First Semester

WELD 1002........cccovvnnene 1
WELD 1004 ..........ccoeoevenee 1
WELD 1006...........ccoeeeuee 1
WELD 1008.....
WELD 1012.... .
WELD 1014.......ccoovvvins
WELD 1016.......ccouevuenes
WELD 1018.....

TYEAR
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2018-2019

Certificate

Total Technical Credits

Program Information

The Anoka Technical College Welding Fabricator certificate is
17-credit program which offers individuals the opportunity to develop
skills necessary for construction, manufacturing, building, and fabrica-
tion for real weldments. Students entering this certificate program
have good welding ability, but seek greater applications skills.

Certifications

The Welding program not only provides students with a thorough
background in welding and related theory, but also prepares students
with the knowledge and skills need to take three national certification
examinations:

. American Society of Mechanical Engineers

American Petroleum Institute

American Welding Society’s Welding Code

Admission Requirements

Must complete the Welding Technology diploma or be in the Welding
Associate of Applied Science (AAS) degree.

Course Prerequisites

None

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

The courses in the Fabricator certificate serves as the third semester
courses in the Associate of Applied Arts (AAS) degree in Welding
program.

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

The diversification of the welding industry impacts virtually every
industry around the globe. From the depth of the world’s oceans to
the far-reaching corners of outer space, there is a welding position
for every hardworking, ambitious, smart individual who is ready and
willing to constantly improve and strive for excellence.

A career choice in welding offers a vast array of options for
employment and continuing personal development. Welding is the
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most common way to permanently join metal parts. Heat is applied
to the pieces that are being joined, melting and fusing them together
which forms a permanent bond.

Therefore, welding plays a key role in industry production lines,
laboratories, research and development, national defense, sales and
service, NASCAR and drag racing, custom motorcycle building,
artwork, sculptures, pipelines, power plants, refineries, construction,
maintenance, repair and much more.

Wages/Outlook/Advancement

Welders and solderers can advance to more skilled jobs with
additional training and experience. For example, experienced welders
may become technicians, supervisors, inspectors, or instructors. Other
experienced welders and solderers open their own repair shops.

Wage information is available from the Minnesota Department of
Education and Minnesota Department of Employment and Economic
Development (http://mn.gov/deed/job-seekers/job-outlook/index.jsp).

Follow this link for a Gainful Employment Report.

Technical Education: 17 Credits

O WELD 1209 Basic Pipe Welding ........ccceceveiieneeneieeeeee 3
O WELD 2000 Basic Pipe Layout ........ccceoeeeeeeieieiienienienienee 5
O WELD 2004 Metals Theory IT .......ccocooeiieineneeneceeeeee 3
O WELD 2006 Welding Code Interpretation ..............cccceveeeneneee 2
O WELD 2008 Blueprint Reading III .........cccceoeeieievienencncnene 4

Also see: Welding AAS, Welding Technology diploma, Basic
Welding certificate and Pipe Welding certificate

Start Dates

Fall SEMESTET......ccueeiiieieieieceeeeeeeee s August

Facuity Contact
JAY GErdin ...vveveieieieceeecieieieieieteesee s 763-576-4055
For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu

Sample Program Sequence:

The Fabricator certificate is designed to be completed in one semester.

Fall Semester

WELD 1209 3
E WELD 2000... .5
= WELD 2004... .3
i WELD 2006 2

WELD 2008...........ccoevvnee 4

TOTAL cuoeenivenereanaeninanns 17
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2018-2019

Certificate

Total Technical Credits

Program Information

The Anoka Technical College offers a 17-credit Pipe Welding certifi-
cation which is designed for individuals seeking the highest welding
skill level, the most demanding manual welding discipline.

Graduates from the Pipe Welding certificate have the skills required
to master manual pipe welding and obtain the highest paying jobs in

3
o
&
5
02

Certificationss

The Welding program not only provides students with a thorough
background in welding and related theory, but also prepares students
with the knowledge and skills need to take three national certification
examinations:

. American Society of Mechanical Engineers

American Petroleum Institute

American Welding Society’s Welding Code

Must complete Fabricator certificate or the Welding Associate of
Applied Science (AAS) degree.

None

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transier Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from_
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

The diversification of the welding industry impacts virtually every
industry around the globe. From the depth of the world’s oceans to
the far-reaching corners of outer space, there is a welding position
for every hardworking, ambitious, smart individual who is ready and
willing to constantly improve and strive for excellence.

A career choice in welding offers a vast array of options for
employment and continuing personal development. Welding is the
most common way to permanently join metal parts. Heat is applied
to the pieces that are being joined, melting and fusing them together
which forms a permanent bond.
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Therefore, welding plays a key role in industry production lines,
laboratories, research and development, national defense, sales and
service, NASCAR and drag racing, custom motorcycle building,
artwork, sculptures, pipelines, power plants, refineries, construction,
maintenance, repair and much more.

Wages/Outlook/Advancement

Welders and solderers can advance to more skilled jobs with
additional training and experience. For example, experienced welders
may become technicians, supervisors, inspectors, or instructors. Other
experienced welders and solderers open their own repair shops.

Wage information is available from the Minnesota Department of
Education and Minnesota Department of Employment and Economic
Development (http://mn.gov/deed/job-seekers/job-outlook/index.jsp).

Follow this link for a Gainful Employment Report.

Technical Education: 17 Credits

O WELD 2012 GMAW 5G & 6G Pipe Welding ..........cccevuenenee 2
O WELD 2014 GTAW 5G & 6G Pipe Welding ........ccccceeveveeenenee 5
O WELD 2016 SMAW 5G & 6G Pipe WeldinglII ...................... 5
O WELD 2018 Blueprint Reading IV .........ccecvevecievieneneniennne 5

Also see: Welding AAS, Welding Technology diploma, Fabricator
certificate and Basic Welding certificate

Start Dates

SPIiNg SEMESLET ......eveuiiiietirieiirieeeiereee et January
Faculty Contact
Jay Gerdin ...oceeeeueeieieieienieneneneeeeeee e 763-576-4055

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or

EnrollmentServices@anokatech.edu

The Pipe Welding certificate is designed to be completed in one semester.

Spring Semester
"= WELD 2012 2
1 WELD 2014 .... .5
=2 | WELD 2016 ... .5
W WELD 2018 ... .5
X0 VN DU 17
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Associate of Applied Science (AAS) Degree

Program Information

The Anoka Technical College Associate of Applied Science (AAS)
degree in Golf Course Grounds Management is a 69-credit program
that prepares students for employment in the golf course and grounds
management industries as golf course superintendents/assistant
superintendents, grounds supervisors/assistant supervisors and turf
technicians.

The program includes coursework in plant and soil science, turfgrass
science and management, water management, golf course grounds
site construction, turf power equipment and golf course grounds site
maintenance.

Complementary coursework is offered in communications, computer
applications and customer service. Golf Course Grounds Management
program graduates manage the landscape and turf environment for
golf courses, parks, commercial and residential sites, athletic com-
plexes, and municipalities.

Program Learning Outcomes

By completing this program, students will achieve the following learn-

ing outcomes.

1. Collaborate effectively with others in situations requiring team-
work, leadership, and negotiations.

2. Integrate sustainable golf course grounds management cultural
practices with conventional cultural practices.

3. Apply technical and theoretical skills and knowledge to golf course
situations.

4. Anticipate biological issues within field-related situations and con-
ditions.

5. Research, organize, and interpret information from various techni-

cal sources.

Course Prerequisites

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

Graduation Requirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

The Golf Course Grounds Management program has articulated part-
nerships with two four-year institutions:

* The University of Minnesota-Crookston campus for a Bachelor of
Science (BS) degree in Golf Facilities and Turf Systems Manage-
ment

Suny Cobleskill in New York for a Bachelor of Technology degree
in Golf Turf Management
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Technical Requirements..
General Education/MnTC
Total Credits ....................

&

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

*  Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

The Golf Course Grounds Management program develops skills in
turfgrass care, crew supervision and management, fertilizer and pesti-
cide application.

Program graduates may find employment in a variety of settings,
including golf courses, athletic facilities and industrial grounds main-
tenance.

Wages/Outlook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Technical Education: 54 Credits

CIHORT 1045 Plant Pests IL......ccccccceiieiiieniiieciicecceenes 4
LI TURF 1015 Soil Science and Fertility.........ccccoeeevrievervninenes 4
I TURF 1030 Plant Pests L......c.cccccueueeeee

LI TURF 1050 Woody Plant Materials I ......

LI TURF 1060 Woody Plant Materials II

L TURF 1210 Turfgrass and Grounds Management................... 3
LI TURF 1220 Introduction to Turfgrass Species ........ccecevrenenne. 3
L0 TURF 1230 Landscape Construction for Golf Course............. 3
LI TURF 1241 Turfgrass DiSEases ......oeevreeveerrerieeeeerenreeeeneneenas 3
L TURF 1250 Golf Course Construction and Design................. 3
O TURF 1255 Turf Power and Equipment I ..........cccooveveeiinnnne. 2
O TURF 1261 Turf Power and Equipment IT.........cccccoveeeennne. 2
L TURF 1270 Supervised Occupational Experience I................ 6
LJ TURF 1280 Golf Course Planning and Operations.................. 3
LJ TURF 1300 Irrigation Installation and Design

O TURF 1515  Supervised Occupational Experience II............... 3
L TURF 1310 Sports Turf Management ............ooceevreeveveeninennn. 3

General Education/MnTC Requirements: 15 Credits

Fifteen (15) general education credits of Minnesota Transfer
Curriculum (MnTC) are required. MnTC credits must be from three
different goal areas. Student is required to take:

CINSCI 1020  Plant Science
[J General Education/MnTC Courses...
Also see: Golf Course Grounds Management diploma and Grounds
Maintenance Technician certificate
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(continued)

UL Sample Program Sequence
Golf Course Grounds Managment Full Time
Associate of Applied Science (AAS) Degree Fall Semester Spring Semester
~— | TURF 1030 ....ccccoourereirnene HORT 1045 ......ccovveiencnne
—
~ | TURF 1050. TUREF 1015 .. .
StartDates | NSCI 1020 oo, TURF 1220
Fall SemeESter.......cccuviiiiiiiiieeeieceeeee e August W TURF 1210 e, TURF 1270 e
SPIing SEMESTET .......ooveuieiiieiirieieiieeeieeteeeteeeeeeeeeee e January (0 VN F S N0 VN D
Fall Semester Spring Semester
Faculty Contact TUREF 1241 TURF 1060
Marlin MUIPRY .......ccommeeeeesseeeneenssseseseeesssseenseeneeons 763-576-4168 — | TURF 1250 TURF 1230..
For information on how to apply, to schedule a tour, or for service = | TURF 1261 TURF 1255
during summer hours, contact Enrollment Services at 763-576-7710 or 1| TURF1300.......onns TURF 1280
EnrollmentServices@anokatech.edu TURF 1315 TURF 1310 ..
TOTAL ..couevernenenenenen TOTAL .cueuveeveneennennenne

Does not include all MnTC credits.
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Diploma

Technical Requirements..

General Education/MnTC
Total Credits

Program Information

The Anoka Technical College Golf Course Grounds Management
diploma is a 57-credit program that prepares students for employment
in the golf course and grounds management industries as golf course
superintendents/assistant superintendents, grounds supervisors/
assistant supervisors and turf technicians.

The program includes coursework in plant and soil science, turfgrass
science and management, water management, golf course grounds
site construction, turf power equipment and golf course grounds site
maintenance.

Complementary coursework is offered in communications,computer
applications and customer service. Golf Course Grounds Management
program graduates manage the landscape and turf environment

for golf courses, parks, commercial and residential sites, athletic
complexes, and municipalities.

Program Learning Outcomes

By completing this program, students will achieve the following learn-

ing outcomes.

1. Collaborate effectively with others in situations requiring team-
work, leadership, and negotiations.

2. Integrate sustainable golf course grounds management cultural
practices with conventional cultural practices.

3. Apply technical and theoretical skills and knowledge to golf course
situations.

4. Anticipate biological issues within field-related situations and con-
ditions.

5. Research, organize, and interpret information from various techni-

cal sources.

None

Graduation Requirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

The Golf Course Grounds Management program has articulated part-
nerships with two four-year institutions:

¢ The University of Minnesota-Crookston campus for a Bachelor of
Science (BS) degree in Golf Facilities and Turf Systems Manage-
ment

Suny Cobleskill in New York for a Bachelor of Technology degree
in Golf Turf Management

Rev1/2018

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

The Golf Course Grounds Management program develops skills in
turfgrass care, crew supervision and management, fertilizer and pesti-
cide application.

Program graduates may find employment in a variety of settings,
including golf courses, athletic facilities and industrial grounds main-
tenance.

Wages/Outlook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Gainful Employment
Follow this link for a Gainful Employment Report.

Technical Education: 54 Credits

I TURF 1015
[0 TURF 1030
[0 TURF 1050
1 HORT 1045
[0 TURF 1060
0 TURF 1210
O TURF 1220
[0 TURF 1230
O TURF 1241
0 TURF 1250
[0 TURF 1255
[ TURF 1261
[0 TURF 1270
[ TURF 1280
[ TURF 1300
0 TURF 1310
O TURF 1515

Soil Science and Fertility...........cccceeerenieenecnene. 4
Plant Pests L.......ccooeoiiiriiiiiiciicceeee

Woody Plant Materials I ..........ccccooeiineiieninens

Plant Pests I1.........ccoooeiiiiniiiciieceeeee

Woody Plant Materials IT
Turfgrass and Grounds Management................... 3
Introduction to Turfgrass Species ...........ceeeeneee 3
Landscape Construction for Golf Course............. 3
Turfgrass DiSEaSses ........cceoeevereeuerieerienieieeieneeeenns

Golf Course Construction and Design..
Turf Power and Equipment T .........cccooeoiiinninns
Turf Power and Equipment I ..........cc.ccoooiinennns
Supervised Occupational Experience I................
Golf Course Planning and Operations..................
Irrigation Installation and Design .........
Sports Turf Management ...................
Supervised Occupational Experience II............... 3

Page19

General Education/MnTC Requirements: 3 Credits

Three (3) general education credits of Minnesota Transfer Curriculum
(MnTC) are required. Students are required to take:

LINSCI 1020  Plant SCIENCE......coveveverireereiriereiierieieieeneeveieneneenes 3
Also see: Golf Course Grounds Management AAS and Grounds
Technician certificate
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(continued)

Ul Sample Program Sequence
Golf Course Grounds Management Full Time
Diploma Fall Semester Spring Semester
= HORT 1030.....ccceveverennes 3 HORT 1015 ...
= R — 7| TuRR LTI N
Fall SEMESTET .........oeovveeveeeeeeeeeeeeeeeeeeeeeeeesesesese s August W TURF 1210 TURF 1270 ccooociciiiciicsnes
SPIring SEMESET ......c.evvemieeiieiirieieiietei ettt January B —— B —
Fall Semester Spring Semester
FURF 1240, > | HORT 1060, :
R T — 763-576-4168 E TURE a0 3| TURE e -
= TURF 1300.. ) TUREF 1280........ .3
For information on how to apply, to schedule a tour, or for service & TURF 1515 .o 3 Technical Elective 3
during summer hours, contact Enrollment Services at 763-576-7710 or Technical Elective .............. 3 TOTAL ......... reeeresaesaenes 14
EnrollmentServices@anokatech.edu TOTAL uveeeenerereerenenensses 17
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Grounds Maintenance Technician

Certificate

Technical Requirements............. 28
Total Credits ....coovevveereeeeeeeenenns 28

Program Information

The Anoka Technical College Grounds Maintenance Technician
certificate is a 28-credit program that prepares individuals for employ-
ment in the golf course and grounds management industries as golf
course superintendents/assistant superintendents, grounds supervisors/
assistant supervisors, and turf technicians. These individuals manage
the landscape and turf environment for golf courses, parks, com-
mercial and residential sites, athletic complexes, and municipalities.
This program includes coursework in plant and soil science, turfgrass
science and management, water management, golf course grounds
site construction, turf power equipment and golf course grounds site
maintenance.

Program Learning Outcomes

By completing this program, students will achieve the following learn-

ing outcomes.

1. Collaborate effectively with others in situations requiring team-
work, leadership, and negotiations.

2. Integrate sustainable golf course grounds management cultural
practices with conventional cultural practices.

3. Apply technical knowledge and skills to golf course situations.

4. Anticipate biological issues within field-related situations and con-

ditions

Course Prerequisites

None.

Graduation Requirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

The Golf Course Grounds Management program has articulated part-
nerships with two four-year institutions:

» The University of Minnesota-Crookston campus for a Bachelor of
Science (BS) degree in Golf Facilities and Turf Systems Manage-
ment

Suny Cobleskill in New York for a Bachelor of Technology degree
in Golf Turf Management

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

e Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

*  Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)
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The Golf Course Grounds Management program develops skills in
turfgrass care, crew supervision and management, and fertilizer and
pesticide application. Program graduates may find employment in a
variety of settings, including golf courses, athletic facilities and indus-
trial grounds maintenance.

Wages/Outlook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Gainful Employment

Follow this link for a Gainful Employment Report.

Technical Education: 28 Credits

0O HORT 1045 Plant Pests IL......c.cccccoeiieeiieeieeiiccccceenes 4
O TURF 1030 Plant Pests L......c.coecceviveeonneiinecccneccenee 3
O TURF 1050 Woody Plant Materials I .........cccoceeeirecnennennee 3
O TURF 1210 Turfgrass and Grounds Management................... 3
O TURF 1220 Introduction to Turfgrass Species........ccccoceveeune. 3
O TURF 1270 Supervised Occupational Experience I................ 6

Technical Electives 6 Credits
Six (6) credits of electives are required from the following list:

O TURF 1060 Woody Plant Materials II.........c.occoeireinennennee 3
O TURF 1230 Landscape Construction for Golf Course............. 3
O TURF 1241 Turfgrass Diseases .......ccccoceveerienireneeennnes

LI TURF 1250 Golf Course Construction and Design.....
[ TURF 1280 Golf Couse Planning and Operations.........
O TURF 1515 Supervised Occupational Experience 11
Also see: Golf Course Grounds Management AAS or Grounds
Maintenance Technician diploma

Start Dates

Fall SEMESLET.......c.euiveeeeririeieieieieie et v
Spring Semester

Facuity Contact

Marlin MUIPRY ......ceeivirieveeeinirieieieeneseie et 763-576-4168
For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or

EnrollmentServices@anokatech.edu

Full Time
Fall Semester Spring Semester
| TURF 1030....ccccorrrrerrrnns 3 TURF 1045....ociiiereins 4
E TURF 1050.. TUREF 1220.... .3
z TURF 1210.......... TUREF 1270............... 6
Technical Electives.. Technical Electives............. 3
TOTAL ..ccovvrenuennnsasnosssnses TOTAL ..ccoeriresusnnsassonsonses 16
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2018-2019

Emergency Medical Services

Certificate

Total Technical Credits

Program Information

The Anoka Technical College Emergency Medical Services (EMS)
certificate is a nine (9)-credit program designed to prepare students for
gainful employment in the field of EMS or to transition to further their
EMS education.

Program Learning Outcomes

By completing this program, students will achieve the following

learning outcomes.

1. Prepare entry level EMS providers to be employable upon comple-
tion

2. Provide up-to-date EMS education to all interested parties

3. Be asound, responsible partner to stakeholders in the EMS indus-
try

4. Create pathways of transferability to higher level EMS Education
Programs

5. Manage the finances of the program in a cost-effective, prudent
manner

Course Prerequisites

None.

Background Study

Minnesota Law requires that any person who provides services

that involve direct contact with patients and/or residents at a health
care facility licensed by the Minnesota Department of Health have

a background study conducted by the state. An individual who is
disqualified from having direct patient contact as a result of the
background study, and whose disqualification is not set aside by the
Commissioner of Health, will not be permitted to participate at a
clinical site. The student has the right to request reconsideration of
the disqualification. For consideration to continue in the program,

the student must request reconsideration and provide a copy of such
request. The student is responsible for requesting the commissioner to
reconsider the disqualification. The college will withdraw any student
who is disqualified by the Minnesota Department of Health.

Accreditation/Certifications

The EMS program follows the National Highway Traffic Safety
Administration curriculum and is approved by the State of Minnesota
Emergency Medical Services Regulatory Board (EMSRB).

All Students completing the Emergency Medical Program must
complete all courses with a grade of a C or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from_
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Rev1/2018

Industry Information

Emergency Medical Technicians (EMTs) are found in many career
areas across the nation and beyond. Emergency Medical Services
(EMS) encompasses all of those that respond to emergency situations.
EMTs are entry-level EMS providers capable of performing lifesaving
interventions within their defined scope of practice.

Wages/Outlook/Advancement

Partnerships between the college and the emergency health care
industries further enhance the knowledge and skills of our students.
With advanced training, students become more marketable as
emergency providers in the emergency healthcare field. Education

as an emergency medical responder (EMR), emergency medical
technician (EMT) or an advanced emergency medical technician
(AEMT) can lead to a satisfying and fulfilling profession in the
emergency medical system and enhances many careers throughout our
nation’s workforce.

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Technical Education: 9 Credits

O EMED 1113 Emergency Medical Technician 1...........ccccccueee. 4
O EMED 1114 Emergency Medical Technician 2...........c.cccc...... 5
Start Dates
Fall SEMESEr......cvoiiiieiiicccceee e August
SPriNG SEMESLET ...ttt January
Faculty Contact
Brad WIight......ccveeeureniecirnierectreeenecieneesennessienene 763-576-4058

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu

Sample Program Sequence

Full Time

First Semester

EMED 1113 oo 4
P EMED 1114 oo, 5
= [0 VN T 9
S
&
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2018-2019

Emergency Medical Services

Certificate

Technical Requirements
General Education/MnTC
Total Credits

Program Information

The Anoka Technical College Emergency Medical Services (EMS)
certificate is a 21-credit program designed to prepare students for
gainful employment in the field of EMS or to transition to further their
EMS education.

Program Learning Outcomes

By completing this program, students will achieve the following

learning outcomes.

1. Prepare entry level EMS providers to be employable upon comple-
tion

2. Provide up-to-date EMS education to all interested parties

3. Be asound, responsible partner to stakeholders in the EMS indus-
try

4. Create pathways of transferability to higher level EMS Education
Programs

5. Manage the finances of the program in a cost-effective, prudent
manner

Course Prerequisites

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.
*EMED 1113, EMED 1114 and NREMT or/current Residency EMT
certification is a prerequisite to the other EMED courses.

Background Study

Minnesota Law requires that any person who provides services

that involve direct contact with patients and/or residents at a health
care facility licensed by the Minnesota Department of Health have

a background study conducted by the state. An individual who is
disqualified from having direct patient contact as a result of the
background study, and whose disqualification is not set aside by the
Commissioner of Health, will not be permitted to participate at a
clinical site. The student has the right to request reconsideration of
the disqualification. For consideration to continue in the program,

the student must request reconsideration and provide a copy of such
request. The student is responsible for requesting the commissioner to
reconsider the disqualification. The college will withdraw any student
who is disqualified by the Minnesota Department of Health.

Accreditation/Certifications

The EMS program follows the National Highway Traffic Safety
Administration curriculum and is approved by the State of Minnesota
Emergency Medical Services Regulatory Board (EMSRB).

All Students completing the Emergency Medical Program must
complete all courses with a grade of a C or higher.

Rev1/2018

Transfer Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

Emergency Medical Technicians (EMTs) are found in many career
areas across the nation and beyond. Emergency Medical Services
(EMS) encompasses all of those that respond to emergency situations.
EMTs are entry-level EMS providers capable of performing lifesaving
interventions within their defined scope of practice.

Wages/Outlook/Advancement

Partnerships between the college and the emergency health care
industries further enhance the knowledge and skills of our students.
With advanced training, students become more marketable as
emergency providers in the emergency healthcare field. Education

as an emergency medical responder (EMR), emergency medical
technician (EMT) or an advanced emergency medical technician
(AEMT) can lead to a satisfying and fulfilling profession in the
emergency medical system and enhances many careers throughout our
nation’s workforce.

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Technical Education: 17 Credits

O EMED 1113 Emergency Medical Technician 1...........c.ccccuee. 4
O EMED 1114 Emergency Medical Technician 2...........c.ccccc..... 5
O *EMED 1120 ECG Recognition and Treatment for EMS.......... 1
O *EMED 1125 EMS Operations...........cceceeeeeeeeeereesuesesenenenns 2
O *EMED 1130 ALS Clinical...........cccenenee. .2
O *EMED 1135 Basic EMS Pharmacology ... .1
O HLTH 1040 Medical Terminology..........cccceevveveverienienienienennne 2

General Education/MnTC Requirements: 4 Credits

BIOL 1130 Human Biology.......ccceceveveierieieieieeseeeeee 4
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2018-2019
Emergency Medical Services
Certificate
Start Dates
Fall SEMESLET.......c.euiiieieiiiiieiee et August
SPIING SEMESLET ......vevviniiieieiiirieieiecereeteie e January

Faculty Contact

Brad Wright........ccoviieiviiiiiciicnccccncenn, 763-576-4058

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu

Sample Program Sequence

Full Time

FirstSemester Second Semester
EMED 1113 .... .4 EMED 1120 ...
—8 EMED 1114 ... .5 EMED 1125 ...
= HLTH 1040 ......cccooooonnrrnnnnnn. 2 EMED 1130....
& EMED 1135 .......cccoourvrree.
L0 VN DR 1 BIOL 1130,
TOTAL a.coveerrrrrnnnsrrrsnnns
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2018-2019

Health Information Technology

Associate of Applied Science (AAS) Degree

Technical Requirements

General Education/MnTC
Total Credits

Program Information

The Anoka Technical College Associate of Applied Science (AAS)
degree in Health Information Technology is a 60-credit program that
prepares students for a career in health care and settings where health
information is utilized. A student graduating with a degree in Health
Information Technology is well prepared to assume an entry-level
position in this professional field. Specifically, program outcomes are
designed to assure that graduates of the program will be prepared to
demonstrate: essential professional and technical knowledge, skills
and competencies fundamental to the health information management
profession; effective written and oral communication skills; skills in
using resources and technology; and problem solving, teamwork and
critical thinking skills.

Program Learning Outcomes

By completing this program, students will achieve the following
learning outcomes.

1. Successful completion of the degree will allow the student to sit
for the Registered Health Information Technician (RHIT) exam.
Successful completion of the degree will allow the student to work
in a hospital/healthcare setting beginning as an entry-level supervi-
SOr.

Successful completion of the degree will allow the student to sit
for a number of coding credentials, such as the CCA, CCS, CCS-P,
CPC, CPC-H.

Successful completion of the degree will allow the student to work
in a hospital, clinic, public health facility, insurance company, or
related facility.

Successful completion of the degree will allow the student to deal
with confidential patient information and work in the area of re-
lease of information.

Successful completion of the degree will allow the student to trans-
fer to a four-year degree program in Health Information Manage-
ment.

Successful completion of the degree will allow the student to fur-
ther their career path by continuing their education in Tumor Reg-

istry.

o e b b 0

=

The Health Information Technology degree program is accredited
by the Commission on Accreditation for Health Informatics and
Information Management Education (CAHIIM). Only graduates of a
program accredited by CAHIM are eligible to sit for the Registered
Health Information Technician (RHIT) exam.

Course Prerequisites

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

Background Study

Minnesota Law requires that any person who provides services
that involve direct contact with patients and residents at a health
care facility licensed by the Minnesota Department of Health have
a background study conducted by the state. An individual who is

Rev1/2018

disqualified from having direct contact with patients as a result of
the background study, and whose disqualification is not set aside
by the Commissioner of Health, will not be permitted to participate
in a clinical placement in a Minnesota licensed health care facility.
The College will withdraw any student who is disqualified by the
Minnesota Department of Health. The student is responsible for
requesting the Commissioner to reconsider the disqualification.

Graduation Reguirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS) in Health Information Technology must earn a grade
of “C” or higher in every course in the program.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

The Health Information Management (HIM) professional is an
important connection between doctors, patients, insurance providers,
and other healthcare professionals within the field. By maintaining,
collecting, and analyzing health information, the HIM professional
makes an important behind the scenes contribution to the delivery

of quality care. Besides working with cutting-edge technology, HIM
professionals are experts in the field of patient health information and
health records.

Health information technicians ensure the quality of health
information by:

* Verifying health records completeness and accuracy and proper
entry into computer systems.

+ Utilizing computer applications to assemble and analyze patient
data.

+ Coding diagnoses and procedures for reimbursement and
research.

» Compiling and maintaining registry data.
 maintaining quality control of health records.

* Assuring patient privacy and data security.

Wages/Outlook/Advancement

The U.S. Department of Labor Statistics, in its Occupational
Outlook Handbook, projects that employment for health information
technicians is expected to grow much faster then the average.
Credentialed health information technicians (RHITs) can look
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2018-2019 _ Sample Program Sequence
Health Information Technology Full Time
Associate of Applied Science (AAS) Degree First Semester second Semester
, . . HITM 1221 oo HITM 110
forward to many expanding career opportunities due to increasing E HITM 1130 .. HITM 1120 ...
patient privacy/data security legislation and computerization of health S HITM 1230.. HITM 1200 ...
information. - HITM 1244.. HITM 1240....
HLTH 1000.. HLTH 1005
Wage information is available from the Minnesota Department of INTS 1000.... TOTAL .oererrnernnnnnne
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp). Fourth Semester
E HITM 2260.....ccccoveiveireane 2

. = HITM 1325 e 3
O HITM 1221 Intro to Health Information Management ........... ~N HITM 2240 oo 3
O HITM 1240 CPT CodiNg ...ccveeveevievieeieieieierieriesieseeseeeeeneennns HITM 2245 oo, 3
O HITM 1244 Law and Ethics ......cccoceveivveicinniciinee TOTAL .ouuenrrcnrenrennennens 14
O HITM 1260 Professional Practice for Coding Specialist
O HITM 1325 Quality & Performance Improvement in Healthcare ....... 3
O HITM 1110 Medical Terminology in Health Information....... 3
O HITM 1120 HIT Practicum L.......cccovvvnnncrnnrnrrereees
O HITM 1130 ICD-10-CM Coding ......ccovevrererererererererirenerereenes
O HITM 1200 Billing and Reimbursement............ccccceeveeeniennee.
O HITM 1210 Supervision of Health Information
O HITM 1230 ICD-10-PCS Coding.......ccceverervrererernririrerireene
O HITM 2240 Computerized Health Information
O HITM 2245 Health Care Statistic and Data Registries............ 3
O HITM 2260 HIT Professional Practice Experience II ............. 2
O HLTH 1000 Disease Conditions ...........cccccecerevveveuennnee
O HLTH 1005 Anatomy & Physiology

General Education/MnTC Requirements: 15 Credits

Fifteen (15) general education credits of Minnesota Transfer
Curriculum (MnTC) are required. MnTC credits must be from three
different goal areas. Student is required to take:

O BIOL 1106  Principles of Biology ......ccccoverveireiiiieeneenes 4
O INTS 1000  Critical Thinking Applications for College ......... 3
O English transferable course..........coeevveneineieeneeneceeee 3or4

Choose ONE transferable course from the two categories below:

0 SPEECH Choose one transferable course.............cccoveunenes 3or4
OR
O PSYCHOLOGY ..ottt 3or4

Also see: Medical Coding diploma

Start Dates

Fall SEMESLET.......ccvviivierieieceeeee e
Spring Semester

Faculty Contact

GEeorgina SAMPSON ....veeveereeeesrerreriesierrererseseenesseeens 763-576-4042
Jody Sandberg......cccevevevererenieieieeee e .763-576-4066

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710
or EnrollmentServices@anokatech.edu

Rev1/2018 Page 87
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2018-2019

Medical Coding Specialist

Diploma

Program Information

The Anoka Technical College Medical Coding Specialist diploma
program is a 41-credit program that prepares students to assume an
entry-level position as a medical coder in an acute care hospital, clinic
or physician’s office health care setting.

Program outcomes are designed to assure that graduates of the
program will be prepared to demonstrate: essential professional and
technical knowledge, skills and competencies fundamental to the
medical coding profession; effective written and oral communication
skills; skills in using resources and technology; problem solving,
teamwork and critical thinking skills.

The Medical Coding Specialist diploma can prepare students to sit for
the national certification examination to become a Certified Coding
Associate (CCA) or the Certified Procedural Coding-Apprentice
(CPC-A) credentials.

Course Prerequisites

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

Minnesota Law requires that any person who provides services
that involve direct contact with patients and residents at a health
care facility licensed by the Minnesota Department of Health have
a background study conducted by the state. An individual who is
disqualified from having direct contact with patients as a result of
the background study, and whose disqualification is not set aside
by the Commissioner of Health, will not be permitted to participate
in a clinical placement in a Minnesota licensed health care facility.
The college will withdraw any student who is disqualified by the
Minnesota Department of Health. The student is responsible for
requesting the Commissioner to reconsider the disqualification.

All Anoka Technical College students seeking a Diploma in Medical
Coding Specialist must earn a grade of “C” or higher in every course
in the program.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
* Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from_
inst=70&from_prog=&to_inst=&Search=Search)

* Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Rev1/2018

Technical Requirements
General Education/MnTC
Total Credits

Industry Information

Graduates of the Medical Coding Specialist diploma program will:

Analyze medical record documentation in order to assign
diagnostic and procedures codes.

Provide important information for the health care reimbursement
process.

3. Assist in medical research and statistics.

N

Medical coding specialists analyze health record documentation in
order to assign and/or ensure that valid codes are applied to medical
diagnoses and procedures to facilitate reimbursement, analysis of
patient outcomes and statistics. The coding specialist must have a
thorough understanding of the content of the health record in order
to be able to locate information to support or provide specificity for
coding.

Therefore, coding specialists receive training in the anatomy and
physiology of the human body and disease processes in order to
understand the etiology, pathology, symptoms, signs, diagnostic
studies, treatment modalities, and prognosis of diseases and
procedures to be coded.

Wages/Outlook/Advancement

The U.S. Department of Labor Statistics, in its Occupational
Outlook Handbook, projects that employment for health information
technicians is expected to grow much faster then the average.

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Gainful Employment

Follow this link for Gainful Employment Report

Technical Education: 32 Credits

O ADSC 1003 Introduction to Keyboarding & Skillbuilding......2
O HITM 1221 Intro to Health Information Management............ 3
O HITM 1240 CPT CodiNg ..oovevvenveiereerieiierieieieieiesiesieseeeeees 3
O HITM 1244 Law and Ethics .....ccceceeivieieieieieieieseseseeiee 2
O HITM 1260 Professional Practice for Coding Specialist......... 3
O HITM 1110 Medical Terminology in Health Information....... 3
O HITM 1130 ICD-10-CM Coding........cccecvereererevererrennanns .3
O HITM 1200 Billing and Reimbursement.... .2
O HITM 1230 ICD-10-PCS Coding............... .3
O HITM 1250 Advanced Coding ........ccccceeeeeeeevecierieneniesieneees 2
O HLTH 1000 Disease Conditions ..........ccceceevvecvecrerienenenenenes 2
O HLTH 1005 Anatomy and Physiology .........ccccceeevverererenennne 4
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2018-2019

Medical Coding Specialist

Diploma

General Education/MnTC Requirements: 9 Credits

Nine (9) general education credits of Minnesota Transfer Curriculum
(MnTC) are required. Student is required to take:

O INTS 1000  Critical Thinking Applications for College ........ 3
O Choose six (6) transferable credits from these categories:

O English Choose one transferable course..........ccc.ceeuevenenenee Jor4
O SPEECH Choose one transferable course...........cccceeernenen. 3or4
Also see: Health Information Technology AAS, Medical Administrative
AAS, Medical Administrative diploma, and Medical Scribe certification

Start Dates

Fall Semester........ ....August

Spring Semester January
Faculty Contact

Georgina SAMPSON .....eveuerveeererieerieneererieeereneereneenenne 763-576-4042

Jody Sandberg........coeeveverinieinienirineeree e .763-576-4066

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu

Rev1/2018

Sample Program Sequence

Full Time
First Semester

HITM 1130 ...

TYERR

HLTH 1000
INTS 1000.

HITM 1221 ..o

HITM 1230....cciiiiiinnne

HITM 110
HITM 1200...
HITM 1240......ccccovvvvviis
HITM 1244 ......ccccoovvvis

Third Semester

HITM 1260....

2"'YERR

ADSC 1003......ccooeveinnne
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Health Technology

Certificate

Technical Requirements..
General Education/MnTC
Total Credits

Program Information

The Anoka Technical College Health Technology certificate is a
26-credit program that provides students with skills to secure an entry-
level position in the health care field (nursing assistant, phlebotomist,
and home health aide) or allow students to engage in coursework that
will transfer into the different health programs.

Program Learning Outcomes

By completing this program, students will achieve the following
learning outcomes.

1. Interact in complex environment.

2. Apply critical thinking skills.

3. Communicate in diverse settings.

4. Recognize teamwork/collaboration as an integral part of the health

care delivery.
Demonstrate professional behavior.
Provide safe, patient-centered care.

o

Course Prerequisites

Some courses may require an Accuplacer score or completing basic
math, basic English, and/or reading courses with a “C” or better.

Minnesota Law requires that any person who provides services

that involve direct contact with patients and residents at a health

care facility licensed by the Minnesota Department of Health have

a background study conducted by the state. An individual who is
disqualified from having direct patient contact as a result of the
background study, and whose disqualification is not set aside by the
Commissioner of Health, will not be permitted to participate in a
clinical placement in a Minnesota licensed health care facility. Anoka
Tech will withdraw any student from the program who is disqualified
by the Minnesota Department of Health. The student is responsible for
requesting the Commissioner to reconsider the disqualification.

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from_
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)
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Industry Information

According to the Minnesota Department of Education and the
Minnesota Department of Employment and Economic Development,
people in entry-level health care careers are people who tend to:

» Consider relationships important. They like to work in a
friendly, non-competitive environment. They like to do things
for other people. They prefer jobs where they are not pressured
to do things that go against their sense of right and wrong.

» Consider good working conditions important. They like
jobs offering steady employment and good pay. They want
employment that fits their individual work style. They may
prefer doing a variety of tasks, working alone, or being busy all
the time.

» Have social interests. They like work activities that assist
others and promote learning and personal development. They
like to communicate with others: to teach, give advice, help, or
otherwise be of service to others.

* Have realistic interests. They like work activities that include
practical, hands-on problems and solutions. They like to work
with plants, animals, and physical materials such as wood,
tools, and machinery. They often prefer to work outside.

Employers look for entry-level health care personnel who like to help
people and do not mind hard work. Employees must be responsible,
compassionate, emotionally stable and cheerful. They also need to be
tactful, honest, and discreet about patients’ private lives.

Gainful Employment
Follow this link for a Gainful Employment Report.

Technical Education: 19 Credits

Must complete one of the following courses:

O HLTH 1101 TMA- Trained Medication Aide 3
O HLTH 1103 Nursing Assistant/Home Health Aide .................. 5
Select from the following to equal nine (9) HLTH credits:

O HLTH 1000 Disease Conditions ...........ccceceveeeerueneerereeneneenennes
O HLTH 1005 Anatomy & Physiology

O HLTH 1101 TMA- Trained Medication Aide ...........c.ccervererereenenne 3
O HLTH 1040 Medical Terminology ..........cceceevecvevuerienenerenenns 2
O HLTH 1103 Nursing Assistant/Home Health Aide .................. 5
Select ten (10) credits from the following:

O ADSC 1055 Electronic Health Records..........coceevevienenienennnns 2

O BIOL 1106  Principles of Biology .......ccccceevvevieciecverienienierieneenne
O BIOL 1130  Human Biology ......ccccceeverieieieieieieienieseseeeene
O BIOL 2100 Anatomy & Physiology I
O BIOL 2200 Anatomy & Physiology 11
O COMP 1002 Computer Technologies for Communication ....... 2

O EMED 1076 BLS for the Healthcare Provider...........c.ccccoeenen. 1
O MATH 1010 Dosage Calculations for Health Care Professionals ........ 1
O PSYC 1406 General PSychology .......ccccceeveevveievienienienienieneenne 4
O PSYC 1506 Lifespan Development ...........ccoceevevverienenerennnne 4
O PSYC 1406 General PSychology ........ccccceevvevveievierienieniesieneenne 4
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Health Technology

Certificate

General Education/MnTC Requirements: 7 Credits

Seven general education credits of Minnesota Transfer Curriculum
(MnTC) are required. Student is required to take:
O ENGL 1107 Composition I .........cccoeceeiecieiierienienieseseseeeeeenens 4
The remaining three credits may be selected from the following:
O SPCH 1120 Public Speaking ..........cceceevvevvevreriereneresesesnennns
O SPCH 1200 Interpersonal Communications ..
O SPCH 1500 Intercultural Communications
Also see: all programs in Health Science Technology career field

Start Dates

Fall SeMESTOr.....c.eoveueiiiieiieieieieeee e
Spring Semester

Faculty Contact

Cathy Bishop.... ...763-576-4009
Teresa Dill....c.eeueeuieeerieeicieeeeeeeee ettt 763-576-4136

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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Nursing Assistant/Home Health Aide

Certificate

Total Technical Credits............... )

Program Information

The Anoka Technical College Nursing Assistant/Home Health Aide
certificate is a five (5)-credit course that introduces concepts of basic
human needs, basic nursing and personal care skills, mental health and
social needs, restorative services, resident’s rights, and home health.
The skills are performed in a supervised laboratory and long term

care clinical setting. The course meets the requirements of the federal
government and the Minnesota Board of Nursing. Upon completion of
the competency evaluation, students can be employed in a long-term
care facility, hospital or home health agency.

Course Prerequisites

None.

Background Study

Minnesota Law requires that any person who provides services
that involve direct contact with patients and residents at a health
care facility licensed by the Minnesota Department of Health have
a background study conducted by the state. An individual who is
disqualified from having direct patient contact as a result of the
background study, and whose disqualification is not set aside by
the Commissioner of Health, will not be permitted to participate
in a clinical placement in a Minnesota licensed health care facility.
The college will withdraw any student who is disqualified by the
Minnesota Department of Health. The student is responsible for
requesting the Commissioner to reconsider the disqualification.

Registration Process

Please register online.

Transier Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from_
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Books and Supplies

» Nursing assistant book and skills packet available through the
Anoka Technical College bookstore.

+ Student photo ID card.

» Black uniforms for the clinical training sites.

»  Watch with a second hand and a box of non-latex exam gloves.

Note from the Minnesota Department of Health regarding
reimbursable expenses: Nursing assistants who pay for the cost
of their training and testing prior to employment are eligible
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for reimbursement. The nursing assistant has one (1) year from
completion of the test to turn in receipts requesting reimbursement.
The facility has 90 days to reimburse the nursing assistant. If the
nursing assistant does not remain employed as a nursing assistant for
90 days, the nursing home is under no obligation to reimburse the
nursing assistant. The first nursing home the nursing assistant stays at
for at least 90 days would then be responsible to reimburse the nursing
assistant if it has been one year or less since completion of the test.
Only certified nursing homes or boarding care homes are required to
reimburse a nursing assistant.

Industry Information

Upon completion of the competency evaluation, a student can be
employed in a long term care facility, hospital, home health agency or
assisted living facility.

Technical Education: 5 Credits

O HLTH 1103 Nursing Assistant/Home Health Aide.................. 5
Also see: Health Technology Certificate

Start Dates

Fall Semester........ ...August

Spring Semester ...... ..January

SUMMET SEMESLET ....c.venveeiiirieeiieiieietestesie ettt May
Faculty Contact

Teresa Dill....coeeceierierieereeeeieeeeteeeeese et 763-576-4136

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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Medical Administrative Specialist

Associate of Applied Science (AAS) Degree

Program Information

The Anoka Technical College Associate of Applied Science (AAS)
degree in Medical Administrative Specialist is a 60-credit program
that prepares students with the broad range of technical and commu-
nications skills needed for success in today’s office work environment
with specific study in medical terminology, electronic health records
software, and office bookkeeping.

Medical office procedures course work includes learning practice
management software to include setting patients’ appointments,
maintaining physicians’ calendars, billing and messaging as well as
specific interpersonal communications skills necessary in a medical
setting. Students gain competence in word processing, spreadsheet,
database and presentation software. Keyboarding speed and accuracy
is developed while grammar, punctuation and writing skills are
polished. Students are well prepared for employment in any medical
office environment.

Program Learning Outcomes

By completing this program, students will achieve the following

learning outcomes.

1. Exhibit effective interpersonal skills and professional attitudes by
demonstrating the ability to communicate with authority figures
and peers, follow work rules and expectations appropriately, main-
tain confidentiality, and recognize an appropriate business appear-
ance.

2. Demonstrate the ability to express thoughts clearly, concisely, and
appropriately in verbal and written format by consistently using
correct mechanics, grammar, format, and message approach (di-
rect, indirect).

3. Demonstrate the use of critical thinking skills to analyze and solve
business problems by demonstrating the ability to define problems,
find relevant information, synthesize and evaluate information, and
implement decisions.

4. Exhibit technical competency in keyboarding by demonstrating
keyboarding skill proficiency of 45 wpm on a five-minute timing
for degrees and diplomas and knowledge of correct document for-
matting.

5. Demonstrate technical competency by utilizing a wide range of
software applications necessary for business office operations;
demonstrate initiative in learning to use new technology; and ap-
ply new technology accurately in office settings.

6. Demonstrate knowledge of roles and functions of various profes-
sionals; collaborate and problem-solve as part of the office team.

7. Demonstrate ability to set priorities, organize work, and sequence
tasks appropriately, and consistently complete projects on a sched-
ule.

8. Demonstrate the ability to perform mathematical calculations nec-
essary in business applications, including accounting, by working
with percentages, decimals, and fractions; understand accounting
principles as they are applied to business office bookkeeping; and
use formulas for creating spreadsheets and databases.

9. Develop and evaluate customer service skills by ascertaining the
characteristics of a customer service organization and using cus-
tomer service skills in servicing customers professionally.

Rev1/2018

Technical Requirements.............

General Education/MnTC
Total Credits ....................

Admission Requirement

Program Admission Requirements: Students are required to have an
Accuplacer reading score of 78 or higher or appropriate test score for
admittance to the program. If students do not achieve 78 or higher,
they may take ATC READ0960 or ATC READO0900 achieving a C or
higher for admittance to the program.

See Credits:

A1 The prerequisite to ADSC1010 Keyboarding I is ADSC1003
Introduction to Keyboarding and Speedbuilding.

Some courses may require appropriate test score or completion of
basic math, basic English, and/or reading courses with a “C” or better.

Graduation Requirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

In this fast-growing health care field, the medical administrative
assistant functions in physicians’ offices, health clinics, outpatient
facilities, medical laboratories, hospitals, health insurance companies,
medical supplies and equipment businesses, and pharmaceutical
companies. Minnesota Law requires that any person who provides
services that involve direct contact with patients and residents at a
health care facility licensed by the Minnesota Department of Health
have a background study conducted by the state.

Job duties/skills may include the following: transcribing medical
documents/reports, composing and  processing correspondence,
accounting payments and posting charges, coding of diagnoses and
procedures, processing insurance claims, coordinating patient care,
scheduling patient appointments, recording and relaying messages,
maintaining various financial records, maintaining patient files, making
calls for physicians and other healthcare personnel, arranging hospital
admissions, scheduling surgeries, using automated record system
to access, entering and editing patient information, and arranging
physicians’ meetings and conferences.

Minnesota Law requires that any person who provides services that
involve direct contact with patients and residents at a health care facility
licensed by the Minnesota Department of Health have a background

study conducted by the state.
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20182019 o ) L Sample Program Sequence
Medical Administrative Specialist Full Time
Associate of Applied Science (AAS) Degree First Semester Second Semester
o E ADSC 1003 ADSC 1010 ..ceeeeeiieieiinenne 3
Wages/Outlook/Advancement - ADSC 1031 ADSC 1206.... -4
= ADSC 1054 ADSC 1451 ... .3
Wage information is available from the Minnesota Department of M ADSC 1197 HLTH 1040 2
Employment and Economic Development (http://mn.gov/deed/job- TOTAL .cocuiuencncncncnsens Gen Ed/MnTC.....ccovvernnne 4
seekers/job-outlook/index.jsp). TOTAL ..cocevuisuenensnrsnecnnn 16
Technical Education: 45 Credits Third Semester Fourth Semester
O ADSC 1003  Introduction to Keyboarding and Speedbuilding...... 2 = ADSCI045 oo 4 ADSC 1042 ... 2
0 ADSC 1010 Keyboarding I'".............. = ﬁggg }‘1’25 2825 };‘é ------ j
0O ADSC 1031 Busn_less Eng_hsh Sklll? = O ADSC 1171 Gen Ed/MnTC.. 4
0O ADSC 1042 Applied Medical Terminology for Scribing ........ 2 Gen Ed/MnTC. TOTAL oo 14
0 ADSC 1045 Administrative Office Procedures ....................... 4 X0 3 VN D
0O ADSC 1054 Office Bookkeeping..........ccceevevvevereneneneneeene 4
O ADSC 1055 Electronic Health Records..........cccocoevieiirennnnenn. 2 ] ] ]
0 ADSC 1142 TIntegrated Software Applications ..................... 4 Although the general education courses are listed in the sequence
0 ADSC 1162 Microsoft PowerPoint 2 above, the courses may be taken any semester and in any order.
O ADSC 1171 Microsoft EXcel ....ccoverieieieiienienienieniencneceeene 2
O ADSC 1197 Microsoft Word .......ccceeeieieiienenenenenenceeeene 4
0O ADSC 1206 Written Business Communications...................... 4
0O ADSC 1283 Medical Office Procedures
0O ADSC 1451 Technology Tools for the Workplace................... 3
0O HLTH 1040 Medical Terminology ..........cccccecevevereneneneennene 2

General Education/MnTC Requirements: 15 Credits

Fifteen (15) general education credits of Minnesota Transfer
Curriculum (MnTC) are required. MnTC credits must be from three
different goal areas. Student is required to take:

O INTS 1000 Critical Thinking Applications for College ............. 3
O Choose 12 transferable credits from THREE different MnTC goal
areas

Also see: Medical Coding diploma, Medical Scribe certificate, and
Medical Receptionist diploma

Start Dates

Fall SEMESLET.......ccvviivieiiereeieeeecie e
Spring Semester

Faculty Contact

Darla Cullen.... ...763-576-4018
DED CatIEtl v.vvvviveeeereeiereeeteeeeteeeee et ereeas 763-576-4025

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu

‘4 ANOKA

“wmm TECHNICAL COLLEGE

A member of Minnesota State

Rev1/2018 AnokaTech.edu

Page 94


https://mn.gov/deed/job-seekers/job-outlook/
https://mn.gov/deed/job-seekers/job-outlook/
mailto:DCullen%40anokatech.edu?subject=
mailto:DCatlett%40anokatech.edu?subject=
mailto:EnrollmentServices@anokatech.edu

2018-2019

Medical Receptionist

Diploma

Program Information

The Anoka Technical College Medical Receptionist diploma is a
45-credit program that prepares students with the broad range of
technical and communications skills needed for success in today’s
office work environment with specific study in medical terminology,
electronic health records software, and office bookkeeping.

Medical office procedures course work includes learning practice
management software to include setting patients’ appointments,
maintaining physicians’ calendars, billing, and messaging as well

as specific interpersonal communications skills necessary in a
medical setting. Students will gain competence in word processing,
spreadsheet, database, and presentation software. Keyboarding speed
and accuracy is developed while grammar, punctuation, and writing
skills are polished. Students are well prepared for employment in any
medical office environment.

Program Learning Outcomes

By completing this program, students will achieve the following

learning outcomes.

1. Exhibit effective interpersonal skills and professional attitudes by
demonstrating the ability to communicate with authority figures
and peers, follow work rules and expectations appropriately, main-
tain confidentiality, and recognize an appropriate business appear-
ance.

2. Demonstrate the ability to express thoughts clearly, concisely, and
appropriately in verbal and written format by consistently using
correct mechanics, grammar, format, and message approach (di-
rect, indirect).

3. Demonstrate the use of critical thinking skills to analyze and solve
business problems by demonstrating the ability to define problems,
find relevant information, synthesize and evaluate information, and
implement decisions.

4. Exhibit technical competency in keyboarding by demonstrating
keyboarding skill proficiency of 45 wpm on a five-minute timing
for degrees and diplomas and knowledge of correct document for-
matting.

5. Demonstrate technical competency by utilizing a wide range of
software applications necessary for business office operations;
demonstrate initiative in learning to use new technology; and ap-
ply new technology accurately in office settings.

6. Demonstrate knowledge of roles and functions of various profes-
sionals; collaborate and problem-solve as part of the office team.

7. Demonstrate ability to set priorities, organize work, and sequence
tasks appropriately, and consistently complete projects on a sched-
ule.

8. Demonstrate the ability to perform mathematical calculations nec-
essary in business applications, including accounting, by working
with percentages, decimals, and fractions; understand accounting
principles as they are applied to business office bookkeeping; and
use formulas for creating spreadsheets and databases.

9. Develop and evaluate customer service skills by ascertaining the
characteristics of a customer service organization and using cus-
tomer service skills in servicing customers professionally.
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Technical Requirements.

General Education.............
Total Credits ......cccveeevveeereennnn.

Students are required to have an Accuplacer reading score of 78 or
higher or appropriate test score for admittance to the program. If
students do not achieve 78 or higher, they may take ATC READ0960
or ATC READO0900 achieving a C or higher for admittance to the
program.

Course Prerequisites

[(AI'The prerequisite to ADSC1010 Keyboarding I is ADSC1003
Introduction to Keyboarding and Speedbuilding.

Some courses may require appropriate test score or completion of
basic math, basic English, and/or reading courses with a “C” or better.

Graduation Requirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
* Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

» Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

In this fast-growing health care field, the medical administrative
assistant functions in physicians’ offices, health clinics, outpatient
facilities, medical laboratories, hospitals, health insurance companies,
medical supplies and equipment businesses, and pharmaceutical
companies. Minnesota Law requires that any person who provides
services that involve direct contact with patients and residents at a
health care facility licensed by the Minnesota Department of Health
have a background study conducted by the state.

Job duties/skills may include the following: transcribing medical
documents/reports, composing and processing correspondence,
accounting payments and posting charges, coding of diagnoses and
procedures, processing insurance claims, coordinating patient care,
scheduling patient appointments, recording and relaying messages,
maintaining various financial records, maintaining patient files,
making calls for physicians and other healthcare personnel, arranging
hospital admissions, scheduling surgeries, using automated record
system to access, entering and editing patient information, and
arranging physicians’ meetings and conferences.

Minnesota Law requires that any person who provides services that
involve direct contact with patients and residents at a health care
facility licensed by the Minnesota Department of Health have a
background study conducted by the state.
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20182019 o Sample Program Sequence
Medical Receptionist Full Time
Dipolma FirstSemester Second Semester
_ I~ ADSC 1003 ADSC 1010 ..coveveiriiceenene 3
Wages/Outlook/Advancement =l ADSC 1031 ADSC 1042...
. — . = ADSC 1054 ADSC 1206...
Wage information is available from the Minnesota Department of bl ADSC 1162 ADSC 1283 o
Employment and Economic Development (http://mn.gov/deed/job- HLTH 1040 TOTAL cuvereecrrernsessesnnnes
seekers/job-outlook/index.jsp). INTS 1000...
Gainful Employment
o=
Follow this link for a Gainful Employment Report. =
=
Technical Education: 42 Credits h
O ADSC 1003 Introduction to Keyboarding and Speedbuilding.....3
O ADSC 1010 Keyboarding T, .........ccooiiiiiiieieeeeee

O ADSC 1031 Business English Skills
O ADSC 1042 Applied Medical Terminology for Scribing ........ 2
0O ADSC 1045 Administrative Office Procedures .......................
0O ADSC 1054 Office Bookkeeping..........ccccecveeeenene

O ADSC 1055 Electronic Health Records ..
0O ADSC 1142 Integrated Software Applications .....
0O ADSC 1162 Microsoft PowerPoint............cccccvevvvecvieieeirennnn.
0O ADSC 1171 Microsoft EXcel ......ccoovevvieivieciiiiieiieiecieeieeae
0O ADSC 1197 Microsoft Word .........cccceveevveiieneennnnne

0 ADSC 1206 Written Business Communications
0O ADSC 1283 Medical Office Procedures ..................

O HLTH 1040 Medical Terminology .........c.ccceeveverererereneennene

General Education/MnTC Requirements: 3 Credits

Three (3) general education credits of Minnesota Transfer Curriculum
(MnTC) are required. Student is required to take:

O INTS 1000 Critical Thinking Applications for College ............. 3
Also see: Medical Administrative Specialist AAS degree, Medical
Coding Specialist diploma, and Medical Scribe Specialist certificate

Start Dates

Fall SeMESTOT.....c.eoveueieiieiieieieeeeeee e August

SPIiNg SEMESLET ...c..eververieriieiieiieieeiesesesie et January
Faculty Contact

Darla Cullen......ceueveerneriereerinirieieeneneeereeneneee e 763-576-4018

Db Catlett ...cueerenceerrereeerrereierrecierreseienrentienseseienseseeensenee 763-576-4025

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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Medical Assistant

Associate of Applied Science (AAS) Degree

Technical Requirements
General Requirements..
Total Credits

Program Information

The Anoka Technical College Medical Assistant Associate of Applied
Science (AAS) degree is a 60-credit program that prepares students
to be a professional, multi-skilled medical assistant who is dedicated
to assist in patient care management. Graduates are prepared to assist
medical providers with examinations and treatments, conduct medical
histories, perform Clinical Laboratory Improvement Amendments
(CLIA) waived testing, sterilize instruments and supplies, assist with
minor surgery, medical office administrative services and administer
medications.

Graduates of the Medical Assistant program are eligible to take the
Certification Exam of the American Association of Medical Assistants
(AAMA).

Upon graduation, students will earn both a diploma and the Associate
of Applied Science (AAS) degree. The 15 credits of general education
are transferrable for students who wish to continue advanced
healthcare education.

Program Learning Outcomes

This profession is the only allied health specifically trained to work
in ambulatory health settings. Medical assistants are multi-skilled
employees, competent to perform administrative, clinical and
laboratory procedures within the supervising physician’s scope of
practice consistent with medical assisting education, training and
experience.

Upon successful completion of program requirements, graduates will
be able to:

1. Communicate effectively with patients, family members, and/
or colleagues of diverse sociocultural backgrounds through the
use of verbal and non-verbal skills, written communications,
technology communications, and active listening within an
ambulatory care setting.

2. Demonstrate responsibility within the scope of practice for a
medical assistant.

3. Apply administrative policies and procedures effectively.

4. Demonstrate professionalism as a healthcare professional

5. Apply knowledge of medical laboratory techniques to
accurately collect specimens, perform (CLIA) waived testing,
and communicate laboratory test result to patients.

6. Tllustrate a caring and empathic approach while meeting
patient’s needs across their lifespan and within a diverse
community.

7. Perform clinical procedures and medication administration in a
medical practice setting while utilizing critical thinking skills.

Program Goals

»  Competent perform as entry-level Medical Assistants in
cognitive (learning) psychomotor (skills), and aftective
(behavior) learning domains.

» Continue to provide quality graduates to support the needs of
our community and area employers.

» Help students and communities live and learn well.

» Foster an environment of critical thinking, effective
communication, personal responsibility and initiative.
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Students entering into the externship must have immunizations such
as Hepatitis B, MMR, Varicella and Tdap. Also, must be current

in First Aid/BLS CPR through the American Heart Association for
Healthcare Providers. See Medical Assistant Handbook or advisor for
further information.

Accreditation/Cerification

The Medical Assistant program is nationally accredited by the
Commission on Accreditation of Allied Health Programs (CAAHEP):
25400 U.S. Highway 19 North, Ste 158, Clearwater, FL 33763;
727-210-2350; www.caahep.org. Graduates can take the National
Certification Examination to become certified with the American
Association of Medical Assistants (AAMA).

Course Prerequisites

Some courses may require appropriate test score or completion of
basic math, basic English, and/or reading courses with a “C” or better.

Background Studies

Minnesota Law requires any person with direct patient and resident
contact at a health care facility licensed by the Minnesota Department
of Health (MDH) to have a background study conducted by the state.
An individual disqualified from direct patient contact as a result of
the background study, and whose disqualification is not set aside

by the Commissioner of Health, will not be permitted to participate
in a clinical placement in a Minnesota licensed health care facility.
Anoka Technical College will withdraw any student from the Medical
Assistant program who is disqualified by the MDH. The student is
then responsible for requesting the commissioner to reconsider the
disqualification.

Graduation Reguirements

Anoka Technical College students seeking an Associate in Applied
Science (AAS) or diploma in Medical Assistant must complete all of
the required courses as outlined on the program plan with a C or better
grade in each course.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)
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General Education: 15 Credits

Mﬂdlcal ASSISIaIII Fifteen (15) general education credits of Minnesota Transfer
Assocaite in Applied Science (AAS) Degree Curriculum (MnTC) are required. MnTC credits must be from three
different goal areas. Student is required to take:

. O BIOL 1106  Principles of Biology .......ccceeeeieieienienenenienienne 4
2Rl i O ENGL 1107 Composition I 4

A medical assistant is eligible to work in clinics, urgent care/express OR
care/minute clinics, blood collection centers, research facilities and O ENGL 2105 Business and Technical Writing..............c..c......... 4
insurance companies. Duties could include administering injections, O PSYC 1406 General Psychology
and blood pressure readings, rooming patients, drawing blood, OR
performing commonly ordered laboratory tests and electrocardiograms [ PSYC 1506 Lifespan Development ..............cc.ccocoverueruereencen. 4
(EKG), insurance coding, medical records and scheduling patients for [0 SPCH 1120 Public Speaking ..........c...ccoooerveerrvrereerrenereennnns 3
special procedures or other medical appointment. OR

O SPCH 1200 Interpersonal Communication ............cceceecereneene 3
Medical assistants have direct patient contact and work closely with
physicians, nurses and other health care professionals. The ability to
demonstrate professionalism, communicate effectively, multi-task, and  Fall SEMEStEr..........co..cvvereveerereeereeeeeeeeee e August
perform procedures quickly and accurately is essential for success. SPIiNG SEMESLET ......eoviuieiiieiieieeiee ettt January
Advancement typically requires more training and certification.

Many medical assistants choose to become nurses or other health ; ;
. . - . LiSa SATOT ... 763-576-4084
care workers through further study. Administrative positions provide :
.. . . Stacey Wanovich.. 763-576-4132
another popular career path because an administrative medical Deb Lehew 763-576-4026
assistant can rise to the position of office manager without additional
education.

For information on how to apply, to schedule a tour, or for service

Wages/Outlook/Advancement during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Technical Education: 45 Credits

O ADSC 1055 Electronic Health Records.............. .2
O EMED 1076 BLS for the Heath Care Provider... 1
O HLTH 1000 Disease Conditions ............eceeververrererereseereennns 2
O HLTH 1005 Anatomy and Physiology.........cccecevevenireneennnne 4
O HLTH 1040 Medical Terminology..........ccccceeevererereneneennans 2
O MAST 1200 Medical Assistant Seminar .............ccceceveeeeeennene 2
0 MAST 1300 Medical AQMiniStrative I ..............cooovooorr. 2 Sample Program Soauence
O MAST 1400 Pharmacolo@y L. 2 Full Time
0O MAST 1500 EKG................. 1 Fall Semester Spring Semester Summer Semester
O MAST 1600 Laboratory I............... .4 ENGL 1107/2105.4 | MAST 1200......... 2 | PSYC 1406/1506 .4
0O MAST 1700 Clinical Procedures I............ .3 PP HLTH 1000........... 2 | MAST 1300......... 2 | ADSC 1055.......... 2
0 MAST 2300 Medical Administrative II.... 2 E HLTH 1005 .......... 4 MAST 1500......... 1 TOTAL................. 6
O MAST 2400 Pharmacology IL.................. L2 R HLTH 1040.......... 2 | MAST 1600........4
O MAST 2600 Laboratory IL.........cccceceeievieiienienienieseseneeeeeenene 4 MATH 1020........ 2 [MAST1700....... 3
O MAST 2700 Clinical Procedures IL.........ccccovevievenenincniennne 3 ?(P;CTZ?ZO/DOO.@ I;/éATi"lI"‘ZSOO """" 1 i
O MAST 2900 EXternship.........ccccocvvveveiieiereiieieieieeiecseeveeens 7 BT
0O MATH 1020 Math for Health Care.........cccocveveveveneninineenne 2
Courses with MAST prefix are restricted to students admitted to the Fall Semester Spring Semester
Medical Assistant program. All required core coursework must be § BIOL1106............ 4 | *MAST2900....7
successfully completed before participating in the externship. E EMED 1076......... 1| TOTAL..........cc.... 7

= MAST 1400.......... 2

O MAST 2400.......... 2

MAST 2600.......... 4

**All required course work must be successfully completed before
q 'y J4
participating in the externship.

‘4 ANOKA

“wmm TECHNICAL COLLEGE

A member of Minnesota State

Rev1/2018 Page 98 AnokaTech.edu


mailto:LSailor%40anokatech.edu?subject=
mailto:SWanovich%40anokatech.edu?subject=
mailto:DLeHew%40anokatech.edu?subject=
mailto:EnrollmentServices@anokatech.edu
https://mn.gov/deed/job-seekers/job-outlook/
https://mn.gov/deed/job-seekers/job-outlook/

2018-2019

Medical Assistant

Diploma

Program Information

The Anoka Technical College Medical Assistant diploma is a
49-credit program that prepares students to be a professional, multi-
skilled medical assistant who is dedicated to assist in patient care
management. Graduates are prepared to assist medical providers with
examinations and treatments, conduct medical histories, perform
Clinical Laboratory Improvement Amendments (CLIA) waived
testing, sterilize instruments and supplies, assist with minor surgery,
medical office administrative services and administer medications.

Graduates of the Medical Assistant program are eligible to take the
Certification Exam of the American Association of Medical Assistants
(AAMA).

Program Learning Outcomes

This profession is the only allied health specifically trained to work
in ambulatory health settings. medical assistants are multi-skilled
employees, competent to perform administrative, clinical and
laboratory procedures within the supervising physician’s scope of
practice consistent with medical assisting education, training and
experience.

Upon successful completion of program requirements, graduates will

be able to:

1. Communicate effectively with patients, family members, and/or
colleagues of diverse sociocultural backgrounds through the use
of verbal and non-verbal skills, written communications, technol-
ogy communications, and active listening within an ambulatory
care setting.

2. Demonstrate responsibility within the scope of practice for a
medical assistant.

3. Apply administrative policies and procedures effectively.

4. Demonstrate professionalism as a healthcare professional

5. Apply knowledge of medical laboratory techniques to accurately
collect specimens, perform (CLIA) waived testing, and commu-
nicate laboratory test result to patients.

6. Illustrate a caring and empathic approach while meeting patient’s
needs across their lifespan and within a diverse community.

7. Perform clinical procedures and medication administration in a

medical practice setting while utilizing critical thinking skills.

*  Competent perform as entry-level medical assistants in
cognitive (learning) psychomotor (skills), and affective
(behavior) learning domains.

» Continue to provide quality graduates to support the needs of
our community and area employers.

* Help students and communities live and learn well.

» Foster an environment of critical thinking, effective
communication, personal responsibility and initiative

Rev1/2018

Technical Requirements
General Education/M
Total Credits

Program Externship Requirements

Students entering into the externship must have immunizations such
as Hepatitis B, MMR, Varicella and Tdap. Also, must be current

in First Aid/BLS CPR through the American Heart Association for
Healthcare Providers. See Medical Assistant Handbook or advisor for
further information.

Accreditation/Certification

The Medical Assistant program is nationally accredited by the
Commission on Accreditation of Allied Health Programs (CAAHEP):
25400 U.S. Highway 19 North, Ste 158, Clearwater, FL 33763;
727-210-2350; www.caahep.org. Graduates can take the National
Certification Examination to become certified with the American
Association of Medical Assistants (AAMA).

Some courses may require appropriate test score or completion of
basic math, basic English, and/or reading courses with a “C” or better.

Minnesota Law requires any person with direct patient and resident
contact at a health care facility licensed by the Minnesota Department
of Health (MDH) to have a background study conducted by the state.
An individual disqualified from direct patient contact as a result of
the background study, and whose disqualification is not set aside

by the Commissioner of Health, will not be permitted to participate

in a clinical placement in a Minnesota licensed health care facility.
Anoka Technical College will withdraw any student from the Medical
Assistant program who is disqualified by the MDH. The student is
then responsible for requesting the commissioner to reconsider the
disqualification.

Graduation Requirements

Anoka Technical College students seeking an Associate in Applied
Science (AAS) or Medical Assistant diploma must complete all of the
required courses as outlined on the program plan with a C or better
grade in each course.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)
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(continued)

2018-2019 Sample Program Sequence
Medical Assistant Full Time
Diploma Fall Semester Spring Semester
ENGL 1105 or 2105......... 4 ﬁﬁg iggg

HLTH 1040 MAST 2600
A medical assistant is eligible to work in clinics, urgent care/express P MAST 1200.... MAST2700...
care/minute clinics, blood collection centers, research facilities and E MAST 1300.... El\(/)[?ilfom
insurance companies. Duties could include administering injections, Z e

. . . . MAST 2300
and blood pressure readings, rooming patients, drawing blood, MAST 1400
performing commonly ordered laboratory tests and electrocardiograms
(EKG), insurance coding, medical records and scheduling patients for
special procedures or other medical appointment.
Medical assistants have direct patient contact and work closely with Fall Semester
physicians, nurses and other health care professionals. The ability to = "MAST 2900.........cooseee 7
demonstrate professionalism, communicate effectively, multi-task, and = TOTAL woovevvsvvmnnnnssssssnsne 7
perform procedures quickly and accurately is essential for success. ;
Advancement typically requires more training and certification. N
Many medical assistants choose to become nurses or other health

care workers through further study. Administrative positions provide
another popular career path because an administrative medical
assistant can rise to the position of office manager without additional
education.

Wage/Outlook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development.

**All required course work must be successfully completed before
participating in the externship.

Follow this link for a Gainful Employment Report

Start Dates

Fall SEMESTET.......cveieieieiesieeieeeeeee et nes August
SPIING SEMESLET ...c.vvueinviiiiirinrenieee ettt January
0O ADSC 1055 Electronic Health Records.........c.cccoeevveiienrennnnn. _
O EMED 1076 BLS for Health Care Provider .............oooocoove. Faculty Contact
O HLTH 1000 Disease CONAItIONS -...vemeeeeoeooooeoeeoeoo LS8 SATIOT ettt 763-576-4084
O HLTH 1005 Anatomy and Physiology .........c.ccccceevvvevevevnnnne. Stacey Wanovich.. 763-576-4132
O HLTH 1040 Medical Terminology ... DED LEHEW ..ot 763-576-4026
0O MAST 1200 Medical Assistant Seminar...............ccceeeveeveennnnn. . . .
0O MAST 1300 Medical Administrative L...........cccoeeevieiiieirennnn. For‘ information on how to apply, to sqhedule a tour, or for service
O MAST 1400 Pharmacology L........ccccecevieoievienenieneneneeceeene during summer h.ours,r Enrollment Services at 763-576-7710 or
3 MAST 1500 EKG.oooeooemeoseeeseeeesees s seeseeseerse 1 FarollmentServicesaamokatech.edu
O MAST 1600 Laboratory I.................. .4
0O MAST 1700 Clinical ProceduresI.......... .3
0O MAST 2300 Medical Administrative II ... 2
O MAST 2400 Pharmacology IT........cccevveievienienienenenceceeene 2
O MAST 2600 Laboratory I..........ccceceeieiecierieneniesereseeeeeenene 4
0O MAST 2700 Clinical Procedures I1...........cccocovieviiicnieiieirennns 3
O MAST 2900 EXternship.......ccceeeeieeeieriesienieneniesesieseeeeeeennens 7
00 MATH 1020 Math for Health Care.........c..cccoeovvevvieniciieieennne 2

Course with MAST prefix are restricted to students admitted to the
Medical Assistant program. All required core coursework must be
successfully completed before participating in the externship.

General Education/MnTC Requirements: 4 Credits

O ENGL 1107  Composition L........cccceeciecievierieneneneseseeeeeennns 4
OR
O ENGL 2105 Business and Technical Writing ...........c.cccceueeenee. 4
“wmm  TECHNICAL COLLEGE
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Medical Scribe Specialist

Certificate

Program Information

The Anoka Technical College Medical Scribe Specialist certificate is a
30-credit program that prepares students to perform real-time recording
of patient-doctor interaction at the point of service and input of other
physician-commuincated information into the electronic health record
while under the constant supervision of the medical provider. This
program includes curriculum that teaches the skills required to obtain
entry-level employment as a medical scribe, which includes medical
terminology, anatomy, electronic health records software, medical
records documentation, privacy and ethics standards, diagnosis and
procedure coding, and health care reimbursement practices.

Program Learning Outcomes

By completing this program, students will achieve the following learn-
ing outcomes.

1. Graduates will demonstrate the ability to accurately and
thoroughly document medical visits and procedures as they are
being performed by the physician.

2. Graduates will demonstrate proficiency in keyboarding speed
and accuracy.

3. Graduates will demonstrate an understanding of medical
terminology, anatomy, diagnostic procedures, pharmacology
and treatment assessments to the extent required to understand
and accurately scribe doctor-patient encounters in real-time.

4. Graduates will demonstrate the ability to translate medical
abbreviations into their expanded forms.

5. Graduates will demonstrate the ability to be able to use all
functions of the electronic health records software.

6. Graduates will have a thorough knowledge of and understand
the significance of complying with the Health Insurance
Portability and Accountability Act (HIPPA) when accessing or
communicating patient information.

7. Graduates will demonstrate professionalism in all
communications.

Admission Requirements

Students are required to have an Accuplacer reading score of 78 or
higher or appropriate test score for admittance to the program. If
students do not achieve 78 or higher, they may take ATC READ0960
or ATC READO0900 achieving a C or higher for admittance to the
program.

Course Prerequisites

Some courses may require appropriate score or completion of basic
math, basic English and/or reading courses with a “C” or better.

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.
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Technical Technical Credits....... 3

Transfer Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Wage/Outiook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Industry Information

The mandatory implementation of the electronic health record has
created this specific job in the health care industry. Providing this type
of education prepares students for employment at the forefront of the
growth and changes that are happening in the health care industry as it
adapts to changes cause by technology. Scribes free up the physicians’
time from clerical entry into the electronic health record which
increases their productivity. The physician’s increase in productivity
then increases revenue for the hospital/clinic/practice. From the
quality of life perspective, scribes allow physicians to focus on quality
patient care instead of the demands of paperwork, documentation and
record keeping. This is a STEM career.

Follow this link for Gainful Employment Report.

Technical Education: 30 Credits

O ADSC 1003 Introduction to Keyboarding and Speedbuilding. 2
O ADSC 1025 Keyboarding Skillbuilding ...........cceeeeverenenene 2
O ADSC 1042 Applied Medical Terminology for Scribing......... 2
O ADSC 1055 Electronic Health Records...........ccccoeoeincnnnnnee
O ADSC 1283 Medical Office Procedures .........

O HITM 1030 Medical Coding for Scribing

O HITM 1110 Medical Terminology in Health Information ...... 3
O HITM 1200 Billing and Reimbursement.............ccccceeverenene 2
O HITM 1210 Supervision of Health Information .............c...... 3
O HITM 1221 Intro to Health Information Management ........... 3
O HITM 1244 Law and Ethics

O HLTH 1050 Body Structures

Also see: Health Information Technology (HIT) AAS, Medical Coding
Specialist diploma, Medical Administrative Specialist AAS, and Medical
Receptionist diploma
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2018-2019 Sample Program Sequence
Medical Scribe Specialist Full Time
Certificate Fall Semester Snring Semester
— ADSC 1003 ADSC 1025
StartDates P ADSC 1055.. ADSC 1042.
==
Fall SEMESLEr......oiiviiiceiiecie e August = HITM 1110... ADSC 1283.
SPIiNG SEMESLET ...eveveeieeieeienieieieeste e ere e eeeeereaesaeseeneens January a2 HITM 1030 HITM 1200
HLTH 1050 HITM 1210
HITM 1221 .. HITM 1244.
Faculty Contact TOTAL ... TOTAL ...

Darla Cullen.......coceeverivreeereiereeeteeerecreeeree e 763-576-4018

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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Practical Nursing

Diploma

Technical Requirements
General Education/MnTC

Total Credits

Program Information

The Anoka Technical College Practical Nursing (PN) diploma is a
38-credit, full-time, two semester program. Through Minnesota Board
of Nursing approved program of study, the Practical Nursing program
prepares students for a diploma in Practical Nursing. Graduates are
educationally eligible to take the National Council Licensure Exam for
Practical Nurses (NCLEX-PN) and, after passing and obtaining state
licensure, may use the title Licensed Practical Nurse.

End-of-Program Student Learning Outcomes

Consistent with the standards that define nursing practice, the
outcomes of the Anoka Technical College program of learning is a
graduate who is able to:

Adhere to professional standards of practice within safe, legal, ethi-
cal and regulatory frameworks of the practical nurse (Professional
concepts: Safety, Professional Identity and Behavior)
Communicate effectively to deliver coordinated, interprofessional
care through teamwork and collaboration (Professional concepts:
Teamwork and Collaboration)

Utilize holistic information to provide evidence-based patient care
that contributes to continuously improving care processes (Profes-
sional concepts: Evidence-based Care, Quality Improvement)
Demonstrate a caring and empathic approach while providing for
individual patients’ needs across the lifespan and health/illness con-
tinuum within a diverse community (Professional concept: Patient
Relationship-centered Care)

Participate in supporting patient care through the utilization of
information technology within the practical nurse scope of practice
(Professional concept: Informatics)

The Anoka Technical College Practical Nursing (PN) program is
approved by the Minnesota Board of Nursing and is specifically
designed to train graduates for the specialized field of Licensed
Practical Nursing (LPN).

This nursing education program is candidate for accreditation by the
Accreditation Commission for Education in Nursing (ACEN).

3343 Peachtree Road NE, Suite 850, Atlanta, Georgia, 30326
WWw.acenursing.org

Admission Requirements

All required documentation must be submitted in person; Enrollment
Services will be unable to receive them via mail, online or fax.
Practical Nursing applications are reviewed at the time they are
submitted for completeness. When all admission guidelines are
satisfied, the applicant is accepted on a space available basis for the
following semester.
* Apply to Anoka Technical College and be admitted to the college
* Complete the Nursing Assistant or Medical Assistant requirement
» Complete the CPR requirement
» Complete the Accuplacer Assessments and the Test of Essential
Academic Skills (TEAS V or ATI TEAS). See Admission Guide-
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lines under the links on the Practical Nursing webpage

* Complete the Student Record of Immunization document found
under Forms on the Practical Nursing website

* Submit the Practical Nursing program Application (found under
Forms) with documentation of each the above

Background Study

State law requires any person who provides services that involve
direct contact with patients and/or residents at a health care facility
have a background study conducted the Minnesota Department of
Human Services (DHS). A student who is disqualified as a result of
a background check will not be allowed to enter the program major.
A student must receive a “Background Study Clearance” within 90
days preceding the start of clinical or fieldwork courses to be placed
at a partnering facility. Any student failing to receive clearance

will be disqualified from enrollment in the course. Arrests, charges,
or convictions of criminal offenses may cause a student to fail a
background study. A disqualified student has the right to request
reconsideration of the disqualification. It is the responsibility of the
student to request consideration to the Minnesota Department of
Health Commissioner if he or she chooses to do so. An applicant is
considered to be disqualified while in the reconsideration process.

Graduation Requirements

All Anoka Technical College students seeking an Associate in Applied

Science (AAS), diploma, or certificate must meet the cumulative grade

point average (GPA) of 2.0 or higher. Refer to the Anoka Technical

College Student Handbook and College Policy 2.4.

Additionally:

1. Complete all of the required courses as outlined on the program
plan with a C or better grade in each course and an A in MATH
1010.

Maintain current CPR certification.

Complete NCLEX-Practical Nursing success predictor test.

4. Maintain an acceptable background check from the Minnesota
Department of Human Services.
5. Submit an application for graduation to Records/Registration.

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

*  Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

Licensed practical nurses (LPNs) specialize in delivering skilled
delegated nursing care to individual patients/client across the lifespan
in all stages of wellness or illness at the direction of qualified
healthcare providers. LPNs care for diverse adult and pediatric
patients within an established plan of care and participate as a member

of the healthcare team.
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Practical Nursing

Full Time

. First Semester Second Semester
Diploma
*HLTH 1005 ...ocevvevecine **¥ENGL 1107 oo 4
*MATH 1010.... NURS 1500
LPNs enjoy employment opportunities in a variety of health care — NURS 1400..........ccoevene NURS 1511
settings, including clinics, long term care and transitional care centers, = NURS 1405 NURS 1513
isted living. h hools. hospital d h = NURS 1410... .4 NURS 1521... .6
assisted living, home care, schools, hospitals, and group homes. N NURS 1420 Ty NURS 1541... T
_ o _ NURS 1430... 1 {10 VN DS 18
The LPN is a dynamic, vital member of the healthcare team and is NURS 1440... 1
legally responsible to practice practical nursing within the Minnesota TOTAL .cocurinrincncnscnscnscns 8

Nurse Practice Act and the Minnesota Board of Nursing Rules.
*May be completed before acceptance into Practical Nursing major
**ENGL 1107 may be taken first or second semester or before
acceptance.

Wages/Outiook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Gainful Employment

Follow this link for Gainful Employment Report.

Technical Education: 34 Credits

0O HLTH 1005 Anatomy & Physiology ......c.cccceveveverenenveiennnn. 4
O MATH 1010 Dosage Calculations for Health Care Professionals ....... 1
O NURS 1400 Foundations of NUrsing ..........cccceceevereerevecvereennnns 3
O NURS 1405 Nursing Interventions I: Lab.........cccocvvcveveeennn. 2
O NURS 1410 Health Promotion Across the Lifespan | ............. 4
O NURS 1420 Clinical Application L..........ccccceverererenenieiennnns
O NURS 1430 Psychosocial NUrsing .........ccccceeveveverereecvereenns
O NURS 1440 Nursing Perspectives on Aging...........cceceevevenen.
O NURS 1500 Transition to Nursing Practice .........cc.coeeveevevennn.
O NURS 1511 Health Promotion Across the Lifespan II ...........

O NURS 1515
O NURS 1521

Nursing Interventions II: Lab

Clinical Application II ...........

O NURS 1541 Maternal-Child NUrsing ..........cccoeceeerereeveeennens 2

General Education/MnTC Requirements: 4 Credits

Four (4) general education credits of Minnesota Transfer Curriculum
(MnTC) are required. Student is required to take:

O ENGL 1107  Composition I .......cccocoveiieniiniiieececees 4
Start Dates
Fall SEmMESLer.......coeviiriiriiiieieeeeeee s August
SPIiNG SEMESLET ...c.veveveriieiieiieieieieeteeeete ettt January
Faculty Contact
Christina Wilson, Practical Nursing Director............ 763-576-4013

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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Occupational Therapy Assistant

Associate of Applied Science (AAS) Degree

Technical Requirements............. 56

General Education/MntC .15
Total Credits A

Program Information

The Anoka Technical College Associate of Applied Science (AAS)
degree in Occupational Therapy Assistant is a 71-credit program.
Course work includes a combination of general education courses,
occupational therapy theory and skill building courses, and on-the-
job experiences at various fieldwork sites. Students must provide
their own transportation to and from the fieldwork sites. All academic
coursework must be completed before students are placed on their
Level II fieldwork experience. The Level 11 fieldwork must be
completed within 12 months of completing the required coursework.
Enrollment in the fieldwork classes may be limited due to the
availability of fieldwork sites.

Program Learning Outcomes

By completing this program, students will achieve the following learn-
ing outcomes.

1. Practice using innovative and evidence-based interventions within
the role of the entry-level Occupational Therapy Assistant.

2. Demonstrate professional attributes, ethical standards, and values
of the profession.

3. Deliver competent services/outcomes by using reflection, strengths,
client centered and occupation based interventions, and critical and
creative thinking.

4. Collaborate inter/intra professionally.

5. Work with people from diverse backgrounds in a variety of prac-
tice settings serving the community.

6. Recognize the importance of life-long learning and professional

socialization.

Accreditation/Certification

The Occupational Therapy Assistant program at Anoka Technical
College is accredited by the Accreditation Council for Occupational
Therapy Education (ACOTE) of the American Occupational Therapy
Association (AOTA),located at 4720 Montgomery Lane, Suite 200,
Bethesda, MD 20814-3449, ACOTE’s phone number, C/O AOTA, is
301-652-A0TA, and its web address is www.acoteonline.org.

Graduates of the program are eligible to sit for the national certification
examination for the occupational therapy assistant administered by the
National Board for Certification in Occupational Therapy (NBCOT).
After successful completion of the exam, the individual is a Certified
Occupational Therapy Assistant (COTA). Most states require licensure
in order to practice. However, state licenses are usually based on the
results of the NBCOT Certification Examination. A felony conviction
may affect a graduate’s ability to sit for the NBCOT certification exam
or attain state licensure.

Admission Requirements

All required documentation must be submitted in person; Enrollment
Services will be unable to receive them via mail, online or fax.
Admission criteria:

Option 1

1. Apply to Anoka Technical College and be admitted to the college
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Complete appropriate test scores and the Test of Essential
Academic Skills for Allied Heath (ATI-TEAS).
3. Certificate of Attendance from Information Session

Option 2: Students who have bachelor’s or master’s degree

1. Apply to Anoka Technical College and be admitted to the college
2. Submit an official transcript of Bachelor’s or Master’s degree

3. Certificate of Attendance from Information Session

Background Study

Minnesota state law requires that any person who provides services

that involve direct contact with patients and/or residents at a health care
facility have a background study conducted by the state. A student who
is disqualified as a result of a background check will not be allowed to
enter the program major. A student must receive a “Background Study
Clearance” within 90 days preceding the start of clinical or fieldwork
courses to be placed at a partnering facility. Any student failing to
receive clearance will be disqualified from enrollment in the course.
Arrests, charges, or convictions of criminal offenses may cause a student
to fail a background study. If a student is disqualified, the student has the
right to request reconsideration of the disqualification.

Graduation Requirements

Successful completion of the Occupational Therapy Assistant program
with a grade of C or higher in each of the following: HLTH 1005,

and each COTA course and 2.0 average or greater in required PSYC,
SPCH and ENGL courses.

Transier Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

Young or old, we all have a job to do — the job of living. Learning,
growing, playing, working, managing our homes, and caring for our
families and ourselves are among the occupations of life.

Sometimes physical, emotional, or other challenges prevent people from
participating fully in the job of living. Stroke, injury, depression, and
developmental disabilities, for example, can make it difficult for people
to do everyday tasks or be as active and as independent as they’d like.
Occupational therapy — a vibrant, growing profession — makes it possible
for people to regain independence and to enjoy life to its fullest. By
choosing a career in occupational therapy, you will make a difference.
You will improve the lives of children, young people, and adults alike.
Occupational therapy assistants work with the supervision of registered
occupational therapists to provide hands-on services to children and
adults who are learning new ways to succeed in the occupations of life.
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2018-2019

Occupational Therapy Assistant

Associate of Applied Science (AAS) Degree

Students today can look forward to dynamic careers working in varied
settings with people of all ages. Many practitioners help children thrive
in the “occupations” of childhood learning, playing, and growing.
Some work in schools with students who have learning disabilities or
behavioral problems. Others work with children who have cerebral
palsy, Down Syndrome, and other disabilities.

Practitioners also work with individuals in their homes, community
centers, rehabilitation hospitals, and nursing homes. In these settings,
they may support people with traumatic injuries, strokes, Alzheimer’s
disease, or mental health problems.

Wages/Outlook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Occupational therapy assistants may become occupational therapists.
Assistants must get a master’s degree to become a therapist.

Technical Education: 56 Credits

O COTA 1001 Introduction to Occupational Therapy................. 4
O COTA 1050 Clinical Conditions ...........cccecerveuerueennennne

O COTA 1105 Therapeutic Applications I
O COTA 1155 Therapeutic Applications II
O COTA 1260 Performance Skills and Applications................... 3
O COTA 1270 Productive Aging/Geriatric Practice ............

O COTA 1280 Mental Health and Wellness ......
O COTA 1290 Level I Fieldwork Behavioral....
0 COTA 2310 Professional Seminar ............coceeveevveereeneeeneene.
0O COTA 2330 Physical Rehabilitation Practice
O COTA 2340 Children and Youth Practice .........
O COTA 2350 Community Practice ........
0O COTA 2390 Level I Fieldwork Traditional............ccccceoveuenerenuennnse.
0O COTA 2411 Level II Fieldwork Rotation A..........ccccoeeeeneenenee. 6
0O COTA 2421 Level II Fieldwork Rotation B...........cccoeennenee. 6
O HLTH 1005 Anatomy and Physiology........cccccoeveeiineenennnes 4

General Education/MnTC Requirements: 15 Credits

Fifteen (15) general education credits of Minnesota Transfer
Curriculum (MnTC) are required. Student is required to take:

O ENGL 1107 CompoSition L .......cccceeeieieieiienieneneneneneeeenene 4
OR
0O ENGL 2105 Business and Technical Writing...........c.cceceeeenee 4
O PSYC 1406 General Psychology .........cccceevevenencnenencneennene 4
O PSYC 1506 Lifespan Development...........ccccceveveneneneneenenne 4
O SPCH 1500 Intercultural Communication...........cccccceveuerueeenee. 3
Start Dates

Fall SEMESTET.....c.ccveiiiiieiirieiciiccc e August
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Sample Program Sequence

Full Time

Fall Semester Spring Semester Summer Semester
COTA 1155 ........... 2 | ENGL 1107........... 4
= COTA 1260 OR ENGL 2105
= COTA 1270........... PSYC 1506
3 COTA 1280........... SPCH 1500
— COTA 1290.. TOTAL ...............
PSYC 1406...
TOTAL ...............
Fall Semester Spring Semester
P COTA 2310........... 2 | COTA2411........... 6
M COTA 2330......... 4 | COTA2421........... 6
;‘ COTA 2340........... 4 | TOTAL........... 12
O COTA 2350.......... 4
COTA 2390........... 1
TOTAL ..... .15
Facuity Contact
JULE GIIVIA....iiiiieieieiccieeie et 763-576-4262

Barbara Kloetzke 763-576-4017
For more information about the Occupational Therapy program
you can contact the Advisor’s or you can email questions to
FutureOTA Students@anokatech.edu
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Surgical Technology

Associate of Applied Science (AAS) Degree

Technical Requirements
General Education/MnTC.
Total Credits

Program Information

The Anoka Technical College Surgical Technology Associate of
Applied Science (AAS) degree is a 60-credit program designed to de-
velop skills in all phases of operating room procedures and techniques,
including clinical experience in the operating room.

In addition to operating room techniques, surgical procedures, surgical
instruments and equipment, students study surgical microbiology,
surgical pharmacology, medical terminology, anatomy and physiol-
ogy, asepsis (sterile technique), preparation of the patient for surgery,
and the physical conditions that make it necessary for a person to have

surgery.

Program Learning Outcomes

By completing this program, students will achieve the following

learning outcomes.

1. Accept constructive criticism and demonstrate the appropriate be-
havior change.

2. Communicate effectively in medical language.

3. Ability to transfer theoretical knowledge to clinical situations.

4. Adjust to changes in technology.

5. Understand his/her role and function as a member of the surgical
team.

6. Display professional behavior.

7. Demonstrate the principles of aseptic technique consistently.

8. Adhere to program/hospital policies and procedures according to

industry standards.

Accreditation/Certification

The Anoka Technical College Surgical Technology program is nation-
ally accredited by the Commission on Accreditation of Allied Health
Education Programs (CAAHEP). Graduates will take the National
Certification Examination for Surgical Technologists: CAAHEP,
25400 U.S. Highway 19 N, Ste 158, Clearwater, FL 33763,
www.caahep.org

Admission Requirements

Evidence of immunization or a positive Rubella Titer. Students are
strongly encouraged to take the Hepatitis B vaccine.

Steps for the application process for Surgical Technology AAS:
1. Successful completion of the Sterile Processing certificate
2. TEAS for Allied Health programs with a minimum score of 60%
3. CPR for the Healthcare Provider

Second year courses are restricted to students admitted to the Surgical
Technology program. A medical exam is REQUIRED.

Course Prerequisites

A background in general math, anatomy/physiology, biology, health and
life sciences, medical terminology and nursing assistant skills can be
helpful.

Rev1/2018

Page 107

Minnesota law requires any person with direct patient and resident
contact at a health care facility licensed by the Minnesota Department
of Health (MDH) to have a background study conducted by the state.
An individual disqualified from direct patient contact as a result of
the background study, and whose disqualification is not set aside by
the Commissioner of Health, will not per permitted to participate

in a clinical placement in Minnesota licensed health care facility.

The student is then responsible for requesting the commissioner to
reconsider the disqualification.

Clinical hospitals are located in the Twin Cities metropolitan area.
Students must provide their own transportation to and from these
assigned clinical sites and pay for any parking fees.

Graduation Reguirements

1. Successful completion of the Sterile Processing certification with a
grade of B or higher in all required Biology courses and a grade of C
or higher in the remaining required courses.

2. Successful completion of the second year Surgical Technology
courses with a grade of C or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

Surgical technologists function mainly as a scrub person in a hospital
operating room. The technologist sets up the instruments, drapes,
sutures, and supplies for surgical procedures, assists the surgeon and
other operating team members with gowning and gloving for surgery,
and hands instruments, sutures and supplies to the surgeon throughout
the operative procedure.

Surgical technologists work closely with surgeons and registered nurses,
are able to anticipate the needs of the physician during surgery, and
assist in the care of the patient during surgical procedures.
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Surgical Technology

Associate of Applied Science (AAS) Degree

Wages/Outlook/Advancement Opportunit

Sample Program Sequence

Full Time

*BIOL 1106........ccovuveennee.
COMP 1002 ...
**TOTAL .....

BIOL 2100.......ccccoeoieuiiinnn
HLTH 1040
PSYC 1406/1506/1606........ 4

K K K FHTOTAL overvvrcecsensaecnees 12
Surg%cal Technf)logy program graduates are qualified to work in Third Semester
hospital operating rooms, day surgery units, OB labor and delivery,
cardiovascular labs, and research labs. Overtime and call time will SPCH 1200/1120/1500........ SURG 1005.....covveersecicrne 2
vary with position and place of employment. BIOL 2200 .....ccccevieieiennne FHTOTAL oevvvrerecrecsnccnens 12

SURG 1003....coovirieriens

Wﬁth lflcidltl(inalttramlng, son;e tichn(()iloglsts advance:r tli) ﬁrslt asilsltantls, RS Fifth Semester
Wwho help retract, sponge, and suture during surgery. 11y also hielp close SURG 1010 ....oevveveieneee SURG 1037 ..oovvceirecinee 4

and treat wounds.

Some technologists manage supply departments in hospitals. Others take
jobs with insurance companies, supply services, or medical equipment
companies.

SURG 1026....
SURG 1027....
SURG 1035.

SURG 2000..

*BIOL 1106 is a prerequisite for BIOL 2100.
** First year courses are completed during the Sterile Processing
certificate.

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-

seekers/job-outlook/index.jsp).

Technical Education: 41 Credits

O Completion of the Sterile Processing Technical Credits ............ 9
O *SURG 1010 Surgical Pharmacology ..........ccceceveverereneeeennen.

O *SURG 1026 Operating Room Theory .........
O *SURG 1027 Operating Room Techniques .....
O *SURG 1035 Operating Room Procedures |
O **SURG 1037 Operating Room Procedures I .............c...c...... 4
O **SURG 2000 Operating Room Clinical.........cccoceeevenecnnenene 16

* These courses must be completed prior to enrolling in SURG 2000.
**SURG 1037 and SURG 2000 must be taken concurrently

General Education/MnTC Requirements: 19 Credits

Nineteen (19) general education credits of Minnesota Transfer
Curriculum (MnTC) are required. This requirement is met upon
completion of the Sterile Processing certificate.

Also see: Sterile Processing certificate

Start Dates

Fall SeMESTOr.....c.eoueeeiiieiieieiee e
Spring Semester

Faculty Contact

Rita SCAULZ ...ttt 763-576-4123
BeCKY DIISCOLL....cueiiieiieirieieieenirieiecereeieieceseeieieeeees 763-576-4119

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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Sterile Processing

Certificate

Technical Requirements..
General Education/MntC
Total Credits

Program Information

The Anoka Technical College Sterile Processing certificate is a
28-credit program that prepares graduates to work in medical facilities
that prepare surgical instruments, supplies and equipment necessary
for healthcare. This program includes a broad introduction to health
sciences, as well as medical language, communication and computers.
The program curriculum includes decontamination, preparation,
packaging, sterilization, and sterile storage.

The Sterile Processing certificate is a prerequisite to the Surgical
Technology Associate of Applied Science (AAS) degree. Please see
Surgical Technology AAS for more information.

Program Learning Outcomes

By completing this program, students will achieve the following

learning outcomes.

1. Prepared for entry-level employment in a sterile processing posi-
tion.

2. Eligible to take the certification examination following 400 hours
of professional employment.
3. Eligible to apply to the AAS Surgical Technology program

Course Prerequisites

BIOL 1106 Principles of Biology is a prerequisite to BIOL 2100
Anatomy & Physiology I.

BIOL 1106 Principles of Biology requires a Reading score of 78 or
higher on the Accuplacer, or approprate test score, or completion of
READ 0900 or READ 0960.

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

Successful completion of the Sterile Processing certification with a
grade of “B” or higher in all required Biology courses and a grade of
“C” or higher in the remaining required courses.

Transier Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

e Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from_
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)
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Industry Information

The work environment is dynamic and fast-paced. The work is
challenging, highly technical, and complex. The performance of

this vital department has a major impact on the smooth operation of
the many departments to which it provides products and services.
Employment opportunities may be within hospitals, outpatient centers,
and instrument processing centers.

Wage/Outiook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Gainful Employment
Follow this link for Gainful Employment Report.

Technical Education: 9 Credits
O COMP 1002 Computer Technologies for Communication....... 2

O HLTH 1040 Medical Terminology..........cceceevvevecveruenienereneene 2
O SURG 1003 Sterile Processing.........cceeeeveeeerievereerienienesenenne 3
O SURG 1005 Surgical Microbiology ..........cccevvevevierienieneneneenne 2

General Education/MnTC Requirements: 19 Credits

Nineteen (19) general education credits of Minnesota Transfer
Curriculum (MnTC) are required. Student is required to take:

O BIOL 1106  Principles of Biology ......cccccveveeieieieienierierieeienne 4

O BIOL 2100 Anatomy & Physiology L.........cccecevvevieneneniennnnne 4

O BIOL 2200 Anatomy & Physiology Il.........cccceevevienerenennnns 4

O PSYC 1406 General PSychology ........cccccveveieiecierienienienieninnne 4
OR

O PSYC 1506 Lifespan Development ..........ccccecvecvevienenienennenne 4
OR

O PSYC 1606 Abnormal Psychology ..........cceevecvecievieneneniennnnne 4

O SPCH 1200 Interpersonal Communication .............ccceeeeeunee 3
OR

O SPCH 1120  Public Speaking ..........ccceeeeeeeeeeieierienienieseneens 3
OR

O SPCH 1500 Intercultural Communication.............cceeervereereenne 3

Also see: Surgical Technology AAS

Start Dates

Fall SEMESTr.......eueeeiieiieieieieeee e August

SPIiNgG SEMESLET ......eveuiviieiiieierieeeieee et January
Faculty Contact

Rita SCHULZ ...ttt iseisetsesseiseaseins 763-576-4123

BeCKY DIISCOLL....vcuiiiiieiiirinieiecnerieieie s seeieienene 763-576-4119

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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2018-2019 Sample Program Sequence
= = Full Time
Sterile Processing .
Certificate First Semester Second Semester
BIOL 1106........ccccocvovrinnnns *BIOL 2100 ......cccovevinnnne. 4
COMP 1002 HLTH 1040
TOTAL ...uueevereenernnennenne PSYC 1406/1506/1606
E TOTAL ...covvuecenerseecnnns
—N Third Semester
Lo BIOL 2200 4 *BIOL 1106 is a prerequisite

SPCH 1200/1120/1500........3 for BIOL 2100.
SURG 1003............... .3
SURG 1005
TOTAL ..
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Associate of Applied Science (AAS) Degree

Program Information

The Anoka Technical College Community Social Services Associate

of Applied Science (AAS) degree is a 60-credit program designed

to prepare students to become direct service providers or designated
coordinators in settings where vulnerable or at-risk people are housed or
treated. Direct service providers are the caregivers in these settings, and
the designated coordinators oversee the daily activities of the setting.

The program exposes students to the laws, rules, and regulations
surrounding the care and treatment of vulnerable people, specifically
developmentally and cognitively disabled people. Additionally, the
program trains students how to best support developmentally disabled
people, as well as to understand the psychological characteristics of and
treatments for various developmental and cognitive disabilities.

Additionally, program coursework also helps define the roles of the
direct service provider, designated coordinator and social worker

as advocates and resource providers, helping vulnerable clients and
residents receive care and services. Coursework in social work and
social services, and the broad base of sociology and psychology classes
taken as part of this program, will prove valuable for those students who
wish to transfer to a four-year institution to potentially major in human
services, psychology, social work or sociology

Program Learning Outcomes

By completing this program, students will achieve the following learn-

ing outcomes.

1. Students apply skills in a meaningful way (Demonstrating higher
level thinking-analysis evaluation, and synthesis)

2. Performance assessment allows for evaluation of attitudes/disposi-
tions.
3. Student develop and create original responses to the topic.

Course Prerequisites

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

Background Study

Minnesota Law requires that any person who provides services

that involve direct contact with patients and/or residents at a health
care facility licensed by the Minnesota Department of Health have

a background study conducted by the state. An individual who is
disqualified from having direct patient contact as a result of the
background study, and whose disqualification is not set aside by the
Commissioner of Health, will not be permitted to participate at a
clinical site. The student has the right to request reconsideration of the
disqualification.

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.
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Technical Requirements..

General Education/MnTC
Total Credits ....................

Transier Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

Students graduating from the Community Social Service (CSS) AAS
degree program are eligible for positions in several areas in the health,
human services and education fields with children, adolescents, adults
and senior citizens. The graduating student may serve a variety of at-risk
populations including people with disabilities, mental illness, substance
abuse, poverty and disadvantaged.

Wages/Outlook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Technical Education: 36 Credits

O CSS 1010 Direct Support Professionalism...........c.ccceeerverernenne 3
O CSS 1020 Physical Developmental Supports I ...........ccccevueneenne 3
O CSS 1030 Person Centered Planning ............cccecveevevvevvenerennnnne 3
O CSS 1040 Facilitating Positive Behaviors..........c.ccccoecevecnnennee 3
O CSS 1550 Social Services Projects..........ccvevevveiecverienenenennenns 3
O CSS 1560 Social Welfare Services..........coceveereerencenereenennes 3
O CSS 1570 Introduction to Social Work ..........cccceevevienenerennnnns 3
O CSS 2020 Physical Developmental Supports I1............cccceenene. 3
O CSS 2050 Supportive INterventions ............ceeceevvecveruereererenenne 4
O CSS 2100 INternsShip......ccceeeeieierierieniesieieeeeieieieiesee e 4
O HLTH 1000 Discase Conditions..........ccceeeeeeeeierverienieneneneenes 2
O HLTH 1040 Medical Terminology ..........cccoevvevveieverienenienieneens 2

General Education/MnTC Requirements: 24 Credits

Twenty four (24) general education credits must be taken from the
Minnesota Transfer Curriculum (MnTC). Student is required to take:

O BIOL 1106 Principles of Biology ........coceoveeveinenecniecnieceenee 4
O ENGL 1107 English Composition..........ccceceveeuereeeeriecnenennenees 4
O PSYC 1406 General Psychology.........cocceeeveirencncnecneceenee 4
O PSYC 1606 Abnormal Psychology ........ccccccveivereenecnecnenee 4
O SOSC 1010 Introduction to SOCi0logY ......cevveverveerrerieirieennenee 3
O SPCH 1200 Interpersonal Communications.............c.cceeveeeuenee. 3
OR
O SPCH 1500 Intercultural Communications...........ccccoveeeveeenennee 3
O Select TWO credits from a MnTC goal area.........ccccoecevveennee 2
Fall SEMESTr.......cueeuiieiiieieieeee e August
SPIING SEMESLET ...ttt January
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2018-2019 Sample Program Sequence
Community Social Services Full Time
Associate of Applied Science (AAS) Degree Fall Semester Spring Semester
- a= CSS 1010 .eieiiieiieiieieeee
—
bl CSS 1040 ..cccvieiieiieieenee.
Faculty Contact = ENGL 1107,
ZaKia RODDINS.....ccoveveverereeirererereeeeeterereeeeeereresenesenesenens 763-576-4182 MY PSYC 1406
SPCH 1200/1500
For information on how to apply, to schedule a tour, or for service TOTAL wovsnens
during summer h'ours, contact Enrollment Services at 763-576-7710 or Fall Semester sl"illg Semester
EnrollmentServices@anokatech.edu P CSS 1550..imimerene 3 CSS 2020 oo
E CSS 1560 ....ovveveeeieieen, 3 CSS 2100,
= CSS 2050 ..o, 4 PSYC 1606..........cccvveneen.
S BIOL 1106.... .4 Gen Ed/MnTC ..
HLTH 1000..........ccveeuneene... 2 TOTAL ..uuoeeeeeeeceeecneennns
TOTAL .cceeeeeeeceeccneennnne 16
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2018-2019

Judicial Reporting

Associate of Applied Science (AAS) Degree

Technical Requirements..
General Education/MnTC
Total Credits

The Anoka Technical College Associate of Applied Science (AAS)
degree in Judicial Reporting is a 68-credit program designed to get
graduates working as soon as possible. The academics are designed to be
completed in two years. The speed requirement may be completed in two
years or may take additional time. Coursework includes English, Legal
and Medical Terminology, Business Law, Computer Technology and
Machine Shorthand Theory.

Students learn a conflict-free realtime theory that enables them to write
efficiently on a realtime system starting in the first semester. Students
learn theory in their first year of classes, then work to increase their
speed and accuracy until they can capture literary material at 180 wpm,
Jury Charge material at 200 wpm, and question-and-answer material

at 225 wpm. Summer sessions are mandatory for Judicial Reporting
students.

Program Learning Outcomes

By completing this program, students will achieve the following learn-

ing outcomes.

1. Students will demonstrate the ability to write a realtime theory.

2. Students will be able to demonstrate competency in court report-
ing technology, including the use of customized computer-aided
software.

3. Students will be able to write two-voice at 225 wpm with 97% ac-
curacy; jury charge at 200 wpm with 97% accuracy; and literary at
180 wpm with 97% accuracy.

4. Students will demonstrate knowledge of business and professional
ethics that are essential to success.

5. Students will participate in an internship consisting of 40 hours of

actual writing time with a professional reporter and/or captioner.
Student will demonstrate entry-level industry proficiency by pro-
ducing a 40-page manuscript.

* The prerequisite for JRBC 1005 is ADSC 1003 Introduction to
Keyboarding and Speedbuilding or successful test out at 25 wpm or
more.

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

Accreditation/Certification

The Judicial Reporting curriculum was created to meet or exceed
National Court Reporters Association (NCRA) standards set out by
the Council on Approved Student Education (CASE).

The Judicial Reporting/Broadcast Captioning/ CART programs are
approved by NCRA. Upon graduation, students will be ready to take the
NCRA'’s Registered Professional Reporter (RPR) certification exam. The
RPR exam is offered twice per year in April and November.
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Program Essentials

Laptop, steno machine, Eclipse student software. Please see instructor
for specific requirements before purchasing any equipment. See Tuition
and Fees for more information.

Graduation Requirements

Students must earn a grade of “B” or better in all speedbuidling classes
and a grade of “C” or better in all other coursework in order to graduate.
In addition, students shall pass three five-minute speed tests with 97%
accuracy at the following speeds: 225 wpm testimony (two-voice), 200
wpm jury charage, and 180 wpm literary.

The student shall successfully complete an internship with no less than
40 hours of verified actual writing time.

Upon graduation, students will be ready to take the NCRA’s Registered
Professional Reporter (RPR) certification exam. The RPR exam is
offered twice per year, in April and November.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

Judicial Reporters can work in courtrooms as official reporters,
creating accurate verbatim written records of all the proceedings.
Official reporters are employed by the State. Deposition reporting
(also known as freelance reporting) is a popular field because it is
interesting and allows for flexible scheduling. Freelance reporters
typically work on an independent contractor basis taking depositions
at law offices.

Wages/Outlook/Advancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Technical Education: 53 Credits

O ADSC 1006 Business Law .........ccccoeceveenencinenineniecneenees
O HLTH 1040 Medical Terminology .........ccceceevvevecverienienenenenne
O JRBC 1000 Realtime Reporting Orientation
O JRBC 1005 Realtime Reporting [*..........cccooveieieiienienenienenene
O JRBC 1031 Foundations of Law .........c.cccceveveinenncnccncrcnenee
O JRBC 1105 Realtime Reporting IT*......................

O JRBC 1120 Realtime Reporting Technology
O JRBC 1200 Realtime Reporting III* ....................

O JRBC 2000 Realtime Reporting IV*........ccooveieieieieiierenee

‘4 ANOKA

“wmm TECHNICAL COLLEGE

A member of Minnesota State

AnokaTech.edu



http://www.mntransfer.org/students/plan/s_agreements.php?numResults=25&archive=false&from_inst=70&from_prog=&to_inst=&Search=Search
http://www.anokatech.edu/BecomeStudent/Transfers.aspx
https://mn.gov/deed/job-seekers/job-outlook/
https://mn.gov/deed/job-seekers/job-outlook/

Sample Program Sequence

2018-2019
Full Time

Judicial Reporting

Associate of Applied Science (AAS) Degree Fall Semester Spring Semester Summer Semester
= N ADSC 1006.......... JRBC 1105............ See Advisor
o . [~ JRBC 1000.. JRBC 1120...
O JRBC 2011 TranSCrl'pt%On & EngllSh L 3 ~= JRBC 1005 ........... JRBC 1200..........
O JRBC 2016 Transcription & English IT .........cccccoeiniiincnne. 3 =N JRBC 1031........... JRBC 2011 e
O JRBC 2030 Judicial Reporting Procedures ...........cccceeceeeeeennne 3 TOTAL............... TOTAL..............
0O JRBC 2036 Word Enrichment ............cccecevvevienenenienenenceeeneene 3
O JRBC 2040 Business Success for Realtime Careers .................. 2 Fall Semester Spring Semester Summer Semester
O JRBC 2100 Realtime Reporting V* ..............coccoovovreeeeernnnnn. 4 "= HLTH 1040 JRBC 2036.......... See Advisor
O JRBC 2120 Realtime Reporting VI* ............cooovecoreverrerrcesrrene. 4 f~jfl JRBC 2000... JRBC 2100...
O JRBC 2140 Judicial Reporting Internship ..........ccccevervrereennene 2 g 'REC 2016... JRBC 2120....
* Student ; I he Realtime R . Y . OB JRBC 2030... JRBC 2140....
l‘l.l lents must comp .ete the Rea ime eporting classes in sequence JRBC 2040 . TOTAL ...
Additional speedbuilding courses available upon instructor approval. TOTAL oo

General Education/MnTC Requirements: 15 Credits Z ‘;’5 Wf;’f:;;’ce does NOT include General Education/MnTC

Fifteen (15) general education credits of Minnesota Transfer Curriculum
(MnTC) are required. MnTC credits must be from three different goal
areas. Student is required to take:

O General Education/MnTC Courses...........coeeveeerenereneennennns 15
Also see: Broadcast Captioning/CART certificate and Scoping/
Proofreading certificate

Start Dates
Fall SeMESTOT ... c.eoveiieiieieieieeeee e August

Summer session is mandatory for Judicial Reporting students.

Faculty Contact
Jennifer Sati, RMR, CRR, CBC, CRI.........cccccccevriiieene 763-576-4064

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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2018-2019

Broadcast Captioning/CART

Certificate

Technical Requirements..

General Education/MnTC
Total Credits

Program Information

The Anoka Technical College Broadcast Captioning/CART
(Communications Access Realtime Translation) certificate is a
16-credit program. The program consists of a core of machine shorthand
speedbuilding courses, Realtime/Captioning/CART technology courses
and courses to help students become familiar with the deaf community.
Students use student versions of software used in industry for realtime
translation and the actual equipment/software required to caption. The
central objective of the Broadcast Captioning/ CART program is to

train students to write conflict-free machine shorthand on a computer-
compatible stenotype machine, utilizing the industry standard computer-
assisted realtime translation at 97 percent accuracy.

NOTE: This certificate is offered through the Judicial Reporting/
Broadcast Captioning program.

Admission Requirements

Students registering for this certificate need to have already completed
the Judicial Reporting Associate of Applied Science (AAS) or be
working in the reporting field and want to retrain to work in the
Captioning/CART industries.

Accreditation/Certification

The Judicial Reporting curriculum was created to meet or exceed
National Court Reporters Association (NCRA) standards set by
the Council on Approved Student Education (CASE). The Judicial
Reporting/Broadcast Captioning/ CART programs are approved by
NCRA.

Upon graduation, students are ready to take the NCRA’s Certified
Broadcast Captioner (CBC) and/or Certified CART Provider (CCP)
certification exams. Exams are offered twice per year in November and
April.

Laptop, steno machine, Eclipse student software or professional software.
Please see instructor for specific requirements before purchasing any
equipment. Also see Tuition and Fees for more information.

Students must earn a grade of “B” or better in the Broadcast Captioning
and CART Practicum and Realtime Principles and a grade of “C” or
better in all other coursework in order to graduate. In addition, students
shall pass three (3), five (5)-minute timings with 97 percent real-time
accuracy at 180 wpm literary (with 1.4 syllabic density). Students
must successfully complete an internship with no less than 40 hours of
verified actual writing time for captioning. Students must successfully
complete an internship with no less than 40 hours of verified actual
writing time for CART. From internships, students prepare a captioned
translation of one hour and a CART translation of one hour.

Transier Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

e Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from_
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inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

Completion of the Broadcast Captioning/CART certificate allows
graduates to work in a variety of settings either as broadcast captioners or
as CART providers.

Broadcast captioners use realtime machine shorthand skills to create
the captioning you see on television. This captioning is created to
allow access to television broadcasts for people who are deaf and hard
of hearing. Broadcast captioners work doing on-air captioning of live
programming.

CART is a service that can be requested by people who are hard of
hearing as an alternative to having a sign language interpreter. It falls
under the Americans with Disabilities Act (ADA) as one way of providing
equal access to services. Graduates can find work as CART providers in
legal, educational and various trade fields.

Wages/Outlook/Rdvancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Gainful Employment
Follow this link for Gainful Employment Report.

Technical Education: 12 Credits

O ASL 1000  Deaf Studies/Culture® ...........cccoveovereinencnenee 3
O JRBC 1400 Realtime PrinCiples ........ccoevveeevieciecierienierenienennne 2
O JRBC 1405 Broadcast Captioning & CART Practicum ......... 2
O JRBC 2126  Broadcast Captioning & CART Procedures & Research 3
O JRBC 2135 Broadcast Captioning & CART Internship ......... 2

*ASL 1100 (American Sign Language I) may be substituted for Deaf
Studies/Culture.

General Education/MnTC Requirements: 4 Credits

Four (4) elective general education credits of Minnesota Transfer
Curriculum (MnTC) are required. Student is required to take:

O General Education/MnTC .........ccooineiininnineneeeeceeeee 4
Also see: Judicial Reporting AAS degree and Scoping/Proofieading
certificate

Start Dates

Fall SEmMESTET......cc.eeiiieieiieneeeeeeeeeee e August

SPIING SEMESLET ...c.veneeniiieieienieeteeieeieet ettt January
Faculty Contact

Jennifer Sati, RMR, CRR, CBC, CRI........cccccovreirrenrnen. 763-576-4064

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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2018-2019

Scoping/Proofreading

Certificate

Total Technical Credits

Program Information

The Anoka Technical College Scoping/Proofreading certificate is a
29-credit program to be completed in one-and-a-half years. Scoping/
Proofreading students learn shorthand theory with Judicial Reporting
students. Students also take Legal Terminology, Medical Terminology,
Realtime Reporting Orientation, Realtime Reporting Technology,
Business English and Transcription and English courses. There are three
additional classes Scoping/Proofreading students are required to take:
Advanced Proofreading and English Skills, Scoping Procedures and
Advanced Transcript Production.

NOTE: This certificate is offered through the Judicial Reporting/
Broadcast Captioning program.

Course Prerequisites

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

Program Essentials

Laptop, steno machine, Eclipse student software. Students may use a
loaner steno machine from the department. See instructor for specific
requirements before purchasing any equipment.

All Anoka Technical College students seeking a Scoping/Proofreading
certificate must earn a grade of “C” or higher in every course in the
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Transfer Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

Scopists and proofreaders work in conjunction with court reporters to
produce the final transcript that is prepared from court proceedings or
depositions. Transcripts are accurate verbatim written records of the
proceedings. At the end of a proceeding, some court reporters send
their files to a scopist, who then edits the job for the court reporter.
Scopists need to know how to read shorthand notes and use court
reporting software. Other court reporters edit their own work but hire
proofreaders to read over their transcripts to check for errors.

Wages/Outlook/Advancement

Scopists and proofreaders are self-employed and are paid by the page.
Earnings are contingent on the following: time worked, expertise,
speed, and efficiency.

Wage information is available from the Minnesota Department of
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Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Gainful Employment

Follow this link for Gainful Employment Report.

Technical Education: 29 Credits

O JRBC 1000 Realtime Reporting Orientation .............c.cccceuenee 1
O JRBC 1005 Realtime Reporting I

O JRBC 1031 Foundations of Law .....

O JRBC 1105 Realtime Reporting 11

O JRBC 1120 Realtime Reporting Technology

O JRBC 2011 Transcription & English T ......cccooeiiiiininnnee
O JRBC 2016 Transcription & English II .........

O JRBC 2030 Judicial Reporting Procedures....

O JRBC 3101 Scoping Procedures ....................

O HLTH 1040 Medical Terminology ........ccccoceeevvereeeneecsiencenenns

Students must complete the JRBC classes in sequence.
Also see: Judicial Reporting AAS and Broadcast Captioning CART
certificate

Start Dates

Fall SEMESLET........c.cveiririeiiiiiririeiec et August
Spring Semester January

Faculty Contact

Jennifer Sati, RMR, CRR, CBC, CRI..........cccccccceueunnnne 763-576-4064

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or

EnrollmentServices@anokatech.edu

Fall Semester Spring Semester
B JRBC 1000 JRBC 1105
| JRBC 1005... JRBC 1120
=8 JRBC 1031... JRBC 2011
A TOTAL oo TOTAL eoooeoeeoeeeeeeeeeee
Fall Semester Snring Semester
0 JRBC 2016
=8 JRBC 2030....
= JRBC 3101 ....
S HILTH 1040...
TOTAL covvoeeeeeeeeeeeeeeo
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2018-2019

Business Data Analyst

Associate of Applied Science (AAS) Degree

Technical Requirements..

General Education/MnTC
Total Credits

The Anoka Technical College Business Data Analyst Associate of
Applied Science (AAS) degree is a 60-credit program that focuses on
graduates receiving the knowledge and skills necessary for employ-
ment and growth in entry-level business intelligence and data analyst
professions. They will assist in the process of inspecting, cleansing,
testing, and transforming data. Graduates will help interpret and visu-
alize the data using various software tools and techniques to provide
support in all decision making phases. Graduates will gain a solid
understanding of information technology and applications used to
support decision making. Program graduates will have the opportunity
to interact and work with various functional managers in all parts of
the company.

Program Learning Outcomes

By completing this program, students will achieve the following learn-
ing outcomes.

Business process analysis

Data mining

Data analysis

Define data patterns

Synthesize data

Information delivery and reporting

AN

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transier Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

e Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

*  Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

* Businesses are investing big-time in data analysis. Spending on big
data and analytics will increase from $10 billion in 2012 to more than
$32 billion in 2017, according to International Data Corporation. In
context, that’s about six times the growth rate of the overall informa-
tion and communication technology market. Source: Minnesota Busi-
ness Magazine.

* Data Scientist 80-20 rule- 80% of the time is data mining, and setting
up the data to be analyzed, and 20% of the time is doing the analytical
forecasting.

* Creates an entry to the workforce; Middle Skill Big Data Workers
(MSBDW)
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* Closet occupational field is Data Analyst, which is expected to grow
20-28 percent. As markets become more competitive, firms will need
to use resources more efficiently. (U.S. Department of Labor, 2012)
Job title examples: Data Analyst, Business Data Analyst. Information
Specialist, Business Intelligence Analyst, Operations Data Analyst,
Marketing Research Analyst, Information Clerk

Wages/Outlook/Rdvancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Technical Education: 45 Credits

O ACCT 1015 Principles of Accounting I ......ccooeoveivicvniencnnnnnee
O BDAT 1000 Business CONCEPLS ......cerveeruereemerreeerereenerieeeneneas
O BDAT 1010 Integrated Business Software .........c.cccceceeeeenneee
O BDAT 1025 Data Preparation for Analytics....

O BDAT 1030 Data ANalysiS......cccecerueeriereeeneeinieceieneeesieeeneees
O ITEC 1002  Networking Fundamentals............cccccoveereceneneee
O ITEC 1016  Web Programming Technologies

O ITEC 1025  Project Management ............ccoeveeeeueneecniencenenes
O ITEC 2100  Programming Logic & Design....

O ITEC 2120 DB Design & SQL.......cccccouueunee.

O ITEC 2140  Business Intelligence ...........c........

O ITEC 2150  Advanced Business Intelligence............ccccccceneee.
O TLIT 1005  Technology Fundamentals..........ccccccevuevriecnneee

General Education/MnTC Requirements: 15 Credits

Fifteen (15) general education credits of Minnesota Transfer
Curriculum (MnTC) are required from three different goal areas.
Student is required to take one transferable course from MnTC Goal
Area 4 and the following courses:

O ENGL 2105 Business and Technical Writing ............cccccceeuenee.

0O MATH 1550 Introduction to StatiStics.........cccveveererrerecrrunee

O PHIL 1200  Technology, Society, and Ethics ....
O General Education/MNTC ......cccoeeerinieueoininienieniniecenerecneneenes

Start Dates

Fall Semester........cc.oooovveiiiieiieeiieeeeeeeee e August, October
SPring SEMESLET ....c.eevververiiriiriieieieieiereeeeie e January, March
(Also multiple start option each semester.)

Vicki Baumgartner.........cecveververeeeeeeveniesieniesnennennes 763-576-4146

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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2018-2019 Sample Program Sequence
Business Data Analyst Full Time
Associate of Applied Science (AAS) Degree Fall Semester Spring Semester Summer Semester
ITEC 1002......... 3 MATH 1550.......4
— ITEC 1016.......4 PHIL 1200..........3
:— ITEC 2100 . 4 TOTAL ............. 7
.| TLIT 1005.........3
TOTAL ..ooeeeeeee. 14
Fall Semester Spring Semester
"5 BDAT 1025 oo, 3 BDAT 1010 .orooeeeeeevveeeenes 3
1| BDAT 1030 ...mmoeeoreevveeeen, 4 ENGL 2105 ..o 4
4 ITEC 1025, 4 ITEC 2140,
S Vo) VN RN 11 ITEC 2150.
5 (0] VN DR
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2018-2019

Datahase Design & Development

Emphasis

Associate of Applied Science (AAS) Degree

Technical Requirements..
General Education/MnTC
Total Credits

The Anoka Technical College Associate in Applied Science (AAS)
degree in Information Technology with an emphasis in Database
Design & Development is a 72-credit program designed to prepare
graduates to successfully compete for high-paying, rewarding careers
in the high demand IT fields both today and in the future.

This unique program allows technical specialization in Database
Design & Development while the common core courses and required
electives from other options build a broad IT foundation needed to
understand the terminology and methodologies of other IT specialties
in the workplace.

The Database Design & Development AAS emphasis program
provides students the knowledge needed to design and implement
information technology solutions that meet business requirements.
Students are prepared to enter the job market as Data Analysts,
Software programmers, Database Developers, Business Analysts,

or Systems Analysts. The program requirements were determined
through consultation with employers, those working in the industry,
technical training professionals, and those currently seeking training
and retraining for IT careers.

The IT degree has an initial curriculum of over 90 courses in seven
career areas:

* Database Design & Development

* Game Programming

* Mobile Development

» Network Analyst

* Network Management & Security

* Software Development

* Web Design & Development

Graduates will be encouraged to take advantage of access to corporate
recruitment and IT recruiting firms. Internships and work-study
positions will also be available. The IT graduate will be highly
employable. The Associate of Applied Science (AAS) degree includes
general education credits, which broaden knowledge beyond what is
required in the technical field and places the student on track for future
managerial positions.

Program Learning Outcomes

By completing this program, students will achieve the following learn-

ing outcomes.

1. Apply critical thinking skills in the identification, analysis and
resolution of information technology problems.

2. Exhibit interpersonal skills and a professional attitude while
working in an information technology environment.

3. Clearly express ideas and information in written and spoken
form.

4. Analyze, design and document system specifications to meet
client needs.

5. Apply project management techniques to solve business prob-
lems.

6. Collaborate with a team to design and develop customer
software-based solutions and integrate them into the user envi-
ronment.

7. Apply logical reasoning to a problem.
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Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

ITEC 1002, ITEC 1016, ITEC 1070, ITEC 2100, and TLIT 1005 are
first semester courses and prerequisite to other courses in this major.

Graduation Requirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

Anoka Technical College Information Technology graduates will be
specialists in their area of emphasis and will also have a broad base

of foundational knowledge from the common core courses that span
the seven emphasis areas. Professional standards, proper methodology
and project management will be emphasized throughout the courses.

Wages/Outlook/Rdvancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Technical Education: 57 Credits

O ITEC 1002  Networking Fundamentals............c.cccovuevrecenneee 3
O ITEC 1016  Web Development Technologies .............ccceee... 4
O ITEC 1025  Project Management ............ccceeeeeeeueneeeceeneenenns 4
O ITEC 1035 Documentation Standards..........ccoeceererrerecnennenee 2
O ITEC 1070 IT SUPPOTt...cririiiiiniiiiiinienienieeieeieetetesiene e nieee 1
O ITEC 2100  Programming Logic & Design....

O ITEC 2105  JAVA Programming ...........ccceeeeeeeereeueneeeeneneenenens
O ITEC 2120 DB Design & SQL...cooiiiiieiieiieeeeceeeeeee
O ITEC 2140  Business Intelligence .........c.ccoceeeveneenccienceneneee
O ITEC 2145 Database Programming.............ccoceeveereeeeencenennes
O ITEC 2220 Database Administration & Security ................... 4
O ITEC 2501  Android Application Development...................... 4
O ITEC 2600  Application Development............ccceoerueerecencneee 4
O ITEC 2601  Database Application Development .................... 4
O ITEC 2901 Integrated Capstone Project.........cccceceveeereeenneee 4
O TLIT 1005  Technology Fundamentals...........ccccccevueiriecnneee 3
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(continued)
2018-2019

Database Design & Development

Emphasis

Sample Program Sequence
Full Time

ITEC 1002......ccooiiiiiiiiiiiiciicee
ITEC 1016...
ITEC 1070....ccciiiiiiiiiiciiiicicne
ITEC 2100 ..o
TLIT 1005 ...
TOTAL

Associate of Applied Science (AAS) Degree

General Education/MnTC Requirements: 15 Credits

Fifteen (15) general education credits of Minnesota Transfer
Curriculum (MnTC) are required from three different goal areas.
Student is required to take one transferable course from MnTC Goal
Area 4 and the following courses:

O ENGL 2105 Business and Technical Writing............cccccoeveeenee.

O PHIL 1200  Technology, Ethics and Society....
O General Education/MNTC ........cccoocivieieieieieieneneneseseeeenne
Also see AAS degrees and diplomas in: Business Data Analyst,
Database Design & Development, Game Programming, Mobile
Development, Network Analyst, Network Management and Security,
Software Development, and Web Design & Development

Start Dates

Fall Semester........cccvveevviveiiiecieeeeeeeeeeee e August, October
Spring Semester ... January, March
(Also multiple start options each semester.)

Faculty Contact

Vicki BauM@artner........cceeeeververiereerieneneeeeeeeessennes 763-576-4146
For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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Database Design & Development

Diploma

Total Technical Credits

The Anoka Technical College Database Design & Development
diploma is a 57-credit program designed to prepare graduates to
successfully compete for high-paying, rewarding careers in the high
demand IT fields both today and in the future.

This unique program allows technical specialization Database
Design & Development while the common core courses and required
electives from other options build a broad IT foundation needed to
understand the terminology and methodologies of other IT specialties
in the workplace. Anoka Technical College Database Design &
Development diploma graduates will be specialists in one of the areas
of emphasis in Information Technology and will also have a broad IT
foundation needed to understand the terminology and methodologies
of other IT specialties in the workplace.

The Database Design and Development diploma teaches students
how to use industry standard software to both design and develop
databases. Students also will learn how to develop software
applications that use a back-end database. Standardized database
design is emphasized. Students will collaborate on a development
team as a part of their coursework.

The program requirements were determined through consultation
with employers, those working in the industry, technical training
professionals, and those currently seeking training and retraining for
IT careers.

Graduates will be encouraged to take advantage of access to corporate
recruitment and IT recruiting firms. Internships and work-study
positions will also be available. The IT graduate will be highly
employable.

Program Learning Outcomes

By completing this program, students will achieve the following learn-

ing outcomes.

1. Apply critical thinking skills in the identification, analysis and
resolution of information technology problems.

2. Exhibit interpersonal skills and a professional attitude while
working in an information technology environment.

3. Clearly express ideas and information in written and spoken
form.

4. Analyze, design and document system specifications to meet
client needs.

5. Apply project management techniques to solve business prob-
lems.

6. Collaborate with a team to design and develop customer
software-based solutions and integrate them into the user envi-
ronment.
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Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

ITEC 1002, ITEC 1016, ITEC 1070, ITEC 2100, and TLIT 1005 are
first semester courses and prerequisite to other courses in this major.

Graduation Reguirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

Anoka Technical College Information Technology graduates will be
specialists in their area of emphasis and will also have a broad base

of foundational knowledge from the common core courses that span
the seven emphasis areas. Professional standards, proper methodology
and project management will be emphasized throughout the courses.

Wages/Outlook/Rdvancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Gainful Employment
Follow this link for a Gainful Employment Report.

Technical Education: 57 Credits

O ITEC 1002  Networking Fundamentals.............

O ITEC 1016  Web Development Technologies ...

O ITEC 1025  Project Management ...........c.coecevveeeeneeecnreeenenes
O ITEC 1035 Documentation Standards............cccecevveereennennee
O ITEC 1070 IT SUPPOLt.ceieieiiriereriireeienirieieieerieieieseneereseneneenes 1
O ITEC 2100  Programming Logic & Design........ccccoccevveueenneee 4
O ITEC 2105  JAVA Programming ...........cceeceeeeeeveseenrenenenenee 4
O ITEC 2120 DB Design & SQL...c.coiviiieieieieieieiesieesienee 4
O ITEC 2140 Business Intelligence ..........coceeveeveievienienenenenne 4
O ITEC 2145  Database Programming.............cecoecvevvenienerennene 4
O ITEC 2220 Database Administration & Security ................... 4
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(continued)

Sample Program Sequence
Full Time

2018-2019

Diploma First Semester

ITEC 1002......ccooiiiiiiiiiiiiciicee
ITEC 1016...

O ITEC 2501  Android Application Development...................... 4 ITEC 1070
O ITEC 2600 Application Development......................... 4 TG a1gp.
O ITEC 2601  Database Application Development .................... 4 TLIT 1005 oo

O ITEC 2901  Integrated Capstone Project
O TLIT 1005  Technology Fundamentals .............cccocererernennnn.
Also see AAS degrees and diplomas in: Business Data Analyst,
Database Design & Development, Game Programming, Mobile
Development, Network Analyst, Network Management and Security,
Software Development, and Web Design & Development

Start Dates

Fall Semester...... August, October
SPring SEMESET .....c.ceveeeeireeieieieceieceieeei e January, March
(Also multiple start options each semester.)

Faculty Contact

Vicki Baumgartner ...........cccccveeeeeneeccnueceeenecereneenens 763-576-4146
For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu

TOTAL
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Emphasis

Associate of Applied Science (AAS) Degree

Technical Requirements..
General Education/MnTC
Total Credits

The Anoka Technical College Associate in Applied Science (AAS)
degree in Information Technology with an emphasis in Game
Programming is a 72-credit program designed to prepare graduates to
successfully compete for high-paying, rewarding careers in IT fields
with the highest demand, both today and in the future.

The Game Programming Associate in Applied Science (AAS) degree
emphasis teaches students game programming languages and they
learn using industry standard software to program and develop games.
Upon completion, students will be prepared to enter the gaming
industry in roles such as entry-level game programmer or game tester.

The program requirements were determined through consultation
with employers, those working in the industry, technical training
professionals, and those currently seeking training and retraining for
IT careers.

The IT degree has an initial curriculum of over 90 courses in seven
career areas:

* Database Design & Development

* Game Programming

* Mobile Development

* Network Analyst

* Network Management & Security

* Software Development

* Web Design & Development

This unique program allows technical specialization in one option
while the common core courses and required electives from

other options build a broad IT foundation needed to understand

the terminology and methodologies of other IT specialties in the
workplace. The Game Programming Associate of Applied Science
(AAS) degree emphasis includes general education credits. This
degree broadens knowledge beyond what is required in the technical
field and places the student on track for future managerial positions.

Program Learning Outcomes

By completing this program, students will achieve the following learn-

ing outcomes.

1. Apply critical thinking skills in the identification, analysis and
resolution of information technology problems.

2. Exhibit interpersonal skills and a professional attitude while
working in an information technology environment.

3. Clearly express ideas and information in written and spoken
form.

4. Analyze, design and document system specifications to meet
client needs.

5. Apply project management techniques to solve business prob-
lems.

6. Collaborate with a team to design and develop customer
software-based solutions and integrate them into the user envi-
ronment.

7. Apply logical reasoning to a problem.
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Course Prerequisites
Some courses may require appropriate test score or completion of

basic math, basic English and/or reading courses with a “C” or better.

ITEC 1002, ITEC 1016, ITEC 1070, ITEC 2100, and TLIT 1005 are
first semester courses and prerequisite to other courses in this major.

Graduation Requirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka
Technical College programs or into a program at another college, visit:
Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

Anoka Technical College Information Technology graduates will be
specialists in their area of emphasis and will also have a broad base

of foundational knowledge from the common core courses that span
the seven emphasis areas. Professional standards, proper methodology
and project management will be emphasized throughout the courses.

Wages/Outiook/Rdvancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Technical Education: 57 Credits

O ITEC 1002  Networking Fundamentals............ccccecuevenenenene
O ITEC 1016  Web Development Technologies ...

O ITEC 1025  Project Management ............cccc.....

O ITEC 1070 IT SUPPOTt...ireiriiiiriiieiiniinieeieeieeiieteiesie e neeee
O ITEC 2100  Programming Logic & Design..........ccceeevverenuenne
O ITEC 2105  JAVA Programming ..........cecceeeeeeeeesienienenenenne
O ITEC 2311  User Interface Experience..........ccecevveverenenene
O ITEC 2326  Gaming Technologies

O ITEC 2331  Advanced Gaming Technologies.........c..cccceeneenee
O ITEC 2342 Game SCTiPtiNg .....cvevverververrenreeieieieienieneenieneenee
O ITEC 2347  Software and Game Testing..........cceevevererenene
O ITEC 2501  Android Application Development

O ITEC 2506  Apple Programming

O ITEC 2511  Apple Mobile Application Development............. 4
O ITEC 2901 Integrated Capstone Project..........cccecveveverienuene 4
O TLIT 1005  Technology Fundamentals............cccccenenenenene 3
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(continued)
2018-2019

Emphasis

Sample Program Sequence
Full Time

ITEC 1002......ccooiiiiiiiiiiiiciicee
ITEC 1016...
ITEC 1070....ccciiiiiiiiiiciiiicicne
ITEC 2100 ..o
TLIT 1005 ...
TOTAL

Associate of Applied Science (AAS) Degree

General Education/MnTC Requirements: 15 Credits

Fifteen (15) general education credits of Minnesota Transfer
Curriculum (MnTC) are required from three different goal areas.
Student is required to take one transferable course from MnTC Goal
Area 4 and the following courses:

O ENGL 2105 Business and Technical Writing............cccccceueuenee.

O PHIL 1200  Technology, Ethics and Society.... .
O General Education/MNTC ........cccoocivieieieieieieneneneseseeeenne
Also see AAS degrees and diplomas in: Business Data Analyst,
Database Design & Development, Game Programming, Mobile
Development, Network Analyst, Network Management and Security,
Software Development, and Web Design & Development

Start Dates

Fall Semester........cccvevevviiiiiiecieeeeeeeeeeeeeeee e August, October
SPring SEMESLET ......eevveuveieierierierieeieeeeeeieee e January, March
(Also multiple start options each semester.)

Faculty Contact

Gerard KNE.....oovvevieeeeeieeieeeteeerecere e evee v 763-576-4044
For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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Game Programming

Diploma

The Anoka Technical College Game Programming diploma is a
57-credit program designed to prepare graduates to successfully
compete for high-paying, rewarding careers in IT fields with the
highest demand, both today and in the future.

The Game Programming diploma teaches students game programming
languages and they learn using industry standard software to program
and develop games. Upon completion, students will be prepared

to enter the gaming industry in roles such as entry-level game
programmer or game tester.

The program requirements were determined through consultation
with employers, those working in the industry, technical training
professionals, and those currently seeking training and retraining for
IT careers.

This unique program allows technical specialization in game
programming while the common core courses and required electives
from other IT options build a broad IT foundation needed to
understand the terminology and methodologies of other IT specialties
in the workplace.

Program Learning Outcomes

By completing this program, students will achieve the following learn-

ing outcomes.

1. Apply critical thinking skills in the identification, analysis and
resolution of information technology problems.

2. Exhibit interpersonal skills and a professional attitude while
working in an information technology environment.

3. Clearly express ideas and information in written and spoken
form.

4. Analyze, design and document system specifications to meet
client needs.

5. Apply project management techniques to solve business prob-
lems.

6. Collaborate with a team to design and develop customer

software-based solutions and integrate them into the user envi-
ronment.

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

ITEC 1002, ITEC 1016, ITEC 1070, ITEC 2100, and TLIT 1005 are
first semester courses and prerequisite to other courses in this major.

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.
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Total Technical Credits

Transier Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

Anoka Technical College Information Technology graduates will be
specialists in their area of emphasis and will also have a broad base

of foundational knowledge from the common core courses that span
the seven empbhasis areas. Professional standards, proper methodology
and project management will be emphasized throughout the courses

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Follow this link for a Gainful Employment Report.

Technical Education: 57 Credits

O ITEC 1002  Networking Fundamentals.............

O ITEC 1016  Web Development Technologies ...

O ITEC 1025  Project Management ............ccoeeveeeuereeecnecenenes
O ITEC 1070 IT SUPPOIt..c.eivieiirrereiiiriereireerereereeeereeerereeeneneene 1
O ITEC 2100  Programming Logic & Design........ccccoecvvueennnee 4
O ITEC 2105  JAVA Programming ...........cccceeeveeerereeenrencenennes 4
O ITEC 2311 User Interface Experience..........c.ccocecevecrecnnennee 4
O ITEC 2326  Gaming Technologies ...........coceevvereerecniencenenee 4
O ITEC 2331  Advanced Gaming Technologies............ccccccuene. 4
O ITEC 2342 Game SCIPHNE ...c.veveeenirieieieieieeeeceieseeieereeeneees 2
O ITEC 2347  Software and Game Testing..........ccccccveervercenennee 4
O ITEC 2501  Android Application Development....

O ITEC 2506  Apple Programming

O ITEC 2511  Apple Mobile Application Development............. 4
O ITEC 2901 Integrated Capstone Project..........ccceceveeervecnnennee 4
O TLIT 1005  Technology Fundamentals...........ccccoceveeniecnncneee 3

Also see AAS degrees and diplomas in: Business Data Analyst, Database
Design & Development, Game Programming, Mobile Development, Network
Analyst, Network Management and Security, Software Development, and
Web Design & Development
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Sample Program Sequence
Full Time

2018-2019

Diploma

ITEC 1002.....coiiiiiiiciricieeneee
ITEC 1016.... .4
ITEC 1070.... w1
Start Dates ITEC 2100 ... 4
Fall SemESter.....c.coveeeeiieiieieiceieecee e August, October TLIT 1005 i 3
SPring SEMESET ......c.eeveeeeireeieieieiceieceteeeeeeeeeieea January, March TOTAL 15

(Also multiple start options each semester.)

Faculty Contact

Gerard KNC....oouveeeuieeeiieeiieeee ettt e 763-576-4044

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or

EnrollmentServices@anokatech.edu
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Emphasis
Associate of Applied Science (AAS) Degree

The Anoka Technical College Associate in Applied Science (AAS)
degree in Information Technology with an emphasis in Mobile
Development is a 72-credit program designed to prepare graduates to
successfully compete for high-paying, rewarding careers in IT fields
with the highest demand, both today and in the future.

The Mobile Development Associate in Applied Science (AAS) degree
emphasis prepares students for software development positions in the
areas of web and mobile applications. Student are exposed to a variety
of languages used in web and mobile development. Students are given
the opportunity to develop mobile applications for modern smart
phone and tablet platforms. Collaboration and communication within
a development team are emphasized in the coursework. Students are
able to practice documenting and critiquing code for mobile and web
applications.

The program requirements were determined through consultation
with employers, those working in the industry, technical training
professionals, and those currently seeking training and retraining for
IT careers.

The IT degree has an initial curriculum of over 90 courses in seven
career areas:

* Database Design & Development

* Game Programming

* Mobile Development

* Network Analyst

* Network Management & Security

* Software Development

* Web Design & Development

The unique program allows technical specialization in mobile
development while the common core courses and required electives
from other specializations build the broad IT foundation needed to
understand the terminology and methodologies of other IT specialties
in the workplace. The Mobile Development Associate of Applied
Science (AAS) degree emphasis includes general education credits.
This degree broadens knowledge beyond what is required in the
technical field and places the student on track for future managerial
positions.

Program Learning Outcomes

By completing this program, students will achieve the following learn-

ing outcomes.

1. Apply critical thinking skills in the identification, analysis and
resolution of information technology problems.

2. Exhibit interpersonal skills and a professional attitude while
working in an information technology environment.

3. Clearly express ideas and information in written and spoken
form.

4.  Analyze, design and document system specifications to meet
client needs.

5. Apply project management techniques to solve business prob-
lems.

6. Collaborate with a team to design and develop customer
software-based solutions and integrate them into the user envi-
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Technical Requirements..
General Education/MnTC
Total Credits ....................

ronment.
Apply logical reasoning

Course Prerequisites

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

ITEC 1002, ITEC 1016, ITEC 1070, ITEC 2100, and TLIT 1005 are
first semester courses and prerequisite to other courses in this major.

Graduation Requirements

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transier Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

Anoka Technical College Information Technology graduates will be
specialists in their area of emphasis and will also have a broad base

of foundational knowledge from the common core courses that span
the seven emphasis areas. Professional standards, proper methodology
and project management will be emphasized throughout the courses.

Wages/Outiook/Rdvancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Technical Education: 57 Credits

O ITEC 1002  Networking Fundamentals.............cccocevererennnne 3
O ITEC 1016  Web Development Technologies ...........cccevuennenee 4
O ITEC 1025  Project Management ...........c.coeevveeeereecnnercenennes 4
O ITEC 1035 Documentation Standards..........c..cocecerveereennennee 2
O ITEC 1070 IT SUPPOLt.ceieieiiriererinirieieirieieienerieeeieeseeeeseneeeenes 1
O ITEC 2100  Programming Logic & Design........ccccoccevueeeuenne 4
O ITEC 2105  JAVA Programming ............c.eceeveeververuenreneneneenes 4
O ITEC 2120 DB Design & SQL....uvveeeeeeereeeeeereeseeeseeeseeenn 4
O ITEC 2145  Database Programming ............cccccecvevvenenerennnns 4
O ITEC 2501  Android Application Development...................... 4
O ITEC 2506  Apple Programming.........c.ccccoeeeveereniecncennenee 4
O ITEC 2511  Apple Mobile Application Development............. 4
O ITEC 2600  Application Development..........c.cccecerveenecnnennee 4
O ITEC 2601  Database Application Development .................... 4
O ITEC 2901  Integrated Capstone Project.........ccocevvevververennenns 4
O TLIT 1005  Technology Fundamentals...........cccccoevererieriennnne 3
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(continued)
2018-2019

Emphasis

Sample Program Sequence
Full Time

ITEC 1002
ITEC 1016....
ITEC 1070....
ITEC 2100 ...
TLIT 1005
TOTAL

Associate of Applied Science (AAS) Degree

General Education/MnTC Requirements: 15 Credits

Fifteen (15) general education credits of Minnesota Transfer
Curriculum (MnTC) are required from three different goal areas.
Student is required to take one transferable course from MnTC Goal
Area 4 and the following courses:

0O ENGL 2105 Business and Technical Writing...........c.cceceeeeneene 4
O PHIL 1200  Technology, Ethics and Society........c..ccccecereeneene 3
O General Education/MnTC .........ccccoiniiiniininiincnccceeeee 8

Also see AAS degrees and diplomas in: Business Data Analyst, Database
Design & Development, Game Programming, Mobile Development, Network
Analyst, Network Management and Security, Software Development, and
Web Design & Development

Start Dates
Fall Semester........ccovoevvvieiiiieeieeecieeeeeeeeeeeeeee August, October
SPring SEMESLET ......eeveeueeieierierierieeeeeeeeeeieeeee e January, March

(Also multiple start options each semester.)

Faculty Contact
Gerard KNE.....oovveveeeeeereeieecreecreeete e ee e vee v 763-576-4044
For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710
or EnrollmentServices@anokatech.edu
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Diploma

The Anoka Technical College Mobile Development diploma is a
57-credit program designed to prepare graduates to successfully
compete for high-paying, rewarding careers in IT fields with the
highest demand, both today and in the future.

The Mobile Development diploma prepares students for software
development positions in the areas of web and mobile applications.
Student are exposed to a variety of languages used in web and
mobile development. Students are given the opportunity to develop
mobile applications for modern smart phone and tablet platforms.
Collaboration and communication within a development team

are emphasized in the coursework. Students are able to practice
documenting and critiquing code for mobile and web applications.

The program requirements were determined through consultation
with employers, those working in the industry, technical training
professionals, and those currently seeking training and retraining for
IT careers.

The unique program allows technical specialization in mobile
development while the common core courses and required electives
from other specializations build the broad IT foundation needed to
understand the terminology and methodologies of other IT specialties
in the workplace.

Program Learning Outcomes

By completing this program, students will achieve the following learn-

ing outcomes.

1. Apply critical thinking skills in the identification, analysis and
resolution of information technology problems.

2. Exhibit interpersonal skills and a professional attitude while
working in an information technology environment.

3. Clearly express ideas and information in written and spoken
form.

4. Analyze, design and document system specifications to meet
client needs.

5. Apply project management techniques to solve business prob-
lems.

6. Collaborate with a team to design and develop customer

software-based solutions and integrate them into the user envi-
ronment.

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

ITEC 1002, ITEC 1016, ITEC 1070, ITEC 2100, and TLIT 1005 are
first semester courses and prerequisite to other courses in this major.

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.
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Total Technical Credits

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

*  Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

Anoka Technical College Information Technology graduates will be
specialists in their area of emphasis and will also have a broad base

of foundational knowledge from the common core courses that span
the seven empbhasis areas. Professional standards, proper methodology
and project management will be emphasized throughout the courses.

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-

seekers/job-outlook/index.jsp).

Follow this link for a Gainful Employment Report.

Technical Education: 57 Credits

O ITEC 1002  Networking Fundamentals............ccccceveerecnneneee 3
O ITEC 1016  Web Development Technologies ............ccccccneee. 4
O ITEC 1025  Project Management ..........c.ccoeevveeereneeeeniecenenes 4
O ITEC 1035 Documentation Standards...........coceceerevrereenennenee 2
O ITEC 1070 IT SUPPOIt.ceieiuiirrereiiiriereiriereneereerereeereneeeneneenen 1
O ITEC 2100  Programming Logic & Design........ccccoceevvueeenneee 4
O ITEC 2105  JAVA Programming ...........cccceeeveeerereeenrencenennes 4
O ITEC 2120 DB Design & SQL.....coceevveereiinicciercrcceenee 4
O ITEC 2145  Database Programming ...........c.coceeveeveeerencnnennee 4
O ITEC 2501  Android Application Development...................... 4
O ITEC 2506  Apple Programming

O ITEC 2511  Apple Mobile Application Development............. 4
O ITEC 2600  Application Development...........ccceeveeerercnncneee 4
O ITEC 2601 Database Application Development .................... 4
O ITEC 2901 Integrated Capstone Project..........ccceceveervecnnennee 4
O TLIT 1005  Technology Fundamentals.........c.ccccccevveenecnncneee 3

Also see AAS degrees and diplomas in: Business Data Analyst,
Database Design & Development, Game Programming, Mobile
Development, Network Analyst, Network Management and Security,
Software Development, and Web Design & Development
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Sample Program Sequence
Full Time

2018-2019

ITEC 1002......ccooiiiiiiiiiiiiciicee
ITEC 1016...

Diploma

Start Dates ITEC 1070,
Fall Semester.......coccovvinieenenieineiicccrceeceee August, October ?Eg fégg """"""""""""""""""""""
SPring SEMESLET ......eevveieieieierierieeeeeeeeeeeeeeeae e January, March TOTAL w0

(Also multiple start options each semester.)

Faculty Contact

Gerard KNE....oovveveeeeeeeeeteeereeereeete et neen 763-576-4044

For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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Emphasis

Technical Requirements..
General Education/MnTC
Total Credits

Associate of Applied Science (AAS) Degree

The Anoka Technical College Associate of Applied Science (AAS)
degree in Information Technology with an emphasis in Network
Analyst is a 72-credit program that focuses on preparing computers
in a network, installing and troubleshooting system configurations,
helping companies achieve their network system goals. The program
requirements were determined through consultation with employers,
those working in the industry, technical training professionals, and
those currently seeking training and retraining for IT careers

The IT degree has an initial curriculum of over 90 courses in seven
career areas:

* Database Design & Development

* Game Programming

* Mobile Development

* Network Analyst

* Network Management & Security

* Software Development

* Web Design & Development

Graduates will be encouraged to take advantage of access to corporate
recruitment and IT recruiting firms. Internships and work-study
positions will also be available. The IT graduate will be highly
employable. The Associate of Applied Science (AAS) degree includes
general education credits, which broaden knowledge beyond what is
required in the technical field and places the student on track for future
managerial positions.

Program Learning Outcomes

By completing this program, students will achieve the following learn-

ing outcomes.

1. Apply critical thinking skills in the identification, analysis and
resolution of information technology problems.

2. Exhibit interpersonal skills and a professional attitude while
working in an information technology environment.

3. Clearly express ideas and information in written and spoken
form.

4. Analyze, design and document system specifications to meet
client needs.

5. Apply project management techniques to solve business prob-
lems.

6. Collaborate with a team to design and develop customer

software-based solutions and integrate them into the user envi-
ronment.
7. Apply logical reasoning to a problem.

Some courses may require appropriate test score or completion of
basic math, basic English and/or reading courses with a “C” or better.

ITEC 1002, ITEC 1016, ITEC 1070, ITEC 2100, and TLIT 1005 are
first semester courses and prerequisite to other courses in this major.

All Anoka Technical College students seeking an Associate in Applied
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Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.

Transfer Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

Anoka Technical College Information Technology graduates will be
specialists in their area of emphasis and will also have a broad base of
foundational knowledge from the common core courses that span the
seven emphasis areas. Professional standards, proper methodology and
project management will be emphasized throughout the courses.

Wages/Outlook/Rdvancement

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Technical Education: 57 Credits

O ITEC 1002  Networking Fundamentals............ccccccoeeneenncnnee 3
O ITEC 1016  Web Development Technologies ............c.cccc...... 4
O ITEC 1025  Project Management.............coeevueeeenueuenueeenenee
O ITEC 1035 Documentation Standards.

O ITEC 1070 IT SUPPOTTt...criiuirriiriiieiirieieieieieeieeeieseeneereeeneeen
O ITEC 2100  Programming Logic & Design..........ccccccevueueennee 4
O ITEC 2207 Windows Server Administration.............c.cccceuee... 4
O ITEC 2215  Linux/Web Server Administration....................... 4
O ITEC 2220  Database Administration & Security ................... 4
O ITEC 2230  Network Security Fundamentals........ ... 4
O ITEC 2407  Internetworking Devices I .......... .4
O ITEC 2408  Internetworking Devices II...........cccoceveinccnncnnee 4
O ITEC 2440  IDS/IPS and Auditing .........cccoeevveveenveecnuceenenee 4
O ITEC 2450  Ethical Hacking .......c.ccoceeveeneinenncniccnicceeee 4
O ITEC 2901 Integrated Capstone Project..........cccecevveeruceencnne 4
O TLIT 1005  Technology Fundamentals............cccccuenenenenene 3

General Education/MnTC Requirements: 15 Credits

Fifteen (15) general education credits of Minnesota Transfer
Curriculum (MnTC) are required from three different goal areas.
Student is required to take one transferable course from MnTC Goal
Area 4 and the following courses:

O ENGL 2105 Business and Technical Writing
O PHIL 1200  Technology, Ethics and Society
O General Education/MnTC .........cccocevevininnineincncnccnceeeee
Also see AAS degrees and diplomas in: Business Data Analyst, Database
Design & Development, Game Programming, Mobile Development,
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(continued)
2018-2019

Sample Program Sequence
Full Time

ITEC 1002......ccooiiiiiiiiiiiiciicee
ITEC 1016...
ITEC 1070....ccciiiiiiiiiiciiiicicne
ITEC 2100 ..o
TLIT 1005 ...
TOTAL

Emphasis
Associate of Applied Science (AAS) Degree

Network Analyst, Network Management and Security, Software
Development, and Web Design & Development

Start Dates

Fall SemESter.......ccveeeeiieieieieieeeieeeeee e August, October
SPring SEMESLEr .......cevveuiieeieiirieieieeeeecee e January, March
(Also multiple start options each semester.)

Faculty Contact

Tracy Hoffman .......ccccecevevenininienieienieneeeececnee 763-576-4198
For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or

EnrollmentServices@anokatech.edu
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Diploma

The Anoka Technical College Network Analyst diploma is a 57-credit
program designed to prepare graduates to successfully compete for high-
paying, rewarding careers in the high demand IT fields both today and in
the future.

This unique program allows technical specialization in Network
Analyst while the common core courses and required electives from
other options build a broad IT foundation needed to understand the
terminology and methodologies of other IT specialties in the workplace.

The Network Analyst emphasis focuses on preparing computers in a
network, installing and troubleshooting system configurations, helping
companies achieve their network system goals.

The program requirements were determined through consultation

with employers, those working in the industry, technical training
professionals, and those currently seeking training and retraining for IT
careers.

Graduates will be encouraged to take advantage of access to corporate
recruitment and IT recruiting firms. Internships and work-study positions
will also be available. The IT graduate will be highly employable.

Program Learning Outcomes

By completing this program, students will achieve the following learn-

ing outcomes.

1. Apply critical thinking skills in the identification, analysis and
resolution of information technology problems.

2. Exhibit interpersonal skills and a professional attitude while
working in an information technology environment.

3. Clearly express ideas and information in written and spoken
form.

4. Analyze, design and document system specifications to meet
client needs.

5. Apply project management techniques to solve business prob-
lems.

6. Collaborate with a team to design and develop customer

software-based solutions and integrate them into the user envi-
ronment.

Some courses may require appropriate test score or completing basic
math, basic English and/or reading courses with a “C” or better.

ITEC 1002, ITEC 1016, ITEC 1070, ITEC 2100, and TLIT 1005 are
first semester courses and prerequisite to other courses in this major.

All Anoka Technical College students seeking an Associate in Applied
Science (AAS), diploma, or certificate must meet the cumulative grade
point average (GPA) of 2.0 or higher.
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Total Technical Credits

Transier Opportunities

To see how credits from this program may transfer into other Anoka

Technical College programs or into a program at another college, visit:

*  Minnesota Transfer: (www.mntransfer.org/students/plan/s_
agreements.php?numResults=25&archive=false&from
inst=70&from_prog=&to_inst=&Search=Search)

Anoka Technical College transfer student: (www.anokatech.edu/
BecomeStudent/Transfers.aspx)

Industry Information

Anoka Technical College Information Technology graduates will be
specialists in their area of emphasis and will also have a broad base of
foundational knowledge from the common core courses that span the
seven emphasis areas. Professional standards, proper methodology and
project management will be emphasized throughout the courses.

Wage information is available from the Minnesota Department of
Employment and Economic Development (http://mn.gov/deed/job-
seekers/job-outlook/index.jsp).

Follow this link for a Gainful Employment Report.

Technical Education: 57 Credits

O ITEC 1002  Networking Fundamentals............cccoceveerecnneneee 3
O ITEC 1016  Web Development Technologies ............ccccceneee. 4
O ITEC 1025  Project Management ...........ccoeeveeeueneeeeniecenenes 4
O ITEC 1035 Documentation Standards...........coceceereereveenennnnee 2
O ITEC 1070 IT SUPPOIt..cuiuiiiuimiiiiiriiiiiieeriirierestieeesereeeeeseneaeaenes 1
O ITEC 2100  Programming Logic & Design........ccccoeevvveennee 4
O ITEC 2207 Windows Server Administration.............ccccceuee.e. 4
O ITEC 2215  Linux/Web Server Administration............c.c........ 4
O ITEC 2220 Database Administration & Security ................... 4
O ITEC 2230  Network Security Fundamentals.... .4
O ITEC 2407  Internetworking Devices I ............. .4
O ITEC 2408  Internetworking Devices I1.........ccceeveinecnncneee 4
O ITEC 2440  IDS/IPS and Auditing ........c.cocceeeveecivcnccncnes 4
O ITEC 2450  Ethical Hacking .......c.cccveeveeneinenncnccieceeee 4
O ITEC 2901 Integrated Capstone Project.........cccceceveerecnncneee 4
O TLIT 1005  Technology Fundamentals..........ccccccevveenuecnncneee 3

Also see AAS degrees and diplomas in: Business Data Analyst,
Database Design & Development, Game Programming, Mobile
Development, Network Analyst, Network Management and Security,
Software Development, and Web Design & Development
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2018-2019
Full Time

First Semester
ITEC 1002......ccooiiiiiiiiiiiiciicee

Diploma

ITEC 1016.... .4

Start Dates ITEC 1070.... w1

ITEC 2100 ... 4

Fall' SEMESLET....cveeereveieieeeicereeetce e August, October TLIT 1005 3
SPring SEMESLEr ......ceeeueeierierierienenieeieeeeeeee e January, March TOTAL 15

(Also multiple start options each semester.)

Faculty Contact

Tracy Hoffman .......c.cccveeivenieinenncnccncecnccncene 763-576-4198
For information on how to apply, to schedule a tour, or for service
during summer hours, contact Enrollment Services at 763-576-7710 or
EnrollmentServices@anokatech.edu
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Network Management & Security

Emphasis

Associate of Applied Science (AAS) Degree

Technical Requirements..
General Education/MnTC
Total Credits

The Anoka Technical College Associate in Applied Science (AAS)
degree in Information Technology with a emphasis in Network
Management and Security is a 72-credit program designed to prepare
graduates to successfully compete for high-paying, rewarding careers
in the high demand IT fields both today and in the future.

This unique program allows technical specialization in Network Man-
agement and Security while the common core courses and required
electives from other options build a broad IT foundation needed to
understand the terminol